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BBenenue

[TpodeccronanbHasi KOMIETEHTHOCTh PYKOBOJHTEINsI 00pa30BaTENbHON
OpraHM3alK — 3TO UHTErPATUBHOE JIMYHOCTHOE 00pa3oBaHue, BKIOUAtollee B
ce0st KOMIUIEKC MpoQecCHOHAIBHBIX 3HAHUM, YMEHUI, HABBIKOB, OIbBITA, HPO-
(heccnOHATBHBIX JIMYHOCTHBIX KA4ECTB, CIIOCOOOB MBILIUICHHUS, 1€AarOrn4eCcKOn
W YIPaBJICHYECKOH KyJIbTYpbl, HEOOXOJUMBIX JUISl PEIICHUS NMPOoQecCHOHATb-
HBIX 337124 00pa30BaTebHOM HAIIPAaBIEHHOCTH.

B ycnoBusix riobamm3anuu U nugpoBOi TpaHCHOpMAIMU TIpeodpasyeTcs
cdepa oOpa3oBaHMsI, MEHSIIOTCS TTOJXO/BI K OPTaHU3AIMN 00pa30BaTEIbHOI 1es-
TEIIBHOCTH, COBEPIICHCTBYIOTCS (hefepanbHble TOCyJapCTBEHHBIE 00Pa30BaTEIlb-
HBIE CTAHIAPTHI O0YYEHNS W BOCIIUTAHMUS, OOHOBIISIETCS TOCYIAPCTBEHHAS TOIH-
THKa, CTaBsITCsI HOBBIE 3a/1a4u Mepe]] PAOOTHUKAMH CHCTEMbI 00pa30BaHMI.

B 31X 00CTOSTENBCTBAX PYKOBOJMTENSIM 00pa30BaTENbHBIX OpPraHHU3a-
M BOKHO YMETh OBICTPO pearupoBaTh Ha BHI30BBI BHELIHEH Cpelbl, aaanTh-
pOBaThCsl K HUM, HAXOJIUTh HECTAHJIAPTHBIC PELICHUs, MPUMEHATh d(PdeKTHB-
HBIE YIPABJICHUECKHE METOJbl U MHCTPYMEHTHI. KauecTBeHHbIE pe3ysibTaThl B
YCIIOBUSIX MOCTOSHHBIX U3MEHEHHWH HEMBICIUMBI 0€3 TOBBIIICHHUS YPOBHS WH-
(hopmaroHHO-yIIpaBiIeH4YecKol (1u(poBoi) MpoecCHOHATBHON KOMIETEHT-
HocTH. HenpepsiBHOE TpodeccnoHaTBbHO-TMYHOCTHOE COBEPIICHCTBOBAHNE
JIOJDKHO CTaTh KIIIOYEBBIM HalpaBICHUEM PAa3BUTHS PYKOBOJISIIETO COCTaBa CH-
CTEeMBI 00pa30BaHMsI.

[lens MeTOOMYECKUX PEKOMEHJALUI — OKa3aTh METOJMUYECKYIO ITOMOIIb
PYKOBOIAMIMM pPabOOTHUKAM CHCTEMBI OOpa3OBaHHA B PA3BUTHH ITUPPOBBIX
KOMIIETEHIINH, HEOOXOANMBIX I 3(p(PEeKTUBHOTO yIpaBiIeHUS 00pa30BaTEIb-
HOM opraHu3aluen.



1. HopmaTuBHO-nIpaBoBas 6a3a
1u(ppoBOro MeHeI:KMeHTa B cepe 00pasoBaHust

B nacrosiee Bpemsi B Poccun peanusyercst psiJi ”HALMATUB, HAIIPABJICHHBIX
Ha CO37aHHMe HEOOXOJMMBIX YCIOBHH IUISl pa3BUTHs MU(POBOH SKOHOMHUKH. B
YCIIOBHSIX, KOTJIa Bce cephl SKOHOMHUKH JTOJDKHBI TIEPSKHUTH IH(PPOBYIO TpaHC-
(hopmarro, poccuiickoe 00pa3oBaHHE MMPU3BAHO PEIIATh MACIITAOHBIC 3aIa4H.

B 9T0if cBsI3M 3HAKOBBIM CcTalo 3aceqanue npesunuyma Coseta mpu IIpe-
suznente Poccuiickoit denepaunn no CTpaTErHYECKOMY PAa3BUTHIO M HPUOPH-
TETHBIM TIpoekTaM B Jiekadpe 2017 r., rae Obl1 aHOHCHpOoBaH TpoekT «Iudpo-
Bas IIKOJIa», pacCYUTaHHBIN Ha nieprona 2018-2024 rr. B paMkax JaHHOTO Mpo-
eKTa B 0011e00pa3oBaTebHbIX OpraHU3alusIX JI0JDKHA ObITh co3iaHa MH(pa-
CTPYKTYpa, KOTOpasi mosiy4uniia Ha3Banue «l{udpoas oOpasoBarenbHas cpeaay.

Hudposas odpazoBatenpHas cpena (IIOC) mpencrabnsieT coboi coBO-
KyITHOCTb YCJIOBHH, CO3JaHHBIX JUISl pean3alii 00pa3oBaTeIbHBIX IPOrPaMM
C TIPUMEHEHUEM ICKTPOHHOIO OOyUYEeHHMsI, TUCTAaHIMOHHBIX 00Pa30BaTEIbHBIX
TEXHOJIOTUH, ¢ y4eToM (pyHKIMOHUPOBAHMS 3JIEKTPOHHOW HMH(OPMAIIOHHO-
00pa3oBaTeNFHON CpeNbl, BKIIOUAIOMICH B ceOs DICKTPOHHBIC MH()OPMAIHOH-
HBIE PECYpCHI, AIIEKTPOHHBIC 00pa30BaTEIbHBIC PECYPCHI, COBOKYITHOCTH HH-
(hopMaMOHHBIX W TEIEKOMMYHHKAIIMOHHBIX TEXHOJOTHH, COOTBETCTBYIOIINX
TEXHOJIOTHYECKUAX CPEACTB, W OOECIIEYMBAIONINX OCBOCHHE OOyUYaIOMIMMHUCS
00pa30BaTENbHBIX MPOTPAMM B TIOJTHOM 00BEME HE3aBHCHMO OT MECTa HaXOX-
neHns oOygaromumxcs [2].

VYnpasienuyeckue pemieHus Ha ocHoBe L{IOC B oOpa3oBaTenbHON OpraHu-
3alliu ONPECACIIAIOTCA €AUHBIMU MOAXOAaMH K CUCTEMATU3alluU B CYIIECTBYIO-
MmUX MHPOPMAIIMOHHBIX CHCTeMax (TT0Ka3aTesu, METOIUKH, TEXHOJIOIHYECKHNE
000JI0YKHN); TOTOBHOCTBIO IIEarOTMUECKUX PAaOOTHUKOB 00pa3oBaTENIbHOI Op-
TaHW3allMy K aHaIW3y JaHHbBIX, IPOrpaMM; IOBBIIICHHEM YPOBHS MOTHBAIMN
BHEIIHUX ¥ BHyTpeHHHX notpeduresneii [{OC (obyuaromuecs, meaarory, poam-
TEeNH, COUHWAIBHBIC MApTHEPHI), UHTETPAIlell CHCTEM IMPOrpaMMHPOBaHUS Ha
Pa3NAYHBIX YPOBHSX YIPABICHIS; IPEOIOICHNEM TyOIMPOBaHUS HHPOPMAIIIH
B Pa3NMYHBIX CHCTEMaX; 3aIlUTON MEePCOHANBHBIX JaHHBIX, Y4eTOM HH(OpMa-
IIUOHHBIX PHUCKOB; pa3pabOTKON MOpANBHBIX U MaTEPHAIBHBIX CTHMYJIOB IMPH
BHeapennu [{OC mist paboTHUKOB 00pa30BaTEILHON OpraHU3aIUH.

Jist yuennka nudposas oOpa3oBaTesbHas cpesia CO3JaeT BO3MOXKHOCTH
0 PACIIMPEHHUIO OCTPOCHUsI 00pa30BaTENILHOM TPACKTOPUH; JOCTYIIA K CAMBIM
COBpPEMEHHBIM 00pa3oBaTeNbHBIM pecypcaM. s poauTeneil kak CyOBEKTOB
obpazoBarenbHOi nesrensHOcTH LIOC mpenocTaBiseT BOZMOXKHOCTB JUISL pac-
mupeHus 00pa3oBaTeNIbHBIX BO3MOKHOCTEH pedeHKa, Mpo3padHoCTH 00pa3oBa-
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TEJIFHOTO TIpoliecca, 00JeryeHrss KOMMYHHKAIMHA CO BCEMU ydacTHUKaMu. Jlis
yuautens LIOC cHmkaeT Harpy3Ky 110 KOHTPOJIIO 32 BBIIIOJIHEHHEM 33JaHUH 3a
CYET aBTOMATH3AaIMH, MOBBIIIAET YAOOCTBO OpraHM3allii MOHHTOPHHIA 00pa-
30BaTENBHON JESITENFHOCTH, OOerdaer ycinoBusi (pOpMHUpOBaHHS HMHAWBUY-
aIBbHOM 00pa30BaTENFHON TPACKTOPHUN YICHUKA.

st mkoser 1IOC moBbimaeT 3(heKTHBHOCT HCIIOIB30BAHUS PECYPCOB 32
CUET MEePEeHOCa YaCTH HArpy3KH Ha MH(POPMAIIMOHHBIC TEXHOJIOIHH, PACIIUPSIET BO3-
MO>KHOCTb 00pa30BaTeNIbHOTO MPE/TIOKEHUS P CETEBOM OpraHU3alliK MpOoIiecca.

LOC nomxkHa obOecrneunTh pelieHne CIeAyIOInX 3aa1ad: HHPOPMAIMOH-
HO-METOJAMYECKON IMOJAEPKKH 00pa30oBaTebHOTO TIpOlecca; IUIAHUPOBAHUS
00pa3oBaTeIbLHOrO TPOLEcca U ero PeCypcHOro 00ecHeyeHns;; MOHUTOPUHTa U
(ukcammm XxoJa M Pe3yIbTaTOB 0OPAa30BAaTENBFHOrO MPOIECCa; COBPEMEHHBIX
MIpOLEAYp CO3/IaHMs, IIOMCKaA, cOopa, aHanu3a, 0OpabOTKH, XpaHEHHs W IIpei-
cTaBJeHUs MH(OpMALNK; AUCTAHIIMOHHOTO B3aMMOJICHCTBHS BCEX yYaCTHHKOB
00pa3oBaTeNbHOrO Mporecca (00yJarommxes, UX poaAnTeaeh (3aKOHHBIX Mpe/-
CTaBHUTENEH), MTEAarOTMYECKIX paOOTHUKOB, OPraHOB YIIPaBIeHHUS B cdepe 00-
pa3oBaHuUs, OOMIECTBEHHOCTH), B TOM YHCIIE B paMKax THUCTAHIIMOHHOTO 00pa-
30BaHUs; C APYTUMH OPraHU3AIMsIMH COLMAIbHON cdepsr [2].

TpeboBanus K KBaTH(HUKAIIMKA PYKOBOIUTEIS 00pa30BATEIIbHONW OpraHm-
3alUu ompeeNieHbl B crathe 51 deaepanpaoro 3akoHa «O06 odpa3oBanuu B PD»
u npodeccuoHabHOM cranmapte [2; 18].

[podeccronanbHblil cTaHAAPT SBISIETCS OAHUM W3 AJIEMEHTOB HAI[HOHAIIb-
HOI1 cHcTeMBbl KBIM(HKAIMI, KOTOPBIH CBSA3bIBACT TpeOOBaHUs paboToaTeneii n
npogeccroHanbHOe 00pa3oBaHKe. B mpodeccroHanbHOM CTaHgapTe PyKOBOJIH-
Tesst 00pa3oBaTENbHON OpraHu3alny B COOTBETCTBHH ¢ [Ipnkasom Munncrepctsa
Tpyna u connanbHoi 3ammTel PO ot 19 anpenst 2021 1. Ne 2501 «O06 yTBepike-
HUM TIPO(EeCCHOHATBHOrO cTaHaapra «PykoBoanTens 00pa3oBaTeNbHON OpraHu-
3anun (yIpaBJieHUe JOMIKOIBHON 00pa3oBaTeNIbHONW OpraHu3annei u oomeoopa-
30BaTeNbHOM OpraHM3aLieil)» BBIICIAIOTCA CIEAYIOIIUe TPYIOBble (DYHKIHH,
CBsI3aHHbBIE C HHU(POBBIMH yIpaBIeHUYECKUMU KoMiieTeHmsimMu [2] (tabr. 1).

Tabauya 1
Ludposbie ynpasijieHYeCKHe KOMIETEHIUH PYKOBOIUTEJISI
o0pa3oBaTe/IbHOI Opraun3anuu

TpynoBble QyHKIHN Li¢poBble yrpaBieHYECKHEe KOMIICTEHIIUN
VYnpaenenue — oOpasoBarelnb- | — ynpasiieHHe GopMHpoBaHHEM 00pa30BaTEIbHON
HOH JeSATENbHOCTHIO cpelsl, B TOM uucie HudpoBoii 00pa3oBaTeabHOI

cpensl
AJIMPHHCTPHpPOBaHHE nes- | — ymnpaeieHHe WHQPOPMALMOHHBIMU pecypcamMu
TETBHOCTH 00pa30BaTeNbHON OpraHW3allMd, B TOM YHCIIE
o(uUnuaIbHBIM CAUTOM;




Tpyzmosble GyHKINI Llu¢ppossle ynpaBIeHUECKIE KOMICTCHIIUI

— HCIIOJb30BaHUE B MPO(ECCHOHATBHON JeATellb-
HOCTH MH()OPMALIHOHHO-KOMMYHHUKAIIMOHHBIX
TEXHOJIOTUH, NPUMEHSEMbIX B YIpaBJICHUH 0Opa-
30BaTENILHON OpraHu3anuein

VYnpasneHue pa3BUTHEM — peanu3anyus rocy1lapcTBEHHON NONUTHKY B cde-
pe mudposoit Tpanchopmamun OO u pa3BuTHE
U(pOoBOI 00pa30BaTEIBLHON CPEIbI;

— peanuzanys mHpoekToB B chepe 1mppoBoit
tpancdopmanuu OO

VYnpasneHue B3aUMOJCHCTBH- | — UCTIONIb30BaHKE nH(pOpPMaLMOHHO-
eM 00111e00pa30BaTeNbHON Op- | KOMMYHHMKAIIMOHHBIX TEXHOJIOTHH, MTPUMEHAEMbIX
TaHW3allMM C ydYacTHHWKaMu | B ympasieHnn OO

OTHOILIEHU B cdepe oOpa3o-
BaHMA M COLMAIBHBIMU HapT-
Hepamu

[poekt «ludpoBoit MeHEKMEHT B cucTeme oOpa3oBaHus Kysbacca»
(staBapp 2021 1. — gexabpp 2023 T.) HampaBieH Ha MPOCBEIICHHE MEHEIKEp-
CKOTO cOCTaBa (B T. 4. pe3epBa yIMPaBIICHIIEB) 00Pa30BaTEIBHBIX OPTaHU3AIIIHA
Kysbacca B Bompocax HU(POBOr0 MEHEIKMEHTa, ONTHMH3ALHIO MPOLECCOB
yIpaBIeHUs U JalbHElIIee BHEAPEHNE OEPERKINBOIO MEHEIKMEHTA B 00pa3o-
BaTeJbHBIX opranuzanusx Kys0acca, obOecriedeHHe MOHATHHHO-TEPMHUHOJIO-
TMYECKOro eIMHOo00pa3us HU(POBBIX 00pa30BaTENLHBIX PECYPCOB, TPOXOKIEC-
HHE TOBBINICHHS KBaTU(UKAIUK PYKOBOAUTEICH 00pa30BaTEIbHBIX OpraHu3a-
it Kysbacca o Borpocam nugpoBoro ynpasieHus [8].

Ipoekr «IludpoBoit MeHEKMEHT B cucTeme oOpasoBanus Kysbacca»
peanusyercst cIaeyomnuM 00pa3om:

2021 rom — pa3paboTKa aKTyalbHOW W TEPCIIEKTUBHOW METOAWUKH JHa-
THOCTHKH ITUPPOBOH MPo(hecCHOHATFHOW KOMITETCHTHOCTH MEHEIKEpPOB 00pa-
3oBanus Kysbacca;

2022 rox — pa3paboTKa U peaau3aius JOMOJHUTEIHHON MpodeccnoHab-
HOM MpOrpaMMbl MOBBIMICHHU KBaJU(UKAIMK 110 PAa3BUTHIO MHHOBAIMOHHOTO
00pa3oBaTeILHOTO MPOCTPAHCTBA U BHEAPEHUIO HIU(PPOBOTO MEHEIKMEHTA;

2023 rom — co3gaHue «IOPOKHON KapThl» ISl Pa3BUTHS IIH(PPOBOro Me-
HEDKMEHTa B cucteme obpaszoBanust Kysbacca 1o 2030 ros.

WudopmanmoHHo-yIpaBieHIecKass KOMIIETEHTHOCTh PYKOBOIMTENS pac-
CMaTpHBAETCsl KaK MHTErPaTHBHOE KayeCTBO JIMYHOCTH, MPE/CTaBIIsIONIee COO0H
COBOKYITHOCTb 3HaHHH, YMEHHH, OIbITa, MOTHBALIMU U [IEHHOCTHOTO OTHOILIECHUS K
HHPOPMALMOHHON JeATeIbHOCTH, HeoOxomumoe it 3(h(GEeKTHBHON padoTHl C
nH(pOpManrel Ha OCHOBE MCIOJIb30BaHUsI HOBBIX MH()OPMAIMOHHBIX TEXHOJIOTHH
JUTSL pemieHus Mpo(ecCHOHABHBIX 3a7a4 B XOZE BBIOJHEHHS YIPABICHIECKHX
(DYHKIMH TITAHUPOBAHMS, OPTaHU3AINH, MOTHBAIIMI X KOHTPOJIS.
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[Tpn ¢dopmupoBanur HHPOPMAIIMOHHO-YIPABICHUYECCKUH KOMIICTEHTHO-
CTH PYKOBOAMTENb JOJDKEH 3HATh M BIAJECTh TE3apyCHBIM IOJIEM B BOIPOCAX
ynpasienus, B oM uncie [[OC.

Onwmpasck Ha HUPPOBEIE TEXHOJIOTHH MIPU aIMHHUCTPUPOBAHNUH JEATEIb-
HOCTH, PYKOBOJIHUTENb 0OOpa30BaTENbHONH OPraHM3allMM YYUTHIBAET TOCyHAap-
CTBEHHbIE TUIATGOPMBI U cepBUCH («Mos mKkoma», «Cdepym»), CepBUCHl CH-
CTEeMHOTO aAMHUHUCTpUpoBaHus (SIHmexc. UHCTpYMEHTHI), SIEKTPOHHBIN OKY-
meHToobopot (1C: Illkona; Directum), cepBHCHl y4yeTa paclucaHus, yclieBac-
Moctu u nocentaeMoct (AUC «3nextponHas mikona 2.0»), cepBUCH MyOnuy-
HOH akTuBHOCTH (conmanbHble cetn VK, Telegram), HOBOCTHBIE JIGHTHI U arpe-
ratopsl [11].

[Tpu omope Ha 1UQPOBBIE TEXHOJIOTHH YIPABICHUS KaJpOBBIMH pecypca-
MU 00pa3oBaTeNIbHON OpraHU3alK MPOUCXOIUT TpaHchopManus MPUHINIIOB
CaMOOpraHU3aluy PYKOBOJUTENS B YCIOBUSAX «M30BITKa» MH(OpMANNH, U3Me-
HEHHE POJIM JUPEKTOpa OT aJMUHHCTPUPOBAHMS U PYKOBOJICTBA K YIIPABICHUIO
pa3BUTHEM M TpaHPOpManueH, Tak)Ke N3MEHEHHE MO3ULUI YUUTENs], YIUThIBA-
ercs nuuHasg 3(Q(YEKTUBHOCTh YUHUTENS B MCIOJIb30BAaHUM MOOWIBHBIX TPHIIO-
JKeHuH, MHPOPMAITMOHHBIX pecypcoB it padoTel, QR-ko10B, mpaBun uHOP-
MAalMOHHOH 0€30MacHOCTH, KaCTOMHU3ALUH U(POBOr0 IPOCTPAHCTBA, IEPEXO]
Ha CyOBEKTHYIO MO3MIHUIO yueHnKa. Mensiercst JinuHast 3 (HeKTHBHOCTH AUPEK-
TOpa MpPU YIPABICHUU IUPPOBBIMH CEPBUCAMHU 110 BPEMCHH, 3ajJadaM M KOM-
MyHHUKalnuyu. BaKHbIM cTaHOBUTCS LU(POBas rPaMOTHOCTb JUPEKTOpa (COIHM-
JIBHBIE CETH), UCIOJIb30BaHNE CEPBUCOB M0J00pa M yNpPaBICHUs! COTPYTHUKA-
MU, pa3BUTHE UX KBanu(ukanuu u noreHmmana [11].

[{ndpoBasi KOMIIETEHTHOCTh O HCIIOJIB30BAHUIO B MpodeccCHOHAIBHOM
YTpaBICHYECKON eATENbHOCTH NH()OPMAIMOHHO-KOMMYHUKAIIMOHHBIX TEXHO-
JIOTHIA HeoOXonuMa JUIs yIpaBieHus opunuaabHeM caiitoM OO 1 pa3BUTHEM
WHPOPMALIMOHHOW 00pa30BaTENFHON CPEABl C IMTOMOIIBI0 MHU(MPOBBIX HHCTPY-
mentoB (Slupexc. Uuctpymentsr, «Mosi mkona», «Chepym», AUC «Dnek-
TpoHHas 1Koia 2.0»).

C MOMOIIBIO AOCTYMHBIX HU(PPOBBIX HHCTPYMEHTOB PYKOBOJIUTENb 00pa-
30BaTEIbHON OpPraHHU3alMK OBJIAJEBACT HOBBIMH MOJXOJAMH K NEJaroruyecko-
MYy MPOEKTHPOBAHHUIO C MCHOJIB30BaHUEM IH(POBBIX TEXHOJOTUH U hopmaros,
BUIaMH IM(POBOr0 KOHTEHTA (JIEKTPOHHBIE YYEOHUKH, U(POBBIC yUEOHUKH,
30P, MOOC u np.); ymeer paboTaTh Ha OHJAWH-TUIATGOPMAX M CEpPBHCAX;
3HAET CTPYKTYPY LHU(POBOTo cieia, TEXHOJIOTHIO U criocoObl cOopa udgpoBoro
ciiesia, MCIoIb3yeT NU(POBOM ciel Al OLCHUBAHUS M CAMOOLICHUBAHUS, CO-
3naet g posoe moptTdosno. [IpoeKTHpyeT n CONPOBOKAAET WHANBHULYaTbHBIC
MapuIpyTsl (THIOTOpP, HABUTATOP, HACTABHUK U Ap.), POPMUPYET WHANBUIYAITb-
HbIE 00pa30BaTEIbHBIC MPOTPAaMMbI HA OCHOBE MHANMBUIYAIbHBIX MapIIPYTOB;
BJIaJICeT MPAKTUKAMU OYHOT'O M AMCTAHIIMOHHOI'O 00pa30BaHMs (METOMUKH aK-
TUBHOI'0O U MHTECPAKTUBHOI'O O6y‘-ICHI/ISI, KBECT, IMMPOCKTHAA ACATCIbHOCTD, ITPO-
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eKTHOE OOyuYeHHe W JIp.), MHKIIO3UBHOTO 00pa30BaHUs. 3HACT CpeAcTBa (-
POBOH M TICHXOJIOTHYECKOH 0€30MacHOCTH, yMEET XPaHUTh | 3alHUIIATh TIepPCo-
HaJlbHbIC JaHHble. Brageer ymeHnsMu nudpoBoil TpaHcdopmannu B3aUMOOT-
HOIICHWH C yYaCTHHKaMU 00pa30oBaHWs, KOMMYHHUKAaTHBHON HH(POBOH Tpa-
MOTHOCTHIO, ormynsipu3zanueii [LIOC u BoBiedeHneM (yIpeanTens U KOHTPOIH-
pYIOIIMe OpraHu3alii, 00y4Jaroluecs U POAUTEIH, aAMUHUCTPAIINS U TIeIaro-
THYECKUH KOJUIEKTHB, MapTHEPHI U JIOKAIbHBIE COOOIECTBA), BIAJICET YMEHHUSI-
MU o0paTHo# 1udposoi ceszu [11].



2. AHAIN3 HOPMATHBHBIX AKTOB
o0pa3oBaTe/IbHON OPpraHM3aluy N0 HMPPOBOMY MeHEeIKMEHTY

Hay4Ho-MeToaM4YecKOE COMPOBOXKICHNE IIPOLIECCOB YNPABICHUS 00IIIe-
00pa3oBaTeNnbHOM OpraHu3aluell, B TOM YHCIIe yIpaBieHHe U(PPOBON TpaHC-
(opmaryei, OTpa)k€HO B CIEIYIOUIMX HOPMATHUBHO-IIPABOBBIX JOKYMEHTAX:
Pacnopspxennn Mununcrepersa npocsetienust PO ot 4 despanst 2021 1. Ne P-33
«O06 yTBEep)KICHUH METOIUYECKUX PEKOMEHIANUN M0 peanu3alud MeponpHs-
TUH 10 (OPMHUPOBAHUIO U OOCCIICYCHUIO (YHKIIMOHUPOBAHUS CIUHON (ere-
PabHOM CHCTEMBl HAyYHO-NEIarOrH4eckoro CONpOBOXKICHHSI Me1arornYeckux
paOOTHHUKOB M YIpaBJIEHUYECKUX KaJIpoB», PacnopsbkeHur MUHITPOCBEIIEHHS
Poccun ot 27.08.2021 Ne P-201 «O0 yTBep:KIEHUH METOINYECKIX PEKOMEH 1a-
U 10 MOpSAKy ¥ GopmMaM AMArHOCTHKH MPO(EeCCHOHANBHBIX 3aTPyJHEHHN
MeIarOTHYECKUX paOOTHUKOB M YIIPABIEHYECKHUX KaJIpOB 00pa30BaTEIbHBIX Op-
TaHU3AINH ¢ BO3MOKHOCTBIO TTOJTyYEHUS] HHANBHIYIbHOTO TIJTaHaY.

HampaBnenus AMarHOCTUKH HPO(ECCHOHATIBHBIX 3aTPYAHEHUH YIPaBiIeH-
YECKHX KaJpOB OOYCIIOBJIEHBI 3aKPEIUICHHBIMU JIOJKHOCTHBIMU OOS3aHHOCTSIMHU,
CBSI3aHHBIMH C YIPaBJIEHHEM IPOILIECCAMU, PECypcaMu, KaJpaMu, pe3yJibTaTaMu, B
TOM YHCIIe ¥ TPEOOBAHUSMH B 00JIACTHU YIIpaBIIeHUsI MH(POpMALIHEH.

[Tpu u3ydennn npodeccHoHANbHBIX 3aTPyTHEHUH yIPAaBICHYECKUX Kajl-
poB OO Kemeposckoii o6nactn — Ky3bacca, NpHHUMAIONIMX Y4aCcTHE B MPOEK-
Te «l{ndppoBoil MeHeKMEHT», ObIJT NPOBEAECH aHKETHBIH ONPOC MO yIpaBiie-
Huro nHdopmanueil. Ha Bonpoc «Bianeere s Bl nH(poOpManmei o JoKaIbHBIX
HOPMAaTHBHBIX aKTax Mo TpeOOBaHMM K HU(POBOI 00pa3oBaTeILHON cpese, yMme-
ere M pa3padaTeiBaTh, ONHCHIBAT COJACPIKAHUE, CTPYKTYPY, HIEMEHTHI U T. 1.7»
30 pecnonnentoB (3 %) otBetmim «YMmeto», 51,3 % pecnonnenroB — «MHorma
Hy»KXZTaroch B momorm», 18,4 % oteermmm «He Hyxmaroce». PykoBoauTemnsm 06-
pa3oBaTeNFHBIX OpraHM3alui (POKyc-TpymITsl Ha mpoTshkeHnn 2021/22 yaebHoro
roia OKa3blBaJlaCh METOAMYECKas! MOAJEPIKKA MO CO3/aHMIO MEPEedHs JIOKallb-
HBIX HOPMATHUBHBIX aKTOB [UIs paboThl B nupoBoii 0Opa3zoBareibHOit cpeje. B
pe3yJibTare MpoBeIeHHBIX BeOMHAPOB/CEMUHAPOB Kaeapoll yIpaBiIeHHs, KO-
HOMUKH H 1ipaBoBoro peryiaupoBanus KPUITKulIPO ¢ pykoBoautensimu obpa-
30BaTeNbHBIX OpraHu3anuii GoKyc-rpynmsl 1mo npoekty «Llnpposoit Mmenemx-
MEHT» IpH aHaJM3e HOPMAaTUBHO-NPaBOBHIX HoKyMeHTOB [1OC Obut chopmu-
pOBaH NPHUMEPHBIN NEepedYeHb JIOKAJIbHBIX HOPMATUBHBIX aKTOB, BKITIOYAIOIIUH
«Ilonoxenne o nudpoBoil obpasoBaTenbHON cpeney», «Iloxoxenne o (peria-
MEHTe) caiiTe oOpa3oBaTenbHON opranuzanum», «llomoxenne 06 AUC «Dnek-
TpoHHas mkoiua 2.0» (AVC BUI 2.0) u 31eKTpOHHOM JKypHAIe /3IeKTPOHHOM



JTHEBHUKe oOydwatomierocs», «llomoxkeHne 00 opraHu3anuu OOy4eHHS C HC-
MOJIb30BaHNEM AUCTAHIIMOHHBIX TEXHOJIOTHH M SJIEKTPOHHOTO O0YUYECHUS.

ITpu paspaboTke comepxanus u CTpyKTypbl «llosoxenns o mmudpoBoit 06-
pa3oBaTENbHON Cpene» PEKOMEHJOBAHHBIMH CTPYKTYPHBIMU pasfenamMu OyaeT
OIMMCaHNE XapaKTepHCTHK Te3aypycHoro moist L{OC (OTKpBITOCTD, EIOCTHOCTS,
NoUQYHKIIMOHAIIBHOCTD U p.), LieNield u 3aaad, uHppactpykTypsl LIOC (TexHu-
yeckasi, HH(OPMAIMOHHAs), 00sI3aHHOCTEH U TipaB nonk3oBatenci 1{OC, B Tom
yucne coOJII0/IeHne TEXHHKH OE30MacHOCTH, TEXHMYECKHX TPEOOBAaHMH W WH-
CTPYKILMH, THTHEHUYECKHX, SPTOHOMUUYECKHX, FOPUINIECKUX U STHYECKHX HOPM.

HopmaTuBHO-TIpaBOBBIM OOCCIieYeHUEM TPEeOOBaHUI K cailTy oOpa3oBa-
TeJILHOU OpraHu3aluu BIajaeoT 72,4 % pecrnoHeHToB, 22,4 % — HYKIal0TCs B
roMonty mpu pazpadotke «Ilomoskenns o periiamenTe paboTs calita 0Opa3oBa-
TENBbHOM opraHusanumn», 5,2 % pyKoBOJUTENEH He HyXJAIOTCSA B moMouu. Py-
KOBOANTENHN 00pa30BATENbHBIX OPraHW3aIMi, NCTIBITHIBAIONINE 3aTPYyAHCHUS B
paspabotke «Ilomoxenust o paboTe ¢ caiiToM 00pa30BaTEIBHON OPraHU3ALIUI»,
«PermamenTa paboTHI caiiTa 00pa30BaTENBHON OpPTaHU3AINIY», U3yUaIH COIEP-
kaane u TpeboBanms [Ipukaza PocoOpramgzopa ot 14 aBrycra 2020 r. Ne 831
«O6 yrBepkaennn TpeboBaHUi K CTPYKType O(HUIIMAILHOIO caiita 0Opa3oBa-
TEIBHOW OpraHu3alry B HHPOPMAIIMOHHO-TEJIEKOMMYHHUKAIIMOHHON ceTh «IH-
TepHET» U (POpMaTy NpPECTaBICHUS Ha HeM HH(GOPMAIIUNY.

[Tpu pazpadotke «[lonoxenns 06 oprannzanyuu 00y4YeHUs! ¢ HCIOJIb30Ba-
HHEM JMCTaHIMOHHBIX TEXHOJOIMH M 3JIEKTPOHHOrO OOy4YEHUS» PYKOBOIUTE-
JsIMH 00pa30BaTEIbHBIX OpraHu3anuii GoKyc-rpyInmnsl UCIOIb30BAUCH CIIETY-
IOLI1e€ HOPMATUBHO-IIPAaBOBbIE NOKYMeHTbI: DenepanbHblil 3akoH oT 29.12.2012
Ne 273-@3 «O06 obpazoBannn B PD» (ctarest 16 «Peanmzanms oOpazoBaTeis-
HBIX MPOTPaMM C MPUMEHEHHEM 3JIEKTPOHHOTO OOy4YEeHHWS W JUCTAHIHMOHHBIX
o0Opa3oBaTenpHBIX  TexHONOTHI»); Ilpmkas MwuHoOpHaykun Poccum ot
23.08.2017 Ne 816 «O06 ytBepxkaennu [lopsaka mMpUMEHEHUS OpTaHU3aUsIMHI,
OCYIIECTBIISIOIIMMH 00pa30BaTEIbHYI0 AEATEIBHOCTD, AIIEKTPOHHOTO 00Yyte-
HUS, JUCTAaHIMOHHBIX 00pa30BaTEIbHBIX TEXHOJIOTUI MPU pean3annuu o0pas3o-
BaTEJbHBIX IPOTpaMMy»; (elepalibHble TOCYAapCTBEHHbIE 00pa3oBaTeIbHbIC
cranaaptel; [Ipuka3 Munnpocsenienusi Poccun ot 17.03.2020 Ne 103 «O6
YTBEPKIEHUN BPEMEHHOTO TOPS/IKA CONPOBOXICHHS pealn3aliu oOpa3oBa-
TEJIBHBIX MTPOTrPaMM Ha4yaJIbHOTO OOIIEro, OCHOBHOTO OOIIEro, CpejHero oorie-
ro obOpaszoBanusi, oOpazoBaresbHbIX nporpamMm CIIO u jomomHHUTENBHBIX 00-
11e00pa3oBaTeNbHBIX IPOrPaMM C MPUMEHEHHEM 3JIEKTPOHHOTO OOydYeHUs U
JMCTAaHIIMOHHBIX 00pa30BaTEIbHBIX TEXHOJIOTHI». B yCIIOBHSAX pexXuMa MOBbI-
IICHHOW TOTOBHOCTH MuHIpocBemeHnem P® Obutn m3maHel MeTomgmyecKue
PEKOMEHIAINN 110 Pean3alii 00pa30BaTENBHBIX MPOTPAMM HAdaJbHOTO 00-
IIET0, OCHOBHOTO OOIIET0, CPeIHETo 00Iero oopazoBaHus, 00pa30BaTEIbHBIX
nporpamM CIIO u ZONOTHUTENBHBIX 00I1e00pa30BaTENBHBIX MPOTPAMM C TIPH-
MEHEHHEM JJIEKTPOHHOTO 00YYeHHs M TUCTAHIIMOHHBIX 00pa30BaTENIbHBIX TEX-
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HOJIOTHH, MeTroauyeckne pEeKOMEHJAIMU 10 pealn3aluyl BHEYPOUHOU mes-
TEJIFHOCTH, MPOTPAaMMbI BOCITUTAHHS M COLMAIM3ALNH ¥ AOTIOJHUTEIBHBIX 00-
meo0pa3oBaTeNbHBIX IPOrpaMM C NMPUMEHEHHEM IUCTAaHIMOHHBIX 00pa3oBa-
TenbHBIX TexHonoruit ([Tucemo Munnpocsemerns PO ot 19.03.2020 Ne rx-
39/04, IMucemo Munnpocsemiennss Poccum ot 7 mas 2020 r. Ne Bb-976/04),
MpeayCcMaTpUBaIONIe MPUMEPHBIA alTOPUTM peau3aiui 00pa3oBaTelbHbBIX
MporpaMM Ha4aJbHOTO OOIEro, OCHOBHOIO OOIIEro, cpeHero oouero odpa-
30BaHusA ¢ MPUMECHCHHUEM DJICKTPOHHOI'O 06yquH51 N TUCTAHIIMOHHBIX O6p330-
BaTENIbHBIX TEXHOJOTMH. PykoBoauTenn oOpa3oBaTeNbHBIX OpraHU3alUii BHO-
CHJIM M3MEHEHUS B CYILECTBYIOUIMI JIOKAJIBHBIA akT (TOJIOXKEHUE) U paspada-
TBIBJIN TIPHKa3 00 OpraHM3alUy JAWCTAHIIMOHHOTO OOy4YeHHs, B KOTOPOM ObUI
OIIpeZIeIeH, B TOM YHCIIe, MOPS/IOK OKa3aHUsl y4eOHO-METOINYECKON OMOIIN
oOyvaromumcest (MHIUBHyaJIbHbIE KOHCYJIBTALlMM) W IIPOBEACHHE TEKYIIEro
KOHTPOJISI YCIIEBAEMOCTH U MPOMEXKYTOYHOH aTTecTalny Mo y4eOHBIM IpeaMe-
TaMm B ClIydae HEOOXOAMMOCTH (KapaHTHH, MOTOIHBIC YCIOBHUS, NMPEIOTBpAIle-
HHE PacIpOoCTpaHeHHsT MHMEKINN U Ap.) C HEIbI0 3aIlINTHI 30POBbS JIETEH Ha
NepHoJ IEUCTBUSL OrpaHUUYEHUIl. B pernoHanbHbIX METOIUYECKUX PEKOMEHAA-
IUSX 110 PeaIM3alii OCHOBHBIX 00Pa30BATENLHBIX MPOrPaMM HAYaIBHOTO 00-
IeT0, OCHOBHOTO OOIIEro, CpeaHero oOiero oOpa3oBaHMsl ¢ MPUMEHEHHUEM
AIIEKTPOHHOTO OOYYEeHHUS! M AMCTAHIIMOHHOTO O0YYEHHs PYKOBOIUTENSIM PEKO-
MCHJOBAaHO CBOCBPEMCHHO BHCCTU HU3MCHCHHS B ﬂeﬁCTByIOIHee «I[Tonoxxenne
00 opraHu3anyy 00y4eHHs C HMCHOJIb30BaHUEM JUCTAHIIMOHHBIX TEXHOJIOTUH U
JJIEKTPOHHOTO O0ydYeHHs» 00 aluropuTMe YTBEpXKACHHS pPabouuX HporpamMm
y4eOHBIX TPEIMETOB B YCIIOBHSIX OIPaHWYEHHH, O COOTHOLIEHHH HCIIOJb3ye-
MBIX ()OPM JIUCTAHIMOHHOTO OOYYEHHsI C y4EeTOM BO3PACTHBIX OCOOCHHOCTEH
oOyuwatomuxcsi Ha ocHoBaHuK Canurtapubix npauin CIT 2.4.3648-20 «Caun-
TapHO-3IHJIEMHOJIOTHIECKHE TPEOOBAHMS K OpraHM3alusIM BOCIUTaHUS U 00y-
YEHUs], OT/IbIXa ¥ O3JJOPOBJICHHS JIETEH U MOJOACKN», (POPMBI OCYIIECTBICHHS
BHYTPHILIKOJIBHOTO KOHTPOJIS B PEXKHUME ANUCTAHIMOHHOTO U 3JIEKTPOHHOTO
00ydeHUsI, aHaJIN3a U KOHTPOJIS 110 BEACHHIO JOKYMEHTAllUU U MH(POPMHUPOBA-
HUSl YYaCTHHKOB 0Opa30BaTENbHBIX OTHOIIEHHH IO OCHOBHOW 00pa3oBaTeib-
HOM TIporpamMMe M OO0ECIeYHTh OCBOEHHE OOYYAaIOIIMMKCS 00pa30BaTeNbHbBIX
NpOrpamMM B MOJHOM 00beMe, yUUThIBass MHEHHE COBETOB 00YYaIOIINXCSl, COBE-
TOB POAMTENEH, 4TO ycTaHOBIEHO 4. 3 cT. 30 PenepansHoro 3akoHa «O6 obpa-
3oBaHuM B Poccuiickoit denepanumy.

«ITonoxenue 06 AUC snekrponnas mkona 2.0 (AUC BII 2.0) u amek-
TpoHHOM kypHane (D)XK)/rnexrponnom nHeBHHKe (DJ]) oOyuaromerocs»
BKJIIOYAET OMMCAHME NMPOTPAMMHOTO CPEJICTBA, 0a3y JAHHBIX W CPEICTBA JI0-
ctymna u pabotsl ¢ Heil. YUepes AVC «DnexTporHas mkona 2.0» oCyIIecTBIIsIeT-
csl IIpefocTaBlIeHHe 00pa30BaTEIbHBIME OPraHMU3AMAME IIKOJIBHBIX M MYyHH-
IUNAJBHBIX 00pa30BaTEIbHBIX YCIYI B 3JCKTPOHHOM BHJE. DIEKTPOHHBIN
KYpHAJI/JIHEBHUK — KOMIUIEKC HPOIPAaMMHBIX CPEICTB, BKIIOYAIOMINN 0a3y
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JIAHHBIX U CPEJICTBA JIOCTYyMa K Hel, co3nannyio B AUC «DnexTpoHHas 1IKoia
2.0». DIEKTPOHHBINA XKypHAJl SIBJISCTCS HOPMAaTHBHBIM M (DUHAHCOBBIM JOKY-
MEHTOM, BE/ICHHE €ro 0053aTEIbHO ISl KAKIOTO YUUTENsl, KIIACCHOTO PyKOBO-
mutens. [logmepkanme wHpOpManuy, Xpassmieiics B 0asze maHHbx AVC
«OnexTpoHHas mKoma 2.0» B aKTyaqTbHOM COCTOSIHHH, SBISETCS 00s3aTeib-
HbeIM. [Tonp3oBatensamu AVC «3nexktponHas mkosa 2.0%» sSBISIOTCS CUCTEMHBIH
omneparop, aIMHUHHUCTPALUs IIKOJIBI, YYUTEI, KIACCHBIE PYKOBOIMTEIH, yda-
muecs u poauTenu (3axoHHsle npeacraButenu). ANIC «OnekTpoHHas IIKoia
2.0» Haxomutcst Ha caiite http://ruobr.ru/. OTBETCTBEHHOCTh 32 COOTBETCTBHE
pe3yJIbTaToOB yueTa JACHCTBYIOUIMM HOpMaM HECeT PYKOBOJUTENb 00pa3oBa-
TEJILHOM OpraHu3alyu. DIIEKTPOHHBII KypHAJI MCIOIb3YETCs ISl PELICHHs 3a-
Jad aBTOMATH3allM{ ydyeTa W KOHTPOJIS Ipolecca OOydeHHs W BOCIUTAHHS,
XpaHEHUs B DJIEKTPOHHOM BHJIE JIAaHHBIX 00 YCIIEBa€MOCTH M IIOCEUIAEMOCTH
YUAIIUXCs; CO3/IaHMs €IMHOM 0a3bl KaJICHJapHO-TEMAaTHYECKOTO TUTAHMPOBAHHS
M0 BCEM y4eOHBIM IpeIMETaM U MapaulessiM KIacCoB; KOHTPOJIS BBITIOJHEHUS
00pa3oBaTENbHBIX MPOTPAMM, YTBEP)KICHHBIX Y4EOHBIM IIJIAHOM HA TEKYIIHUH
y4eOHBII TOJ; ONEPaTHBHOTO JOCTyNa K OIECHKAM 3a BECh INEPUOJ BEICHHS
JKypHaJIa/[IHEeBHHUKA [0 BCEM IpeIMeTaM B JII000€ BpeMsi; aBTOMATH3ALHU CO-
3/IaHUS] IPOMEKYTOUHBIX U UTOTOBBIX OTUETOB YUHUTEIEH-TIPEIMETHUKOB, KJIac-
CHBIX PYKOBOJMTENICH W aJMHMHUCTpaliu o0pa3oBaTeJIbHOW OpraHu3aliu;
CBOEBPEMEHHOT0 MH(GOPMHUPOBAHHUS POAUTEIICH TI0 BOPOCAM YCIICBAEMOCTH UX
Jereil; MHGOPMUPOBAHUS POJAMTENCH M ydalluxcs O JOMAIIHUX 3aJaHHsIX U
MPOXOXKJICHNH MPOrpaMM IO passIMuHbIM IpeaMeram. [IpaBuina u nopsiiok pa-
OOTBI C 2JIEKTPOHHBIM KJIACCHBIM JKypHAJIOM MOJXKET OIMChIBaThes B «Ilomoxe-
Huu 00 AVC anmexTporHas mkoia 2.0%.

CurcTeMHBIH aIMUHHUCTPATOP YCTaHABIUBAET IIPOrpaMMHOE 0OecIiedeHue,
HeoOXxommuMoe It paboTHI AIIEKTPOHHOTO KypHaja/THEBHHUKA, 00ECIeUnBacT
Ha/uIexamee (PyHKIHOHMPOBAHHE CO3/IaHHOW IPOrpaMMHO-aINMapaTHON cpe-
1er; peructpupyet B AVC DI 2.0 HOBOrO yyacTHHKA (Tlegarora), BeneT 0a3y
PEKBU3UTOB ISl BXOJa B CUCTEMY BCEX MOJb30BaTeseil o0pa3oBaTenbHON Op-
raHu3anum; o0ecreunBaeT CBOCBPEMEHHOE CO3/IAHUE APXUBHBIX KOTIHIA.

Peructpanuioo y4yeHUKOB U pOAUTENEH NPOBOAUT KIIACCHBIM PYKOBOIH-
Tenb. [lonmp3oBaTeny MOMydaroT KOABI JOCTyHa K 3JIEKTPOHHOMY KypHay.
KraccHble pykoBOIUTENN CBOEBPEMEHHO 3aIOJHSIOT JKypHAll U CIEAAT 3a J0-
CTOBEPHOCTBIO JIAHHBIX 00 YYaIIMXCSl U MX YCIEBAEMOCTH B COOTBETCTBUH C
MHCTPYKIMEH, BEIYT IEPENCKy C POJIUTEISIMHU. YUUTENs-IIPeIMETHUKHA 0e3-
OIMOOYHO M CBOEBPEMEHHO 3aHOCST JOCTOBEPHBIC JAaHHBIE 00 y4eOHBIX MPO-
rpamMMax U UX HMPOXOXKJICHHUH, 00 yCIeBAEMOCTH M IOCEUIAEMOCTH yJalluXcs,
JOMAIIHAX 33JaHUSIX, B COOTBETCTBUU C MHCTPYKIMEH IO paboTe ¢ 3JIEKTPOH-
HBIM XypHasioM. [Ipn nenenun mo nmpeaMeTy Kiiacca Ha HOATPYIIIBI 3aIHCH Be-
JIyTCs MHIUBUYaJIbHO KayK/IBIM yUHMTEIIEM, BEAYIIUM TPYIITy. 3aMECTUTEIH -
PEKTOpa OCYIIECTBISIOT MEPUOANIECKUN KOHTPOJb Hall BeaeHneM DK, KOTOpbIit
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COZICP>KUT MPOILEHT yYacTus B padoTe yUUTENCH-TIPEIMETHUKOB, KIACCHBIX PYKO-
BOJMTENECH, MPOLEHT yYaIIMXCs, HE MMEIONIMX OTMETOK, NMPOLEHT YyYaIlInXcs,
MMEIOIIMX OJIHY OTMETKY, 3aIliCh JIOMAIITHETO 3a/IaHusl, YUeT MPOHICHHOTO y4eo-
HOTO MaTepHaia, MPOLEHT yJacTHsl pOAUTENeH 1 yJamuxcs. Ponureny n yvamm-
ecsl IMEIOT JIOCTYTI TOJIBKO K COOCTBEHHBIM JIaHHBIM Yepe3 JIEKTPOHHbBIEC THEBHH-
KH, COTJIACHO PEKBU3HTAM JIOCTYIIA K JIEKTPOHHOMY JKypHAJTY.

B «Ilonoxennn o Beneann ANC «OnexktponHas mkona 2.0» mpeacTas-
JICH TOPSZOK pacrpejeneHnss (yHKIMOHAIBHBIX OOs3aHHOCTEH MO padoTte
CyOBEKTOB 00pa30BATEIBHO IS TEIBHOCTH.

CuCTEeMHBIH aJIMUHHACTPATOp Ha3HAYaeTCs MIPUKA30M JUPEKTOpa 00pa3o-
BaTEJIbHOW OpraHM3alM W OPraHM3yeT BHEIPEHHE JIIEKTPOHHOIO >KypHa-
Jla/THEeBHUKA B MIKOJIE; pa3pabaThIBacT COBMECTHO C aJIMHHUCTpALUEH IIKOJIBI
HOPMAaTHBHYIO 0a3y MO BEICHHIO IEKTPOHHOI'O >KypHasla/IHEBHHKA; pazpada-
TBIBACT MOJEIH BBOJA MH(OPMAIMK HA MMEIOIIEHCS TeXHWYecKon Oase; co-
CTaBJISIET PETrJIaMEHThI W PEKOMEH/AIMU IO BEICHWIO 3JIEKTPOHHOTO JKypHa-
Ja/MHEBHUKA B 00pa30BaTEIbHON OpraHM3AIlNN;, TOTOBHT (3aIIpalidBacT y pas-
paboTdmKa CUCTEMBI, B Cilydae CTOPOHHEH OpTraHM3allNH, Ha CEpBEPE KOTOPOH
Pa3BepHYT DICKTPOHHBIN JKypHaJl/IHEBHHK), KOMIUIEKT JOKYMEHTOB II0 perJia-
MEHTALMU MCIOJIB30BaHUS JIEKTPOHHOTO JKypHaJla/THEBHHUKA KaK HH(pOpMAIH-
OHHOM CHCTEMBI NEPCOHAJBHBIX JAHHBIX; KOHTPOJIUPYET paboTOoCOCOOHOCTh
cucrembl DXK/D/1; opranuzyer paboTy cO CIpaBOYHHKAMH U MApaMeTpaMH CH-
crembl DXK/D]I; OCyIIECTBISIET CBSI3b CO CIY)KOOH TEXHHUYECKOH ITONIEPIKKU
paspaborunka DXK/D]I; koHCynabTHpYeT monb3oBarencii XK/ OCHOBHBIM
npueMam padoThl C IPOrPAMMHBIM KOMITIEKCOM.

KnaccHple pyKOBOAMTENM KOHTPOJMPYIOT CBOEBPEMEHHOE 3aIONHEHHE
6a3pl maHHBIX DXK/DJ] 00 ydammxcs; CIEIST 3a aKTyalbHOCTBIO JaHHBIX 00
YUAIIUXCs; MPEJOCTABISIIOT PEKBU3UTHI JOCTYIIA POJUTENSAM U 00ydaromumMes
00pa3oBaTeNbHON OpraHU3alny; OPTaHU3yIOT cOOP KOMIIIEKTa JOKYMEHTOB 10
00€ecCIIeueHNIO 3aKOHOATENNbHBIX TPEOOBAHUII O 3alUTE MEPCOHAIBHBIX aH-
HBIX; BEZyT MOHUTOPHHT YCIIEIIHOCTH OOYUYEHUs]; OCYIIECTBISIOT €KEIHEBHBIN
yUeT CBEJICHHH O MPOMYIIEHHBIX YPOKaxX, O 3alOJIHEHUH JIOMAIIHErO 3a/IaHHs;
MPOBOJSAT O0yUYEHUE YISl YICHHKOB M POJAUTENCH (3aKOHHBIX IMPEACTaBUTENCH)
no pabote ¢ DXK/D/1; opranusyor ooMeH MHpOpMalHeil ¢ o0yJaromuMucs u
POAMTENSIMU (3aKOHHBIMHU IPEACTABHUTEISIMH); OCYILECTBIISIOT KOHTPOJb JI0-
CTyNa POJUTENEH 1 yJarnxcs.

YuuTens-npeIMEeTHUKH COCTABIISIOT KaJeH/IapHO-TEMAaTHYeCKOe IUIaHH-
poBaHue, KoTopoe pasMematoT B JIII; BBICTaBISIOT TEKyIIHME OTMETKH YpOKa
©XKEIHEBHO B Toukax skcruryaraiuu JXK/DJ] (B ciaydae OoJe3HM OCHOBHOTO
YUHUTENS 3aMEHSIOMINI €r0 yUUTEIb 3aI0JIHACT JICKTPOHHBIN THEBHUK-KYPHAI
B YCTaHOBJICHHOM IIOPSAZKE); €KEIHEBHO 3alOJHSIOT JAHHbBIC 10 JOMAIIHUM
3a/IaHISIM; OPTaHU3YIOT 0OMeH HH(pOpMAIel ¢ 00yJarOIUMICS U POAUTEIIIMHI
(3aKOHHBIMH TIpEICTaBUTENAMH). Bce 3ammcu mo BceM ydeOHBIM MpeaMeTaM
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(BKITIOYAsl YPOKH 110 MHOCTPAHHOMY SI3BIKY) BEIYTCSl HAa PYCCKOM SI3BIKE C 00s-
3aTeNIbHBIM YKa3aHHEM TE€M YPOKOB, TEM NPAKTHUECKHX, Ja0OPATOPHBIX, KOH-
TPOJIBHBIX padoT u ap.

AIMHUHHCTpATOp caiiTa 00pa30BaTENFHONW OpPraHW3AIlMH pa3MemaeT Ha
caiite 00pa30BaTENbHON OPraHU3alMU HOPMATHBHO-TIPABOBBIE JOKYMEHTHI 10
Begeuuto DXK/D]I; pasmenaet Ha caiiTe HHCTPYKIHIO 10 padote ¢ DXK/DJI mist
YYEHHUKOB, POJUTeNEH (3aKOHHBIX MPEJACTABUTENICH ), TIeIaroroB.

3aMecTUTEIN TUPEKTOpa MO yueOHO-BOCIHUTATESIBLHON paboTe obecreun-
BalOT NaHHBIMH aaMmuHucTparopa DXK/DJ] 1o oOpa3oBaTeIbHOMY IPOIECCY;
OCYILIECTBIISIIOT MEPUOJUUYECKUI KOHTPOJIb 32 PabOTOH COTPYAHUKOB IO BEZe-
HHI0 DXK/D /] (MOHUTOPHHT 3aII0JIHEHNS )KypHAJIA yUUTEISIMU-TIPEAMETHUKAMH;
HAIOJIHAEMOCTh TEKYIINX OTMETOK; y4eT IIPOHJCHHOr0 MaTepuaa; 3ammch J10-
MAIIHETo 3a/1aHKs; MOHUTOPHHI MOCEIICHHUS KYPHAJIA POJUTEISIME (3aKOHHBI-
MH TIPEJCTaBUTENSIMH) U ydamumucs). COBMECTHO C JIPYTHMH aJMHHUCTPA-
THUBHBIMU COTPYIHUKAMH 3aMECTHTEIN AUPEKTOPA 10 YIeOHO-BOCITUTATEIBHON
pabote pa3pabaTbIBarOT HOPMATHBHYIO 0a3y 00Opa3oBaTEIBHOTO Mpolecca st
BegeHus DXK/D/1 u pa3MenieHus Ha CaliTe IIKOJIBL.

JupexTtop 00pa3oBaTesNbHON OpPraHU3alMM YTBEPHKAAET HOPMATHBHYIO
JIOKyMEHTaIMI0 00pa3oBarelibHO opranuzanuu 1o BeneHuto DXK/DJI; ocy-
IIECTBIISIET KOHTPOJIb 3a BeneHueM DXK/D]] ¢ onpeneseHHOH MePUOIUIHOCTRIO;
BCE TI0JIb30BATENIM UMEIOT MIPABO HA CBOEBPEMEHHbIE KOHCYJIBTAIIMHU MO BOIPO-
caM paboThl C AIEKTPOHHBIM XypHaJIOM. [lonb30BaTesin UMEIOT IPaBo AOCTyIa
K OJIEKTPOHHOMY JKypHalIy €XKEIHEBHO U KPYIJIOCYTOYHO. YUHUTENs-
NPEJIMETHUKN HECYT OTBETCTBEHHOCTH 3a €KEJHEBHOE M JIOCTOBEPHOE 3aroll-
HEHHE JOMAIIHETO 3aJIaHNs, OTMETOK M CBEICHHUH O ITOCEMIAeMOCTH yUaIuXcs;
OTBETCTBEHHBIC (3aMECTUTENIN JUpeKTopa 1o Y BP nim yuurens-npeamMeTHUKH)
HECYT OTBETCTBEHHOCTb 3a JIOCTOBEPHOCTH M ONEPATUBHOCTH BHECCHUS CBEZC-
Huil. KiaccHple pyKOBOJWTENM HECYT OTBETCTBEHHOCTh 3a JOCTOBEPHOCTH
CIHCKOB KJIACCOB M MH(pOPMAIMK 00 y4alluXcs M UX POJUTENAX, a TaKkKe 3a
rpaMOTHOE OCYIIECTBIICHHE TPOLEIYpbl 3aBepuieHust yaeobnoro roga B AUC
«OnextponHas mkona 2.0». Bee moip3oBaTenn HECYT OTBETCTBEHHOCTH 3a CO-
XpaHHOCTb CBOUX PEKBU3UTOB AOCTYIIA. CHCTEMHBIA AIMHUHHUCTPATOP HECET OT-
BETCTBEHHOCTbH 32 TEXHUYECKOE (DYHKIIMOHHPOBAHUE 3JIEKTPOHHOTO JKypHAJIA U
CMEXHBIX CHUCTEM, a TaKKe PE3epPBHOE KOITUPOBAHKE JAHHBIX U MX BOCCTAHOB-
JICHUE B aKTyaJIbHOM COCTOSIHHH.

Jlupextop 00meoOpa3oBaTebHON OpraHU3alliid M €ro 3aMEeCTUTEIH MO
y4e0HO-BOCIIUTATEIIEHOW paboTe 00s13aHBl 00eCIIeUnTh MEpHI 10 OecrepeOoii-
HOMY (QYHKIMOHHpOBaHUIO DXK/D/I, peryispHOMY CO3IaHHIO PE3CpBHBIX KO-
nuid. KOHTpoJIb BEAEHUs 3JIEKTPOHHOTO JHEBHHUKA-KYPHAJIA OCYIIECTBISIETCS
3aMECTUTEISIMU JTUPEKTOPA C ONPEIETICHHON NMepHOANIHOCThIO. B KOHIE Kaxk-
JIOM y4eOHOMN YeTBEPTH MPOBEPSIETCSI OOBbEKTHBHOCTH BBICTABICHHBIX TEKYIIUX
M UTOTOBBIX OLHCHOK; HAJIMYUC KOHTPOJIbHBIX U TEKYHIUX IMMPOBECPOUYHBIX pa60T,
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(hakTHYECKOE YCBOCHHE NPOTrPaMMBbl (COOTBETCTBHE YYEOHOMY IUIAaHy M TEMa-
THYECKOMY IUIaHUpOBaHMI0). Pe3ynbratel mpoBepkn DXK/D/] 3amecturensimu au-
pEKTOpa JOBOASTCS JI0 CBEJICHUSI YUNTENEH 1 KIIaCCHBIX pyKoBoAMTENEH. B KoHIe
Ka)KI0T0 y4eOHOTo rojia JIEKTPOHHBIE KypHAIIBI POXOAT MPOLEAYPY apXHBa-
. Otger no HarmonasgeMoctr DXK/D]] B 00pa3oBaTebHON OpraHU3aIlii TaKKe
MPOBOJIUTCS C OMPEICTICHHON NMepHOANYHOCTBIO. 3ampeniaeTcst JOMyCcKaTh yda-
mmxcsl K paboTe C 3MEeKTPOHHBIM KypHAIoM. KOMIIIeKT JOKyMeHTOB 00pa3oBa-
TENIBHOM OpraHm3aiyu, oO0ecHeynBaIOIMN BHEIpeHHe M ucnoib3oBaHue ANC
«OnekTpoHHas mkoja 2.0», BKIOYAeT B ceOs: MpUKa3 PyKOBOAUTEIsSI 00pa3oBa-
TEJILHON OpraHM3allik O BHEJPEHUH B JESATEILHOCTH 00pa3oBaTeIbHOIN OpraHu-
3aru AUC «QnekTponHast 1mkosa 2.0»; nprka3 pyKoBOJHUTENsI 00pa3oBaTeIbHOM
OpraHH3aIMy O Ha3HaYEeHHN OTBETCTBEHHBIX 32 o0ecIieyeHre paboToCIIOCOOHOCTH
ANC «OnexrponHas mkona 2.0»; IpuKka3 0 BHECEHUM U3MEHEHHUI B OJKHOCT-
HbBIC MHCTPYKIUH YUUTENIeH, KITACCHBIX PYKOBOANTEINEH, 3aMECTUTENEH TNPEKTOpa
o YBP u nip. B OO mMeeTcss KOMITIEKT TOKYMEHTOB 110 00SCTICUSHUIO 3aKOHOIa-
TENBHBIX TPeOOBAaHMII O 3alIUTE NEePCOHAIBHBIX AAaHHBIX. B IIaH BHyTpeHHETO
KOHTPOJISI BKITFOYAOTCS HATIPABJICHNUS 110 TIPOBEPKE CBOCBPEMEHHOCTH OTPAKEHHS
B JKypHAJIE 3aHSITHIH, CBOEBPEMEHHOCTH BBICTABIICHUS] OTMETOK, BBIOJIHEHUS Ipa-
(hMKa HAMONHSIEMOCTH OTMETOK, OTPaKEHHs IMOCEIIaeMOCTH 3aHATHH, BBIIIOJIHE-
HUsI y4eOHOTO IUIaHa, 3arlOJHEHUs JOMAIlHUX 3aJaHUi Ha COOTBETCTBHE BO3-
PacCTHBIM OCOOEHHOCTSIM O0YYaIOIIMXCsl, TPEOOBAHHSM I10 COJIEPIKAHUIO U 00BE-
MY; y4eT 3aMEHEHHBIX M MPOIYIIEHHBIX YPOKOB (3aHSTHII), pACCMOTPEHUS 3asIB-
JIGHUH O 3a4YMCIICHUH, TTIOJJaHHbIX KaK Ha OyMa)KHOM HOCHTENIE, TaK U B AJICKTPOH-
HOM BHJIE, JIBMKCHUS (3aUKCIICHNE, NIEPEBOJI, OTUYNCIICHHE) 00yYaIONXCsl, HAIIH-
YMs PACIIMCAHNS YPOKOB U PACIIACAHHS 3BOHKOB.
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3. AHanu3 cpopMHPOBAHHOCTH HM(PPOBBIX KOMIIETEHIMIT
PYKOBOASIIMX PA0OTHUKOB 00pa30BaTeIbHbIX OPraHUu3auii

ChopMHpOBaHHOCTh LU(POBBIX KOMIIETEHIMH PYKOBOISIINX PaOOTHHKOB
oOpazoBarenbHbIX opranmzaimil (zanee LIKPPOO) urpaer BaxkHyro posb B (op-
MHpPOBaHMH 3(PPEKTUBHOrO 00Opa30BATENHHOIO MpoIiecca, CPOKYCHPOBAHHOTO Ha
obecrieyeHNN KavyecTBa 0Opa3zoBaHus. B 1aHHOM OJIOKE METOANYECKHX PEKOMEH-
Januii Hamu OyeT nposezeH aHamms copmupoBanHocTr [IKPPOO Kemeposckoit
obmactr — Kyzb6acca. Beibopka cocraBmia 100 genosek. 13 Hux 50 genoBek — py-
KOBOJIAIINE Kaphl 00IIeo0pa3oBaTebHBIX OpraHu3aiiii; 10 — pyKoBOIUTENH Op-
TaHW3aIMK JOTIOIHUTENFHOTO 00pa3oBaHus; 10 — pyKOBOJUTENN METOIMUECKUX
cimyx0; 30 YeroBeK — PYKOBOAUTENM JOMIKOIBHBIX 00pa30BaTC/IbHBIX OpraHH3a-
. B xone aHanm3a aHkeTHOro orpoca ObUTH BBISIBICHBI (DaKTOPbI, CTUMYIHPY-
toiue pazsutre LIKPPOO, u daxTopbl, NpernsiTcTByOLIMe JaHHOMY Pa3BUTHIO.

K ¢paxkmopam, cmumynupyrowyum pazsumue IIKPPOO, omnocamces:

1. Ymenue 3auguuwiame nuunyio ungpopmayuio u ceou nepconanvHvle
dannwie. Ha Botipoc «Ymeeme au Bol 3awuwame auunyio unghopmayuio, ceou
nepconanbuvie oannvie?» 5,3 % pecroOHIEHTOB OTBETWIIM, YTO MM HE HYXXHO
3aHUMATBhCA STHM, MOTOMY YTO COTPYIHHKH 0OOpa30oBaTEIbHON OpraHM3aIlin
3aboTsTest 00 3ToM; 26,3 % — craparorcst n30eraTb XpaHEHUs JIMYHON HHPOP-
Maluy B 3JEKTPOHHOM BUJE; 44,7 % — 3ammmaroT maposueM (aiisl ¢ THIHOH
undopmanmeii; 23,7 % — oOecnedMBaOT JMYHYIO HHGOPMAIHMIO TTOJHOMAC-
IITaOHOW 3aLIUTOM, HAPUMEpP, COYETAIOT CIOXKHbIE IMapoiy H InudpoBaHue, a
TaKXKe 4acTO OOHOBJIAIOT MPOrpaMMHOe obecriedeHue (puc. 1).

«Ymeere nu Brl 3amumaTh TH9HY0 HH)OPMAIIHIO,
CBOM ITEPCOHAJIBHBIC TAHHBIC?)

@ Mue e HyHIo 3anHMATLCH ITHM,
MOTOMY UTO COTPYTHHKH 00PA0RATENLHOI
OPraHuzalnn 3a00TATCH 00 3ToM

@ Craparoch n3derarh XpaHeHnA JTHIHOT
HH(OPMALIHH B WIEKTPOHHOM BHJIE

© Bawmwao napoieM Gpailibl ¢ THUHOI )
nHipopmainei \

@ OfecneunBaio MHYHYIO HHPOPMAIIHIO 9
nonHoMaciuTabHoOM 3aHTOI, HanpHMep,
COYETAI CIIOKHEIC MAPOIK U wudposanue,
A TAKIKE YacTO 00HOBIAIO NPOrPAMMHOE
obecrneuenie

Puc. 1. Vmenue sawuwams nuumnyio ungpopmayuio
U C60U NepcoHAaNbHbIEe OaHHble
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B nenom 68 % pykoBOISIIMX PaOOTHUKOB yMEIOT 3alMIIATh JMYHYIO
MH(OPMAINIO, CBOM NIEPCOHAIBHBIC JaHHbIE, a 32 % — HyKIaloTCsl B Pa3BUTHA
JTAaHHBIX HaBBIKOB.

2. Ilepuoouunocms nogvluenus UHPOPMAYUOHHO-YRPACTEHUECKOIL
komnemenmnocmu (MYK). Ha Borpoc «Kax uacmo Bbl nosviwaeme c60io
UHDOPMAYUOHHO-YNPABTIEHYECKYIO KOMnemeHmHocmb?» 34,3 % pecrioHIeHTOB
OTBETHJIM CHCTEMATHUYECKH, PETyJISIPHO, IO ONpeAeIeHHOMY Iuiany; 36,8 % — u
CaMOCTOSTENIFHO, U TT0 HANIPABJICHHUIO YUPEAUTENS 00pa3oBaTeIbHON OpraHusa-
mu; 28,9 % — cTuxuiiHo, Bpems ot BpemeHu. Tak, 71,1 % ynpaBieHIeB mocTo-
ssHHO pa3BuBaroT UYK. Ognako npaktuuecku y 29 % ynpaBieHIIEB HE XBaTaeT
BPEMEHHU Ha Pa3BUTHE JAHHOW KOMIIETEHTHOCTH.

3. Cosepuiencmeosanue Yupposvix HAGLIKOE 8 YNPAGIEHUECKOU Oes-
menbHOCHU.

Ha Bonpoc «Pazsusaeme au Bvl c6ou Haewviku npumeHeHuss yu@dposvix
mexHono2ull 8 ynpaesienyeckou desmenvhocmu?» 22,4 % pecrioHJeHTOB OTBe-
THIIH, YTO COBEPIICHCTBYIOT CBOM HAaBBIKH, 00TyMBIBASI UX U SKCIIEPHUMEHTUPY,
UCTIONB3YIOT LENBIH psix pecypcos; 38,2 % — 00CYXIaloT ¢ KOJUIETaMH, Kak
MOXxHO ncnonb3oBath LT mia ymyamenust OL; 9,2 % — moMoraroT Koyuieram
pa3pabaTbIBaTh METOMABI U CTPATETHH OOYUYCHHUS C MCTIOIB30BaHUEM ITU(PPOBBIX
texnonoruii; 30,3 % — penKo HaXOAUTCS BPEMs JUII COBEPIICHCTBOBAHUS CBO-
nx HaBbIKOB ipuMenenus LT B Y/ (puc. 2).

«Pa3BuBaere 11 Bbl CBOM HaBBIKH 110 TPUMEHEHHIO IIU(DPOBBIX TEXHOIOTHIA
B YIIPaBJIEHUECKOH JeATeIbHOCTU

@ Pciko HaxoauTeA BpeMs s
COBCPIICHCTBOBAHHS CBOMX HABBIKOB

@ CoBepiicHCTBYIO CBOH HABBIKH,
001yMBIBAS HX M IKCTIEPHMEHTHPYS,
HCIIONB3YIO LEeIblil psijL pecypcoB

@ OBcyx1aio ¢ KoLIeraMu, Kak MOKHO
ucnonbzosatk LT s yiyumenns O]

@ TIlomoraio kouteram paszpabareiBath
METO/1bl M CTpareruu o0y4eHus
¢ ucnonb3zoanuem LT

Puc. 2. Cosepuiencmeosanue HA8bIKO8 UCNOIb30BAHUS YUPPOBBIX MEXHONOU
6 YNpasnenyeckoll 0esamenrbHOCmu

Takum o0Opazom, npakruuecku 70 % (69,8 %) pykoBoasumx padboOTHH-
KOB COBEPIICHCTBYIOT CBOM HaBBIKH B YIIPABICHUECKOH ACITEIBHOCTH 00pa-
30BaTeJbHBIMU OpraHu3anusmu, a'y 30 % — He XBaTaeT Ha 3TO BPEMEHHU.

4. Yuacmue 6 pazuuix guoax ooyuenusn yugposoii zpamomnocmu. Ha Bo-
npoc «Obyuaemecs au Bol 6 Unmeprneme u npunumaeme au Bol yuacmue 6 6eou-

17



Hapax, kongepenyusax ona nogeiutenus MYK?» 57,9 % pecnioHIeHTOB OTBETHIIH,
YTO YacTO y4acTBYIOT B Pa3HbIX BHAAX OHJIAWH-00y4YEHHs, ONPOOOBAIIM PA3IIHU-
HBIC BapUAHTHI U IUIONIAJKH OHJIAIH-00y4eHns; 35,5 % — npuHUManu yyactue B
OHJIAfH-00Y4YeHNN OJMH WU IBa pa3a; 3,8 % OTBETWIH, YTO 3TO HOBAS IS HUX
cdepa AesITENTPHOCTH, 0 KOTOPOH OHM emé He 3aayMbIBANHCh; 2,8 % OTBETHIIH,
YTO Y HUX HET TaKOT'O OIbITa, HO OHU 3aMHTEPECOBAHBI B TAKOM O0YUCHHH.

5. Ilpumenenue uughposvix mexmHonouili ONA CO6MECHHOU pPadomel ¢
konnezamu. Ha Bonipoc «cnonvzyeme au Buvl yugposvie mexnonocuu 0ist cos-
MecmHOU pabombl ¢ KOe2amu 6Hympu u 3a npeoeiamu 06pazoeameibHoll opa-
Huzayuu?» 17,1 % pecroHICHTOB OTBETIIIH, YTO pabOTAOT ¢ KOJUIEraMu B 0OIIeit
KOMIIBIOTEPHOH CETH WJIM HMCIOJIBb3YIOT OOIINE JUCKN/CepBepbl/00JIauHble TEXHO-
norun; 43,4 % — 0OMEHHUBAIOTCSI MaTepralaMy, OITBITOM W HICSIMU C KOJUIETaMH,
B TOM YHCJIE M3 JPYTUX OpraHu3anuii; 4 % — pa3padaThIBalOT MaTepHaibl BMECTE
C KoJIeramMy Ha OHiaiH-ruiatopmax; 35,5 % — penko B3auMOJEHCTBYIOT C KO-
JIETaMH TIOCPEACTBOM II(POBBIX TEXHOJOTHH, HO MHOT/IAa OOMEHHUBAIOTCSI MaTe-
puaaMu ¢ KOJUIETaMH, HalpuMep, MO 3JIeKTPOHHOH modre. Tak, MpakTHIECKH
65 % (64,5 %) pykoBoauTenell 00pa30BaTENBHBIX OPTaHU3ALMK HCIOIb3YIOT
1(POBBIE TEXHOJIIOTUH ISt COBMECTHOH PabOTHI C KOJLICTAMH.

6. Yposens cpopmuposannocmu ungopmayuonno-ynpasnenuecKoil
komnemenmnocmu. Ha Bonipoc «Kax Bel oyenusaeme ceoti yposens unghop-
MAYUOHHO-YNPAGIeHUecKoU Komnemenmuocmu?» 7,9 % pEeCroHICHTOB OTBE-
TUJIU, YTO BBICOKWH, OUYEHb BBICOKMI; 69,7 % — cpeaHul, BbIIIE CPEIHETO;
22,4 % — nuskuit. 13 atoro caenyer, uro noutu 78 % (77,6 %) pykoBoanTenen
00pa3oBaTeNnbHBIX OpraHm3anuii uMeroT ypoeHb MYK, nocrarounsiii s
YTpaBIeHYECKON AEATETBHOCTH 1 ISl TOTO, YTOOBI BEICTYNATh B KAUECTBE MEH-
TOpa Ul PYKOBOJUTENEH Ipyrux oOpa3oBaTeNbHBIX OpraHm3amuii ¢ Ooiee
HHU3KHM YPOBHEM paccMaTpUBAEMON KOMIICTEHTHOCTH.

7. 3nanue HOpMamMuEHO-NPABOEHIX OOKYMEHMOE npu padome c caii-
mom obpazosamenvnoil opzanusayuu. Ha Boripoc «3naeme au B nopmamug-
HO-npasosoe obecneyenue mpedosaHull K cammy oopazoeamenbHoll OpeaHu3a-
yuu?» 72,4 % pecrnonneHToB oTBeTHIn «Jay; 22,4 % — nHOrIa HYXIAKTCS B
nomoi; 5,2 % — «Hery.

8. Ilpumenenue yuppoevix UHCMPYMEHNMO8 60 63AUMOOEICMEUL C PO-
oumensamu u koanezamu. Ha Bonpoc «cnonwszyeme nu Bol pasnuynvie yugppo-
eble Kanal 071 0bwerus ¢ pooumensmu u Koarezamu?» 9,2 % pecroHICHTOB
OTBETHJIH, YTO HCIIOJIB3YIOT CaMbIe MPOCThIC U(PPOBBIE KAHAIBI JUIs OOIEHHS,
Harpumep, e-mail; 38,2 % — coueraroT paznuuHble IU(POBBIE KaHAIBI IS 00-
IIEHNS, HanpuMep, e-mail nim BeG-calit oOpazoBaTensHON opranuzaimy; 6,5 % —
00/lyMbIBaIOT, OOCYXIAl0T M aKTHBHO pa3padaThIBAlOT CBOM COOCTBEHHBIC
cpezacTBa KOMMYyHHKanuu (0Jor, popyM, cOOCTBEHHBIN caiir); 46,1 % — He uc-
MOJNB3YIOT WIN PEIKO HCHONB3YIOT HU(pOBbIe KaHANBl s oOmenus. Tak,
npaktadeckn 54 % (53,9 %) ynpaBneHIeB NCTIONB3YIOT BO B3aUMOAEHCTBUH C
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POIMTEIISIMH 1 KOJUIETaMH LU(PPOBbIe MHCTPYMEHTHI. OIHAaKO NPAaKTHYECKH T10-
noBuHa — 46,1 % — He IPUMEHSIOT COBPEMEHHBIX IN(POBBIX HHCTPYMEHTOB.

K ¢paxkmopam, npenamcmeyrouwum pazsumuio [IKPPOO, omunocamces:

1. Tpyonocmu 6 pabome c unmepaxmugnoit dockoii. Ha Boripoc «Yueeme
2 Bel nonwzosamucst unmepaxmuenoi dockotilunmepaxmugrou nanenvio (66ede-
Hue 3anucetl, 3aMemoK Ha UHMEPAKMUEHOU JOCKe uiu cencoprotl JKK-naneni)?»
30,3 % pecmornenToB otBeTH «Ja»; 39,5 % — mHOrIA HYKIAIOTCSI B TIOMOIIIH;
30,2 % — «Her». Utak, npaktuaecku 70 % (69,7 %) ynpaBieHYeCKHUX KaJpoB
HY)KIAI0TCSl B COBEpILIEHCTBOBaHMM KoMmIereHiuit (39,5 %) u B hopmupoBanun
6a30BBIX HABBIKOB PAOOTHI ¢ UHTEpAaKTHBHON naHenbio (30,2 %).

2. Tpyonocmu 6 pabome ¢ MS Excel. Ha Boripoc «Ymeeme nu Bol coz0a-
samo pacuemnvie mabauyst ¢ MS Excel ¢ ucnonvzosanuem gopmyn, a makoice
MamemMamuieckux, 102UYeCKUx, CMamucmuieckux @yHKyui, cmpoums oua-
epammul?» 22.4 % pecrioHneHTOB oTBeTHIHN «[la»; 43,4 % — uHOTIA HYKIAI0T-
cs B nomouy; 34,2 % — «Her». B pesynbrare 77,6 % pyxoBoxutensim OO
HEOOXOJMMO COBEPIICHCTBOBATh HaBBIKK paboTel ¢ MS Excel, B wacTHOCTH €
pacyeTHBIMH TaOJIMIIAMH B JAHHOH ITpOTrpamMMme.

3. Heoocmamounwlit yposeHs chopmuposannocmu ymeHuii no pabome c
oonaunvimu xpanunuuwiamu ookymenmos. Ha Bonpoc «Vmeeme nu Boi pabo-
mamv ¢ 0ONAUHLIMU XPAHUIUWAMU OOKYMeHmo6?» 38,2 % pecroHIEHTOB OTBe-
i «[la»; 39,5 % — unoraa Hyxaarorcs B momory; 22,3 % — «Het» (puc. 3).

«YmMmeere 1 Bel cozpaBats «Ymeere s Ber paborath
pacuernble TadaMIB B MS Excel ¢ 00JIAYHBIMH XPAHWITHIIIAMH
C UCIOJb30BaHNEM (OPMYIL, a TAKKe JIOKyMEHTOB?»

MaTeMaTUYECKHX, IOTHYECKUX,
CTAaTUCTUYECKUX (DYHKINH,
CTPOHTH ANArPaMMBbI?)

43,4%

38,2%

@® 1a
@ uHOIIA HYKAAIOCh B IOMOIIN
® HeT

. CBOII BapHaHT.

Puc. 3. Komnemenyuu no pabome ¢ 001aUHbIMU XPAHUTUWAMU
u ¢ nakemom MS Excel

19



Tak, npaxtudecku 62 % (61,8 %) 1160 HE ymMeroT paboTaTh ¢ 00IaYHBIMU
XpaHWINIIaMH JTOKyMEHTOB (22,3 %), mnbo HyXTAroTCS B TEXHUYCCKOM CO-
npoBoxaeHuu (39,5 %).

4. Tpyonocmu ¢ pavome ¢ yugposvimu niamgpopmamu («Cehepym»,
Zoom, BigBlueButton u dp). Ha Botipoc «Ymeeme au Bot npumensimos 2omogwie
NEKMpPOHHbLE NPOOYKMbL 015t QUcmanyuonnou cesizu (niamgopma «Cehepym»,
BigBlueButton u op.)?» 36,8 % pecniongentos orsetmin «Jla»; 43,4 % — uHo-
raa HyxzaaroTcs B momonu; 19,8 % — «Her». B pesynbrate 63,2 % ynpaBieH-
LIEB HYXJIAIOTCSl B 00yueHHU paboTe ¢ COBPEMEHHBIMH LU(PPOBBIMU ILIATHOP-
MaMH, YTO OCOOEHHO aKTYaJbHO B IEPUO]] TUCTAaHIIMOHHOTO YIPABICHUS Jes-
tenbHOCTHI0 OO.

5. Heoocmamounwtit yposens cgpopmuposannocmu ymeHuil no paspa-
0omke cooepricanun N0KATbHHIX HOPMAMUBHBIX AKMOG 6 COOMEEHICHEUU C
mpebosanuamu yugpposoi oopazosamensvroii cpedvt. Ha Botipoc «Bradeeme
. Bul unghopmayueri o 10KanbHbIX HOPMAMUBHBIX AKMAX NO MPebOBaAHUAM K
yughposoii obpazosamenvroil cpede (cmpykmypa, snemenmoi u m. 0.)?» 30,3 %
pecriornenToB otBetwin «Ja»; 51,3 % — mHOTHA HYXITAIOTCS B TIOMOIIIH;
18,4 % — «Her». Utak, mpaktuaeckn 70 % (69,7 %) ymnpaBieHUECKUX KaJApPOB
MMEIOT HEIOCTATOYHbIM YPOBEHb 3HAHHUN JIOKAJIbHBIX HOPMATUBHBIX aKTOB IS
paboThI B U pOBOI 00pa3oBaTEILHON cpere.

Taxum obpazom, k paxropam, cTumysupytomum passurue LIKPPOO, ot-
HOCSITCS: YMEHHE 3allMIIaTh JHYHYI0 HH(GOPMAIMIO WM CBOM IEPCOHAIbHBIC
JIaHHBIC, COBEPILCHCTBOBAHWE NM(POBBIX HABHIKOB B YIPABIECHUECKOH Jes-
TEJIFHOCTH, NPUMEHEHHE LU(POBBIX TEXHOJOTWH JUIS COBMECTHOM paboThHI ¢
KOJIUIETaMH, y4acTHe B pa3HbIX BUaX 00ydeHUsI UPPOBOH TPaMOTHOCTH.

K ¢axropam, npemstctByromum paszsutato LIKPPOO, otHOCATCS: 3aTpyn-
HEHUsI B paboTe ¢ 00IaYHBIMY XPAHUIUIIIAMH JIOKyMEHTOB, C IIU(POBBIMH TUIAT-
tdopmamu («Cdepym», Zoom, BigBlueButton u ap.), HemocTaTouHbI YPOBEHD
c(OpPMHUPOBAHHOCTH YMEHHH IO pa3pabOTKe JIOKATbHBIX HOPMATHBHBIX aKTOB B
COOTBETCTBHH C TPeOOBAHUSIMHU ITUPPOBOI 00pa30BATEIBHOMN CPEIbI.
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4. UHCTPpyMeHTHI HHU(POBOr0 MeHeIKMEHTa

B nmaHHOM paszenie METOANYECKHX PEeKOMEHIAUi HaMu OyayT paccMoT-
pEHbl OCHOBHBIE LU(POBBIE MHCTPYMEHTHI, Takue Kak Auoexc. J[oKymenmul,
Onexmponnas wxona 2.0 (DI 2.0), yugpposoii obpazosamenvibiii KOHIMEHM
(L{OK), eanepess «Menmanvnvle xapmor», niamgpopma «Cehepym», DPIHUC
«Most wixona», n qpyrue nUGpoBbie HHCTPYMEHTBI, HEOOXOIUMBIE Uil PadOTHI
pykoBoautenio OO.

4.1. SIueKkc-NHCTPYMEHThBI

Anoexc. /Jlokymenmur — 3T0 BUPTyaIbHBIA O(QUCHBINA MAKeT JUIS CO3JaHUs
¥ COBMECTHOTO peaKTHPOBaHuUs (aioB — aHAJIOT 00JaYHOTO O(HCHOTO MaKe-
ta Google Docs. Cepuc «J{0KyMEHTBD» TIO3BOJIICT CO3/IaBaTh TCKCTOBBIC (paii-
JIBI, TAOJIMITBL, TIPE3EHTALINH, TToaAepkuBaeT popmater docx, pptx, xlIsx, pdf, txt,
html u gpyrue, MOXXET KOHBEPTHPOBATH B ATH (OPMATHI TOIB30BATEIBCKUE
(haiiier Oosiee cTapbix Bepcuil. MOXKHO 3arpysKaTh y»Ke TOTOBBIC (ailibl C JKeCT-
Koro naucka (mojjaepkuBaroTcsi ocHoBHBIE (popmarel Open Office, Microsoft
Office). [Tony4uTs OCTYI K JAHHOMY CEPBHCY MOKHO C TMOMOIIBIO OOJIBININH-
CTBa IMOIYJIAPHBIX BeO-Opay3epoB.

MaxkcuManbHOe KOTHIecTBO MecTa Ha «SHmekc. Jucke» decratHo — 10 I'B.
Ho u3Ha4aibHO KaXIOMY MOJIB30BATEII0 OECIUIATHO JACTCsl XPAHWIINIIE TOJb-
ko Ha 3 I'b npu nocrynuom pacmmpenuu 1o 10 I'b. Ecian u aToro oosema ma-
JI0, MOYKHO KYIIHTB JIOTIOJIHUTEIbHBIH 00BEM 10 OHOMY W3 TapH(OB CepBHca.

K OCHOBHBIM BO3MOXHOCTSIM TAaHHOTO CepBHCa OTHOCATCA: 1) mpedo-
cmagnenue cmameii, OOKYMEHMOB, NPOEKMos8 0 NyOIUYHO20 O3HAKOMAEHUS.
IIpu sToM mocTym K ¢aitnam MOKeT OBITH BO3MOXKEH 0€3 yCTaHOBKH JOTIOTHHU-
TEJILHOTO NPOrpaMMHOT0 obdecredeHus. Bee, 4To Hano crienaTh MOIb30BaATENO,
3TO CO371aTh CBOW SIHAEKC-aKKayHT. [Ipumenenue 6 yuebHOU npakmuke: TIpel-
CTaBJICHHE CTATEH, IPE3eHTAINN, TAOJIHUI AJIs1 JTADOPATOPHBIX PAOOT M TAOJHIL C
oTyeTaMu Mo ycreBaeMocTH. Ilmoc B Auoexc. /{okymenmubl MOXKHO 3aKPbITh
JOCTYI K PEJaKTUPOBAHUIO WM CKauMBaHUIO (aiiia, eclii OH SBJSIETCS Ballen
HHTEJUICKTYaIbHON COOCTBEHHOCTBIO; 2) cosmecmuoe pedakmuposarue. Ilocie
coznanus (aitna Biajenen MOXeT AaTh JOCTYI JJISl N3MEHEHHs KOHTEHTA JII0-
OBIM JIPYTHM IOJb30BATENSIM, Y KOTOPBIX €CTh SIHAEKC-aKKayHThI. [Ipumenenue
6 yuebHOU npakmuke:. TIOJIB30BATEIM MOTYT CO3/aBaTh PaOOTHI COBMECTHO.
Cepsuc «/[okymenmpi» MOXKET OBITh 3aMEHOH pabOTHI B IpyIMIIax B TOT MOMEHT,
KOTJ]a Y9aCTHUKH TEPPUTOPHAIBLHO OTIANICHBI ApyT OT Apyra. Cepeuc TO3BOIIS-
eT paboTaTh ¢ HUIMHU B BUPTYaJIBHOM MHTEPIIEPCOHAILHOM IpocTpaHcTBe. st
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COBMECTHON paboOTBHl HAJ JIOKYMEHTOM IIOJIb30BaTENI0 HYXHO OTIPABUTH
CCBUIKY Ha pelakTupoBaHue (ailia ApyroMmy mojbp3oBaTeiio. B aTom ciyuae
JIpyroMy HOJb30BATEII0 HE MOTpeOyeTcss MMETh aKKayHT Ha «SIHaeKkce» mis
TOTY9eHHSI JOCTYyTa K TOKYMEHTY; 3) mpeoOpa3oBaHUe pa3IHIHBIX (PailioB B
tdopmar Annexc. JokymeHTsr; 4) opopmieHne u GopMaTHPOBAHNE JOKYMEH-
TOB (BBl MOXKETE CKONMUPOBATH (GOpPMATUPOBAHHE, U3MEHHUTDH IIMPHHY TOJIEH,
MEXCTPOYHbIE HMHTEPBAJbl, HACTPOHKK mpudTa); 5) IKCIOPT JOKYMEHTOB
Google Ha kommbioTep B (opmarax gokymMmeHTOB Word, TOKyMEHTOB
OpenOffice, RTF, PDF, HTML u ZIP; 6) nepeBo TOKyMEHTOB Ha ApPYyTHE
A3BIKK; 7) OTIpaBKa JOKYMEHTOB I10 3JIEKTPOHHOW IOYTE B BHUJE NPHUKpPEII-
JICHHBIX (aiyoB.

[IpenmymiecTBOM JaHHOTO OHJIAWH-TIPUIIOKEHHUS SIBISICTCSI TIPOCTOTA WH-
Tepdeiica. OCHOBHOW HEIOCTATOK — YISl IOCTYNa U MOCTOSHHOTO MCIOJIb30Ba-
HUSI JTAaHHOTO CEpBHCAa HEOOXOANMO IOCTOSIHHOE MHTEPHET-COSANHEHHUE, C YEM
Yy HEKOTOPBIX YYaIINXCSI MOTYT BO3HHUKHYTH TIPOOJIEMBI.

OcBoeHne faHHOTO NU(POBOTO pecypca TaeT BO3MOKHOCTD yIpaBIIeHIE-
CKOW KOMaH/ie paboTaTh COBMECTHO HAJ JOKyMEHTOM, OJHOBPEMEHHO IEIaTh
MPaBKHU B HEM.

IlepBbIM BammM AEHCTBHUEM IOJIKHA OBITh PETHUCTPALMSI aKKayHTa (I04-
ToBOrO simuka) Ha Suaekc. [Ipoueaypa perucrpaiuu npocrasi, HO IPEIOCTaB-
JISIET TOJIb30BATEISIM BO3MOXKHOCTB IOJIb30BAThCsl BCEM, YTO Tpeuiaraer SIH-
JIeKC, @ HE TOJBKO KakK MOUCKOBOW cucTeMOoil. [ly1si 0O3HAaKOMIICHHS C aJrOpUT-
MOM pErucTpanyy Mo4Thl SIHIEKC BaM HEOOXOIMMO MPOWTH IO CCBUIKE
https://derudo.ru/mail_yandex.html.

Jliist paboThI Ha JTMCKE ¢ cepBUCOM «JlOKYMEHTBD» HEOOXOANMO Ha CTap-
TOBOH cTpanune SHaexc-Opay3epa KIMKHYTH 110 HKOHKE ¢ Ha3BaHUEM «Jlnck»
(B BuIe cuHeit Tapenkn) (puc. 4).

o SiHpekc A > _ = s

Eaprinsd Buneo Hosoctn Noroza
-v o
© Q auto.ru § «uHonoHcKk
Nerara Lex Emsan
Koo

o v a | »

nept Myrewectens Vet

o

Wrps

Puc. 4. Cmapmosas cmpanuya

[Tocne sTOTO TIEper BaMH OTKPOETCs OKHO (pHC. 5).
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Jarpy s MeuTospe Fopepg
B ®oro BIOMEHIA

™ AnbBoMsl
Puc. 5. 3naxomemeo ¢ cepeucom «ﬂucx»

Cnucok CBOMX TOKYMEHTOB BBl MOYKETE MPEJICTABUTH KaK B BUJE CIIHCKA,
TaK ¥ B BUJIE TaOIHIBL. J{JIs1 9TOro Hy’)KHO BOCIIOJIb30BAThCsl KHOIIKAMU HACTPO-
€K, PACIOJIOKEHHBIMU B BEPXHEM JIEBOM YIUTy 3KpaHa. [l 3arpy3ku CBOUX J0-
KyMeHTOB B JIMCK BOCIOJNIB3yiTeCh KHONKON 3arpy3uTh B JIEBOM BEPXHEM YT-
Jqy sKpaHa. Bce 3arpyxenHble Ha JUCK (aiibl OyIyT HaXOJUTHCS B IAarke
®@aiinbl. [ co3naHus CBOUX JOKYMEHTOB HEOOXOIMMO HaKaTh HAa KHONKY B
BEpXHEM JIeBOM yTiry «Co31aThy.

[Mocte HaXkaTHsT AAHHOIN KHOMIKM OTKPOETCSI OKHO (puc. 6).

* Sapane Daiinsl

Co3pate

— L
WE g ™M

Manxy TexcTossid Tabnuuy Mpezestaumn AnnBom
OEKYMERT

Puc. 6. Hucmpymenmul onnain-cepsuca <JJoxymeHmol»

Hauatp paboTy ¢ HHCTpyMEHTaMu cepBHca «J{OKyMEHTBDY MOKHO HECKOIIb-
KAMH Pa3HBIMH CITOCOOAMH: CO3[aTh HOBBIA OKYMEHT, 3arpy3UTh CYILIECTBYIO-
IIMA JTOKYMEHT WJIM KCIIOJIb30BaTh 1I1a0JIOH U3 Haied rajeper. Kak TONbKO BbI
MPUCBOKTE JOKYMCHTY Ha3BaHWE WIIM HalleuaTacTe YTo-HUOy b, «SIHaeke. Joky-
MCHTBD) HAYHYT aBTOMATUYECKH COXPAHATH (hailil KaKIbIe HECKOJIBKO CEKYH]I.

[Tocne TOro Kak BBl CO3JIANIH JOKYMEHT, MOKHO MPEIOCTaBUTh OOMIHIA 10~
CTYI K HEMY Ui COBMECTHOTO PEIaKTHPOBaHUs. JIJIsl 3TOrO HY)KHO BBIOPATh B
nanenu MeHio ®aiiin — CoBMecTHbIN J0cTyl. B mosiBUBLIEMCST OKHE MOXHO
CKOTIMPOBATh CCHUTKY Ha JOKYMEHT M OTIIPaBUTH €€ 110 JIEKTPOHHOH MOUYTE HITH
Yyepe3 COMUABHBIC CETH YUaIIMCS.
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HanGonee yacTo ucnonb3yeMbIM HHCTPYMEHTOM JUISi COBMECTHOM pabo-
Thl sABIsItOTCA SIHAekce. Tadauubl — 3TO pelakTop, MO3BOJISIOIIMN CO31aBaTh U
(dhopmaTtupoBats Tabmumpl. OH Tak ke, Kak U Google-TabIuIbl, o IepKUBACT
COBMECTHYIO paboTy B peKHMe peasibHOro BpeMeHH. Ilpm momomun SHzmexc.
Tabxu moxxHo nMnoptupoBath ¢aitnsr Excel, CSV, TXT u npeobpa3oBats nx
B QJIEKTPOHHbBIE TaONuIbl SIHIEKC; sKcropTupoBarh Tabnuiy B popmare Excel,
CSV, TXT, ODS, PDF unu HTML; Bocnonb30Bathest peakropoM Gpopmyst st
BBITIOJIHEHHS BBIYMCIICHUH, a Takxke (OpMaTupoBaTh MOJTy4YCHHbIC JJAHHBIC; OT-
peIaKTupoBaTh TaOIUIy COBMECTHO C JPYTMMH I0JIb30BATESIMU U 1TOOOIIATH-
Csl C HUMH B 4YaTe; aBTOMAaTHYECKH CO3J1aTh rpadMK WM JHarpaMmy; BCTPOUTh
TaOJIMIy WITH €€ OT/EJIbHBIC JINCTHI B OJIOT MJIM Ha BEO-CaiT.

Kpome npezncraBieHHBIX Ha pUC. 3 HHCTPYMEHTOB cepBuca Sunexc. [o-
KYMEHTBI, ecTh emie oauH — SInaexc. @opMbI — 3TO yA0OHBII MHCTPYMEHT,
ananor Google-hopMmbl, ¢ TOMOIIBIO KOTOPOTO MOKHO JIETKO M OBICTPO TUIAHH-
pOBaTh MEPOTIPHATHSL, COCTABIATH ONPOCHI M AHKETHI, a TAKXKe COOMpaTth Jpy-
ryto nHpopMaiuio SHmekc.

O3HaKOMHTECS C TTOPSAKOM pabOTHl TaHHBIX WHCTPYMEHTOB (pHC. 6) ma-
keta «SIHnekc. JIOKyMEHTBI», a TakkKe C MPEeHMYILIECTBAMU M HEIOCTATKaMHU
JIAaHHOTO  OHJIAMH-pEeNakTopa BBl MOXeTe B cratbe «laud no An-
oexc.Jlokymenmam: QyuKyuu, 603MONCHOCMU, NPEUMYWecmea u HeooCmam-
xku». https://Ipgenerator.ru/blog/chto-takoe-yandeks-dokumenty-i-kak-im-polzo-
vatsya/, pasmemennoii B Untepuere (Slunexc-opaysep). s Anoexc. Dopmuvl —
b1 MOdHCEme UChOAb308amb cmamvio «Popmul — 03 — Kax coz30amv 6onpocwl ¢
sapuanmamu omeema ons  mecma»  https://www.youtube.com/watch?v=
IMUWTWQAWVY (6paysep Google Chrom).

[Tpumeps! ucnoab30BaHMs TM(POBBIX HHCTPYMEHTOB OHJIAHH-pelakTopa
SAnnexc. JlokymenTs! B pabote pykooautens OO npuBeeHsB! B Ta0T. 2.

Tabnuya 2
Hudposbie HHCTPYMEHTHI PYKOBOIUTEISI 00Pa30BaTEIbHOM OpPraHu3aum

Hudpossie uucTpy-
MEHThI OHJIAlH-
penakropa
SIunexc.
JloKyMeHTBI

TpynoBbie GpyHKIHH/TPYIOBbIC
NeHCTBHS PYKOBOIUTEIS

Vnpaesnenue obpazosamenvroii dessmensnocmoio OO:
= ympasienue (OPMHpPOBaHMEM M (DYHKIHMOHMpoBaHHeM | STHAekc. Tabmubl
CHCTEMBI METOJMYIECKOT0 W OPTaHU3AIHOHHO-IIeIaroruye-
CKOTO 00ECICUeHHs PEean3alii  00Pa3OBATENBHON jes- | JLHACKS. DOpMbl
TENbHOCTH; Sunexc. T{pe3eHTau1m
* ynpapienne GOPMHPOBAHHEM 0OPA3OBATENBHOM cpespl, B | | oo TOBOH

TOM 4uciie HUPPOBOH 00pa30BaTEIbHON CpPe/Ibl AOKYMEHT
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TpynoBbie GpyHKIHH/TPYIOBbIC
NEeHCTBHS PYKOBOIUTEIS

Hudpossie uuctpy-
MEHTBI OHJIalH-

penakropa
SIunexc.
JloKyMeHTBI

Aomunucmpuposanue desmenvruocmu OO:

® PYKOBOJCTBO Pa3pabOTKOH, aKkTyaJlu3anuei u yTBepxk/ie-
HHUEM JIOKaJIbHBIX HOPMATHBHBIX aKTOB 00Ie00pa3oBaTelib-
HOM OpraHu3alumy;

® PYKOBOJACTBO (JOPMHPOBAHHEM OTHETHOCTH O AEATEIBHO-
cTi 00pa30BaTeNIbHOIM OpraHM3alliy, aHallU3 AaHHBIX OTYe-
TOB U KOPPEKIHMS Ha 3TOW OCHOBE JIEATEILHOCTH 00pa3oBa-
TEJIbHON OpraHu3aluu

Slunexc. Tabmuib

Slanexc. TexcToBoit
JIOKYMEHT

Vnpaenenue pazeumuem OO:

= KOHTPOJIb U OICHKA Pe3yJIbTaTUBHOCTU U 3()HEKTUBHOCTU
peanm3ali porpaMMbl pa3BUTHS 0011€00pa3oBaTeIbHON
OpraHu3aliy;

= peanm3alys roCyJIapCTBCHHON TMOJUTHKU B cdepe mud-
poBoii TpaHchopMali 00pa30BaTEIbHON OpraHU3alUud U
pasBuTHe IUGPOBOH 00pa30BaTEILHOM CpeIbl

SAnpnexc. Ilpezenranuu

Aunpexc. Mucrpymen-
ThI

Vnpasnenue ezaumooeticmeuem OO ¢ yuacmuuxamu omuo-
wenuil 6 cghepe 06paz08anUsL U COYUATLHLIMU NAPTNHEPAMU:
= obecrieueHne aIMHUHUCTPATUBHO-OPTaHM3AIMOHHON TOJ-
JeP)KKH B3aHMOJCHCTBUS pabOTHHKOB 00IIe00pa3oBaTelb-
HOW OpraHM3alMu C POJMUTENSIMU (3aKOHHBIMHU TIPEJICTaBUTE-
JISIMU);

= KOHTPOJIb M OIIEHKa PEe3yJIbTaTOB B3aMMOJCHCTBUS C Op-
raHaMM rOCYJapCTBEHHOW BJIACTH, OpraHaMH MECTHOTO ca-
MOYIpPABJICHUs, YY4aCTHUKAMH OTHOILECHUI B cepe oOpaszo-
BaHUS M COLMAIBHBIMH MAPTHEPAMH ISl €ro JajbHEeNIero
Pa3BUTHS U COBEPIICHCTBOBAHNS

Sunexc. Ilpesenraryu

Texcmosou doxkymenm ceppuca Suuexc. JlokyMeHTH pykoBoautens OO
C yYacTHHKaMH CBOCH YIpaBICHYECKON KOMaH/IbI MOXET MCIIOIb30BaTh B KOH-
HENTyaJbHOM OJIOKE MPH OO0CYXIESHUH TaKHX €ro 3JEMEHTOB, Kak (hopMupoBa-
HUE TIeJTH, BBIOOP TOKa3aTeNel /Il MOHUTOPUHTA U METOJIOB cOopa u 06paboT-
ku uHpopmaunu. Hndexc. Ilpesenmayuu — Juis JEMOHCTpALUU PE3yJIbTATOB
MMPOBEACHHOTO MOHHUTOPUHIA B COOTBETCTBUH C BI)I6paHHI)IMI/I IIOKa3aTeIsIMUu
(mponeccyanpHbIil OJI0K yrnpaBiieHYecKoro nukia, nainee Y1I), a raxke Ha sTa-
ne pa3pabOTKH Mep, MEPONPHSTHH, NPHHSATHS YIPaBICHYECKUX PEIICHUH U

aHaian3a 3p(HEeKTUBHOCTH MPUHSTHIX Mep.

AHnoexc. Tabauyvr B paboTe PYKOBOISIIIUX PAOOTHUKOB, HAa HAIl B3TJIS,
Jy4Ille MCIIOJB30BATh Ha ATaIlle MpoleccyanbHoro 6moka Y11, rae MoxkeT OBITh
OpraHM30BaHa COBMECTHasl paboTa MO aHAIHM3Y PE3yJbTaTOB MOHHUTOPHHTA H
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BBIPA0OTKE a/peCHBIX PEKOMEHIALMH 10 ero pesyiabrataM. Kpome Toro, SH-
nexc. Tabmuubl y100HbI UT MPOBEICHUS CAaMOTO MOHUTOPHHTA M B PaAMKaXx He-
IO — KOHTPOJISL ¥ OLIEHKU PE3yJIbTaTHBHOCTH M 3((PEKTUBHOCTU MCIIOIb30BAHMS
MEXaHN3MOB YNPABICHUS KaUeCTBOM 00pa30BaTEIbHBIX PE3yIbTaTOB U 00pa3o-
BaTeIbHON AesTenpHOCTH. Hampumep, ¢ momomtpio Sunexc. TaGmumbl pykoBoau-
TeIlb MOYKET KOHTPOJIUPOBATH pa3BUTHE HU(POBBIX KOMIICTEHIMH IIearoruye-
CKUX KaJIpOB ITOCPEACTBOM IMPOXOKICHUA KypPCOB IMOBBIIIICHUA KBaJTI/Iq)I/IKaHI/II/I.

AHnoekc. @opmol, xak U Anoexc. Tabnuywvl, yI00HO UCIIONB30BaTh HA 3Ta-
e MPOIIECCYaIbHOTO U yrpasiecHueckoro OnokoB YII. Hampumep, i BbIsB-
JIHUS TPO(ECCHOHAIBHBIX 3aTPYJHEHUH Y PYKOBOJSIIMX M IEJarorn4ecKux
pabotaukoB OO.

Mexnay tem, B OO mUPOKO HCHOIB3YeTCs Takas niaamgopma, xkax An-
Odexc. Yuednuk, xotopas IpeaiaraeT psia OHJIAWH-KYypCOB W MHTEHCHBOB IO
pa3BUTHIO MPOGECCHOHANBHBIX KoMmreTeHIni padoTHnkoB OO. OmHa M3 HHUX
«A Yuumenw» — 310 OecIIaTHBIC OHJIAIH-TECTHI, C TOMOIIBIO KOTOPBIX MOYKHO
MPOBEPUTH CBOU MPO(pECCHOHAIIBHBIC KOMIIETEHIINH, OIyYUTh PEKOMEH AU
Y CITHICOK TTOJIE3HBIX MAaTEPHAJIOB Ul PA3BUTHS HYKHBIX KOMIETECHINH.

K mpumepy, tect «llnppoBble KOMIOETEHINH TENArOray», COCTOSAINN U3
20 BompocoB. OHM TOMOTYT TPOBEPHUTH, HACKOIBKO MPOTYKTUBHO TIEJIaroru
UCIIONB3YIOT IH(POBBIE TEXHOJIOTHH M MHCTPYMEHTHI B cBoeH padote. Kaxnoe
3aJ]aHue — peajbHas CUTyanus u3 padotsl yunutens. PykoBoaurens OO nonyya-
eT MH(OPMaIUIO M0 OIEHKE YeThIpeX IHU(POBBIX KOMIETEHINH IMeJaroros:
1) undpoBbie TEXHOJIOTHU U METOIMKHU UX NpUMEHEHHs; 2) udpoBast o0pa3o-
BaTelbHas cpena; 3) uudpoBas KOMMYHUKALUS M CIIOCOOBI €€ OpraHu3aluy;
4) napopMannoHHas 0€30ITaCHOCTE U MU POBast dTHKA.

[lepBast koMneTeHIUs AaeT MHMOPMALUIO PYKOBOJUTENIIO O TOM, YMEET
J¥ KOHKPETHBIM menaror moaoupaTts HU(POBBIE WHCTPYMEHTHI 0] yUEOHYIO
IIeJTb, MICTIOIB30BaTh NU(POBBIE TEXHOJIOTHN B OOYUIECHHH, YMEET JIM OH aHaJH-
3UpPOBATh M OIICHWBATh, HACKOJBKO I(P(PEKTHBEH BHIOPAHHBIH MHCTPYMEHT. B
pe3ysbTaTe aHalIn3a BTOPOH KOMIIETEHIIMH PYKOBOAUTEIb IOHUMAET, UMEET JIN
nesaror 3HaHUsI 0 BO3MOXKHOCTSIX IU(POBON 00pa3oBaTeNbHON Cpebl, yMeeT
JM KOHCTPYUPOBAaTh B HEH pa3Hble 3JIEMEHThI 00pa3oBaTEIBHOrO IMpoIecca.
{udpoas KOMMyHHKaIMsI HE MEHee BakKHa JUIsi 00eCTeYeHus KauecTBa o0pa-
30BaTeNbHON JesTenbHocTh. PykoBoautens OO BiazeetT nHpOpMAIMEH 0 TOM,
YMEIOT JIM NeJlarorudeckue pabOTHUKN OpraHu30BaTh HU(PPOBYI0O KOMMYHHUKa-
LU0 C IPYTUMH YUUTEISIMHU, MOTYT JIM OHW MHTETPUPOBATH HHCTPYMEHTHI LU (-
pOBOI KOMMYHHUKaIMu B oOydeHne. W mocnenHsiss — yeTBepTasi KOMIETCHINS —
JaeT MH(GOPMALUIO PYKOBOSIIMM PA0OOTHUKAM O TOM, YMEIOT JIM yUHUTes 0e3-
OTIaCHO TepesiaBaTh M XPAHUTH JAaHHbIC, NCHOIb30BaTh Pa3HbIE CEPBHUCHI U 00-
IIATHCS B COIICETSIX, 3HAKOMBI JIU € IIN(POBBIM ITHKETOM.

Taxkum 00pa3oM, B JaHHOM pa3jiesie HaMH OBbIIIM PACCMOTPEHBI BO3MOX-
HOCTH NMPUMEHEHHs B paboTe pykoBosinux padoraukos OO cienyrommx SH-
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nexc. Uuctpymenros: Saaexc. Tabmun, Sunexc. ®@opwm, SAnnexc. Ilpesenra-
M, TEKCTOBOTO JOKYMEHTa, BO3MOXKHOCTEH TaTopmbl SIHAEKe. YUeOHUK.

4.2. llnardopma «Chepym»

Ilnatdpopma «Chepym» — 310 poccuiickuii udpoBoi pecypc, anaior
BUJICOCEpBUCAa Z0OM, TO3BOJISIIONIMH TIOJHOIEHHO OCYIIECTBISTH 00pa3oBa-
TENBHBIA mponecc. B nanHOM Oioke HaMu OyIyT paccMOTPEHBI BO3MOXKHBIC
HHCTPYMEHTHI matdopMer «Chepym» u anroput™M paboTh C HUMH.

Peructpanus OO =Ha mmathopme «Chepym». s 3TOro pyKOBOIUTEIIM
OO0 HeobOxoauMo MpeaBapuTeIbHO 3aperucTpupoBathes B VK Connect u mocine
3TOTr0 MOJATh 3as1BKY Ha PErHCTPaLUIO Ha OJaHKe CBOEH OpraHu3allly, yKa3as B
nucbMe, KTo Oyzaer aagMuHucTpaTopoM. [locie mosydeHust oTBeTa 3aperucTpu-
poBathCs Ha MmIatdopMe MO HOMEPY MOOWIBHOIO Tene(OoHa, KOTOPBIA ObLI
yKa3aH B 3asBKe, 3al0JIHUTh MH(OpPMaIHi0 00 y4eOHOM 3aBElICHHWH, CO31aTh
KJIacchl Ha M1aTtopMe, IPUIIIACUTh YUUTENICH U YUSHUKOB C IIOMOIIBIO CIICIH-
IBHBIX CCBUIOK, 3aT€M CO3/aTh oOuienKkonbHble Oecenpl. [IpuHsTH 3asBKH Ha
BCTYIUICHHE B LIKOJBHBIC COOOLIECTBA OT KOJUIET U YYEHHKOB, KOTOPHIE 3ape-
THCTPUPOBATNCH CAMOCTOSITENBEHO, a HE TIO CChUIKaM. [locie OKOHYaHus peru-
CTpalny yJaTUTh CChUIKH-TIPUTIIAIICHHS, YTOOBI IO HUM HE TIEPELTH CiTydai-
Hble Jtoau. [IpoBepuTh AaHHBIE MOJIB30BaTeNel yueOHOTO 3aBeleHHS (UITO
BCE YUYEHHUKHU HaXOSTCA B IIPABMIBLHOM KJIACCE, @ y BCEX YUHMTEIECH KOPPEKT-
HO yKa3aHbl UX IPEAMETHI U KIIACChl, B KOTOPBIX OHU IPEIOJAI0T), IPH HEOO-
XOJMMOCTH BHECTH KOPPEKTHBBI. [Ipy 5TOM O4YeHb Ba)KHO, YTOOBI Y PYKOBO-
autens OO ObuTa Ha3HAYCHA POJIb admunucmpamopa, a e pons YUUTEJIA
win YYEHUKA, nockonbKy y y4uTenst ¥ y4eHUKa — OIpaHHMYCHHBIH (QYHK-
nuoHan. Hampumep, Tonbko pykoBoautenb OO B posiu aJIMHUHUCTPATOpa
MOJKET CO3/1aBaTh KJAacChl, 3allOJHATH TaKHE BKJIAJKH, KaK «J[OKyMEHTB» U
«Buneo mxoab U T. 1.

Kpome Toro, cymectByer perucrpanms Ha miatdpopme «Chepym» dpuszn-
yeckux Jul. Ecmu Bel 3apecucmpuposanvr B VK Connect, To ecTb y Bac ecTb
CBOW akkayHT, pu Bxoae B CdepyM BBl aBTOMAaTHUECKH OyIeTe MepeHECEHBI
Ha 3Ty miardopmy (anropuT™ Bxoma OyZeT paccMoTpeH Hmxke). Ecmu BB He
sapeeucmpuposanvt B VK Connect, To BaM HEOOXOIUMO MPOUTH MO CCHUIKE
https://sferum.ru/?p=start, 3atem rHaxxatb Ha CO3JATb AKKAYHT. Bawm 0y-
JIeT mpeioxkeHo 3anoauuth nossi: PO, Tenedon, nocne yero npuger SMS ¢
KOJIOM, M Bbl aBTOMAaTH4ecKd OyJere 3aperdcTpupoBaHbl M Ha IuiaThopme
«Cdepym» n BKonrakre. Eciin BbI ipu BXoJie Ha miatopmy 3a0bUTH 1Tapodib,
TO B OTOM cClly4ae HEOOXOAMMO HakaTh Ha TOJCKa3Ky «3a0bUTH Mapoiiby 1
HpUIyMaTh HOBBIHM maposs. Ha moury BaM OyzneT oTnpasiieHa CChbUIKA IS TTOJI-
TBEPKJICHUSI HOBOT'O TIApOJIsl, [0 KOTOPOH Haao 00s3aTeNbHO MPOUTH JJIsl MOJ-
TBEPXKJICHHUSI.
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Bxonx B «Cdepym». st Bxoaa Ha tuiatGopMy HEOOXOIUMO MPOHTH TI0
ccpuike https://sferum.ru/?p=start Ha CTapTOBYIO CTpaHUILy. 3aTeM HaXKaTb Ha
«Boittn», nanee Bam npemioxkar «lMcnonszoBaTe VK-KOHHEKT», HYXHO
Haxatb «Jla, ucronb3oBaTb». Bbl onajgere Ha cBOIO JMUHYI0 cTpanuiy BKon-
TakTe (T. €. B CBOW aKKayHT WJIM YYETHYIO 3amuch). Ecim BaM Hy»XHO BBIITH C
iaTopmbl, TO HEOOXOIUMO HaXKaTh BBEPXY CIpaBa Ha TaJOYKy HAIpPOTHUB
BaIlleTO UMEHH U fanee — «Beriitmy» (puc. 7).

@ cdepym

Codepym — gns Te6s, LUKOABI N XXN3HN

i 5 HWA A

Bt sam o

Puc. 7. Bxoo 6 «Cepepym»

Poan

Aomunucmpamop Koopounupyem éce npoueccvl Hympu KOHKPEmHO20
o0bpazosamenvHo20 3a6e0eHUA HA nAAMPOpMe U MOIHCem '

— IPUMIAIIATh U PEAAKTUPOBATH POJIA YUUTEIIEH U YUCHUKOB;

— 00aBJISITh U PEIAKTUPOBATH HHPOPMAIIUIO O IIKOJIC;

— CO3/1aBaTh KJIACChl U YIIPABISATh UMU;

— co371aBaTh OECEbI H YIPABIISATH HMU.

Yuumenv moorcem:

— mpucoenuHATEC B «Cdepyme» K yueOHOMY 3aBEJICHHIO H KIIacCaM, B
KOTOPBIX IIPEnoaaéT;

— co3JaBaTh Oecepl Kilacca U YIpaBIsaTh UMH,

— TMPUTTIANIATh YYSHHKOB B KIIACCHI;

— pa3MemaTh HeoOX0AUMBIE s yU&Obl MaTepHalbl: JOKYMEHTHI, BHIIEO,
CTaThH.

Yuenuk mozxcem:

— npucoenuuaThess B «Chepyme» K yueOHOMY 3aBEACHHIO U COCTOSTH B
TOM KJIacce, B KOTOPOM 00ydaercs;

— BCTyNaTh B OECEIbI CBOCH IIKOJIBI M CBOETO Ki1acca.

I'aBHasi cTpaHnIA

JlaHHas BKIIAJIKa PACIIONIO’KEHA BBEPXY, HAXKAB HA KOTOPYIO MOSBUTCS OK-
HO ¢ Ha3BaHmeM Bameil OO, ee KOHTAaKTaMH, YIaCTHHKAMH, TOKYMCHTaMH, BU-
neo (puc. 8).
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@ chepym Moa wxona : P %

85 rumes Honbili 380HOK § 6MH KAMK
) s et P sabict ot

[re——
[ R a—

KPUMKuNPO
@

Mgwdmsn

B oo T P —

Vummean 1

Vusueen v

Puc. 8. Bxraoxu enagnou cmpanuyst niamgopmot «Cehepym»

Ha rnaBHO# cTpaHuue cieBa pa3MellleHa BKJIagka «MEeHI0 IIKOJIbD):
HACTPOWKH, TPo(dUIIb, MOM JIOKYMEHTBI, COOOILICHUs, MOs IIKOia. B 1eHTpe
pacrosnioxkeHbl BKIaku: «HoBbIN 3BOHOK B OJIMH KJIMK» (3Ta (DyHKLUS JTOCTYII-
Ha Ha KaXJO# CTpaHuIe), paclyucaHue, IpsiMble TPaHCISALUH, YaTel. [Ipn aTomMm
3BOHOK MOJKET HNPHUCOEIUHUTH TOJIBKO He Oosee 120 uenoBek, a TpPaHCIALUH —
10 10 teic. yenosek. CripaBa pacnosnoxeHbl «Mou KIacchl», CO3JaHHbIC aJMH-
HHUCTPATOPOM.

MOs HIKOJIA

JlaHHast BKJIaZIKa B MEHIO IIKOJBI BKITIOYAET PACCMOTPEHHBIC HIDKE DIIe-
MEHTBHI.

1. Ipuraamenne no ceplike. [Ipy HakaTuM Ha BKJIAAKY OTKPOETCS OK-
HO, B KOTOPOM HYXHO Haxkath Ha «Coznare ccbuiky». [losiBuTCs OkHO, rie
HaJ0 yKa3aTh CPOK JCUCTBUS CCHUTIKM — MaKCHUMalbHO 14 qHEH, Mo McTeYeHnn
KOTOPBIX HY)KHO CO31aTh HOBYIO CCHUIKY aMHHHCTPATOPOM JJIsl 3aBEJCHUS B
CO3JJaHHBIN KJIacC HOBBIX y4YacTHHKOB. B Hacrosiiee BpeMsi CChUIKA JAeTCs
TOJIBKO Ha OJIMH JieHb. KOJIMYecTBO MCHONb30BaHNi — 3aBUCHT OT KOJIMYECTBA
YeJIOBEK B KJIacce, KOTOPHIA BBl XOTHTE CO3/1aTh, Aajee BHIOPATh POJIb: YUCHHUKA
WJIN YYUTENs M BBIOpATh Kilacc, KOTOPBIH OBUI CO3/aH 3apaHee aJMHHUCTPATO-
poMm — pykosoautenem OO, nanpumep, YUUTEJIbCKAS, rae pons yuutens
OyIyT WrpaTh PyKOBOJUTETh M €T0 3aMECTHTENH (CTapIINe BOCIUTATENH), a
POJIb YIEHUKOB — BOCIIUTATEIH, MIE1ATrOT-TICHXOJIOT.

Hampumep, B KPUITKuIIPO co3man »KcnepUMEHTalIbHBIA Kiacc Ha
mratpopme «Chepym» mis pykoBoxuteneit JJOO m crapmmx BocnATaTeeH
«4C 10Y LIM».
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Jlyist Toro 4ToOBI CTaTh Y4aCTHUKOM 3TOTO KJlacca, HEOOXOAMMO aBTOPH-
30BaThCs (CM. MyHKT «Peructpamms»). [Tocae 3Toro BaM HEOOXOIMMO TTPOUTH
10 CCHUIKE-TIPUTJIAIICHUIO, OTIpaBieHHOW aamuHucTparopom KPUIIKulIPO
(puc. 9, 10).

Jefarin.
@ chepym MpurnaweHus No ccoinke Enewa MnoexonocoBa
o2 BHER %
ik o e, —— O ™
Hanewure, urabel BGpaTs puaCTHIKOE

o weoAa
D eyt WA
D coosuer € MOAAGIRH CCMNRSY KT JTCAND CHEST ICTYTIATH b HINDAY Wi KAREE: ® suasoumom
D Bt momeTe aHHymRpoDaTh coeUiiy o neeboil wosesT.
MoK ZoRyMesTH
E] Cratum
Cowinmm
@ npodws
Coamars cownky
@ HacrpoRkm S8 Yusctrumn
og  SlerumaTimieshTWEVOP
.~ AC 14 auei 9w 30 ERY, nl
o Z"‘“_HI!I’M i AHE : "I’lI ﬂ“‘l_.‘;a‘H“ ‘% n
Ko R BT [r— oagana W. Cenmaooa B secalipn o 16
Flouous sherum,nyTimites Defyxg T Dy Nybamrese uatsi
EB s, 1M1, 14 gued, 0w | AEnamanaasm :
Cosnana fL Koupuina 2 seeafios o 1404
&  Pymecmren
& as0m

@ TigwrAaiE MR NS CCunke

Puc. 9. I[lpuenawerue no ccolixe

HoBas ccbinka

Cpok aefictemsa Kon-so ncnoassosaHui

14 pHeid 1

Pons

Yuernk

Knacc

1K - Kagegpa HOO

Puc. 10. Cozoanue noeoii ccoiiku
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2. 3asgBKuU. B 3TOl BKIaAKe OTpa)karoTCsl T€ YYaCTHUKH, KOTOPBIE MPO-
IIUTA TI0 CCBUIKE [UTS BKITFOYCHHS B OTIPENEICHHBIN Kiacc. OHH OTpakaroTcs B
uuppoBoM Gopmare HAMpOTHB 3asBKH. UTOOBI WX MPUHATH, HAJO HAXKATh Ha
«3asBkn» u ganee — «lIpuaATE) (prc. 11).

@ chepym 3aneKn Enena Maccxowacona

Tapean

HOBBIA IBOHOK B QAWK KKK

8
Moa ssnia &)
Coctustrs = e @ a
Mo goayuents ®

Mpoduss

Hactpodn 28 Yusces

@ ® 00 B3

S8 Wascow

O My wn

jo
8 zaeeen

@) Npweaseran 0o conme
Puc. 11. Okno 3a60k Ha éKkmOUEHUE 8 KIACC

3. PykoBoauteau. Ilpu Haxkatuu Ha 3Ty BKIAIKY BCIUIBIBAET OKHO C
orobpaxenneM PO axmunnCcTparopa (puc. 12).

@ chepym Pykosogurenn EA [ K0k
08 Taasrian 5 Ixinsad
HOBBIM 3B0HOK B OAHH KKK B trasves
S soxnre, wiobel BesbpaTs yuscTHINDE
@ ! 6 GoaymenTsl wea
Cooh
23 i Cootimmer o © o weon
[y Mow aoeyuenma
? B creme
Hpwra Cemnacna
® nooten Ammmecpaon. Yarness, usean
B Haopoan S8 Yuscrmoe

o

0 NMytnsisee uame

2 pycecanenn

Puc. 12. Bknaoka «Pykosodumenu»

4. Ily6auunbie yaThl. B 3T0il BKIagke oToOpakaeTcs ToO Ke caMoe, 9TO
U BO BKiIagke «CooOIeHns», BCe CO3/JaHHBIC BAMU PaHEE 4aThl, B TOM YHCIIE
BHYTPH caMUX Kiaccos (puc. 13).
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@ cdepym
Thagman
Moa weona
Coobuemmn

Mpositsn

25
3]
O
O Mo zommems
@®
&

Hactpadio:

My6nuyHbie YaTel

HoEBIN 3BOHOK B O4WH KNWK

Hamsmre, urc

bl BEAGPATE YUACTHIKDS

an

g

KPMIMK=MPC - Ofwewsoasssif asan

B8 noamcumenn « Mndopuaumaiesisi kaman

KPMME PO - Cotpyaikn

33 nogmwcuics « Misdopsaumosin gaman

KPHANK=NPO

18 yuacrmro

KPHINK=NPO, Yuureasoxan

34 yupcTmiecs

Laliali<l<)

Puc. 13. ITybnuunvie uamol

Enema Masckomocona

[naguan

DokymenTe wwons

Bigeo wrois

Cratem

YuacTHIKN

Kaacem

Ty ettt waThi

PyronogeTenm

Zassem

5. Kaacesl. B 3T0if BKiIaake BBl YBHIWTE BCE CO3JaHHBIC BAMU paHee
Kiacchl. HaxkaB Ha MHTEpECYIONMHA Bac KJIacc, Bbl YBUANTE BCEX €ro y4acTHH-
KOB M (DyHKIIMOHHMPYIOIINE BHYTPH Kiacca 4arbl. HanpoTus xaxkmoit pamuinnu
YyYacTHHKa KJIacca PaclooKEHbl TPH TOYKH, Ha)KaB Ha KOTOPBIE MOSIBITCS JBE
¢ynkuun: «PenaktupoBatb» n «Y panutey (puc. 14).

@ chepym
88 ruamas

[ Moa weass
T
1 [ pe——,
@ reosun
@

Hacrpohon

& 4020V UM

Kool pyROBOAMTE A

Enema Mrotronsriona x
anrens
+
Hama
- @
s Obe
tin
e ]
AR ——

1 T——

B s

Puc. 14. Knaccw

Enena Mnocuonocona

& Poosasrean
J-

@ Moo no coune

6. Yuactauku. HaxxaB Ha JAaHHYI0 BKJIAJIKY, Bbl YBUJIUTC OKHO CO BCEMU
Y4aCTHUKaMH BaIei OpraHu3aiuu. Hatitn MoxxHO J'HO601"0, BIIC4yaTtaB €ro (1)3-

MUJIHIO B CTPOKE ITOMCKA ¢ N300paskeHneM Jymsl (puc. 15).
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® chepym YUACTHIRKH Esena Mancuomicons

Framman
28 Hombiil 38aHOK B o kAW

i it
[ e —

() o i

@ ressum

B oo

Mg Conasona

Mapanrerpu nomces

Puc. 15. Bxnaoka «Yuacmuuxu»

7. JOKyMeHTBI IIKOJIbl, BUA€0 IIKOJbI, CTATHH

3/eck pacTooKeHBl BCe BaKHBIE MaTEepHalbl, KOTOPhIE IMIKOJA XOTesa
OBI IEMOHCTPHUPOBATH.

Ha rnaBHoii cTpanuiie cieBa, moja BKIaAKoN «Mos 1IKoia», pacrnosioxe-
HBI JIDyTHE PECypChl IUIaTPOPMBI: MOM JOKYMEHTBI, COOOILEHHUS, HACTPOIKH,
npoduIk.

Mou TOKYMEHTBI — 3TO pa3Jiell, B KOTOPOM BbI MOXKETE XPAHHUTh JTHYHBIC
MaTepuabl it padoThl. be3zomacHo xpaHuTe Bamm Qaiiiibl U JOKYMECHTBI B OJI-
HOM MecCTe, 9YTOOBI BCerjia UMETh K HUM JIOCTYII C JH000T0 ycTpoiicTBa. Kpome
BacC U YYCHHKOB BalllMX KJIACCOB, IJIC BBl UTPAETE POJIb KIIACCHOTO PYKOBOJIUTE-
JISl WK YIUTENIs, UX HUKTO HEe YBUIHT, 32 HCKIIFOUEHUEM TeX, KTO He BXOJUT B
BamM Kiacchl. Ho BB MOXeTe TOJIEIUThCS Ha HUX CCBUIKOM C YUYCHUKAMH HIIH
KoJuteramMu. Eciin Hy>KHO JT00aBUTH JJOKYMEHT, TO HEOOXOIUMO HAKATh Ha 3HAK
IITIOCa BBEPXY HANpoTuB «Mou JOKyMEHTBD» (puc. 16).

@ chepym Mow aokyMeHTs! + Enewa Maocxomocona

- pe— -

o e HOBLIA 3BOHOK B OAMH KAMK
(B wosweans et B Bl
D Coobuen

() monaeeyuesm

KousapukOa ppts

@ npotus = il aoai % Mnangopua Cepyu
A

Fiaty noapatene

Puc. 16. Bxkaaoka «Mou 0okymenmui»
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Eciu BBI XOTHTE yIaNUTh JOKYMCHT, IEPEUMCHOBATh U CKOIHPOBATh
CCBUIKY Ha JIOKYMEHT, HEOOXOJMMO HaXKaTh HA TPH TOYKU HATIPOTHB JOKYMEH-
Ta, C KOTOPBIM HY)KHO TIPOU3BECTH MEPEUUCIICHHBIC BBIIIE JICHCTBHSI, 1 BHIOPAThH
Heobxoaumoe (puc. 17).

@ cpepym

08 raossan
F2)  Mos wxona
(D Cootuenmn
[ Mon aorymerm
@ npogun.

{83 Hacrportior

Yengums

flomous

Mowu aokyMmeHThI

HoBelid 380HOK B OAUH KAUK
Haxmure, w1o6sl Beibpars y4acTHIKos

Tauma no CREPYM.pdf
® ae 1550725

aoRymenT

umcTpykiin 0 COERYM pdf

® | = 2117221

14.12.2021 MnockoHocosa EAD
TX- 15 11 202

51721 Vg

D cronuposats ceuny
& Nepemeroears

T menme

Enena Mnockotocona s -

B

A
B

Nnatopma Chepym
By

Yanars noapoSiee

Puc. 17. Jleticmsus ¢ doxymenmom

Coo0wmennsi. BBepxy B caMOM IIEHTPE PacIONIOKEHBI BCE CO3AaHHbBIC Ba-

Mu gaThl (puc. 18).

@ chepym

] e

s wesss

Comtasemn

Fipcguse

m
(=]
[ Men oo
@
L

Haczpods

Harw -

e KPYATTKWANAO - Dbuieusen i sahan
e KPHIMKWIPO - Compymsen

e 4C Ofwan Seceas

e Ty —r—

e KPAMKPO

e D T LR

Puc. 18. Bxaaoxa «Coobwenusn»

Enewa Maocmonocoss F

HoBEI JBOHOK B ORMH KAWK

HenposTanve

st co3maHus HOBOTO YaTa HEOOXOAMMO HaXKaTh BBEPXY Ha MKOHKY Ka-
panzmama. Bl yBumuTe CIUCOK YY4acTHHKOB, M3 HUX HY)KHO BBIOpATh KOTO-TO
OJTHOTO (IIOTOM MOKHO OyJIeT 00aBUTh APYTHX), TAJIOYKY OCTaBUTh U HAXKATh
BHU3Y cnpaBa «[Ipogomxurey. Jlanee naTh Ha3BaHHE HOBOMY 4YaTy M HaXaTh
kHomKy «Co3narhk yat. [locie 3Toro MokHO paboTaTh B YaTe, OTIPABISS CO-
o01eHus: yuacTHukam (puc. 19).
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4 HoBbIA yaT

Haseanwe uata

©

LIM$POBOii MeHeKMEHT

YYACTHUKA

o) {Opui Kouaps

Cozpate uar

Puc. 19. Cozoanue nosoeo uama

B paccmatpuBaemoii Briiagke «CoOOIICHHS» MOKHO OCYIICCTBIIATH pa3-
HBIE JEWCTBHUS HAJ[ CO3JaHHBIMHA YaTaMM: H0OaBIIATh COOECEIHMKA, OYMINATH
4aT, BBIXOJUTH W3 4YaTa | Jp. st 3TOro HEoOXOaMMO BOWTH B HYXXHBIH dar,
KIIMKHYB TI0O HEMY JICBOM KHOTIKOW MBI, U 3aT€M Ha)XaTh HAa TPH TOUYKH, pac-
0JIOXKEHHbIE BBEPXY PSAAOM CO 3HAYKOM Kamepbl. [losiBsitcs dynkumu: «WH-
(dopmarus o yatey, «/1o06aButh codbecenHuka» u ap. (puc. 20).

@ chepym &« s KPMI'IK!\Il'IPO Live @ Wndiopmauma o vare
28 @ fNofasnts cofeceaHnka
lragtan
@ Mokasats saomen
() Mor usona
D C) CTMETHTE HENPOYHTAHHLIM
CoofiueHim
0 57 3awpenuts g cnmces watos
OM AOKYMEHTHE
(j CrveTiT yaT
@ Tpodgune ’ Enena Mnockonocosa 71 g s 114
@ H BriTn w2 vata
Elagelil]

KongwaenumansHocts  Yonosws

Nossows

Puc. 20. Heticmeust ¢ wvamom

Bo Bxmankax «[Ipodume» n «HacTpoiikm» BB MOXKET€ W3MEHSITH CBOU
JTaHHBIE.
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Hauats ypok. B camoM Hawane Hamm OBIIO OTMEYEHO, YTO JIAHHAS
(hyHKIIMA HaXoAWTCS Ha I000# BKianke mratdopmsl «Chepym». s Hagana
ypoka HeoOxoaumo HaxaTh JIKM Ha Brianky «Hauate ypok». 3aTeM BBIOpaTh
«Hauatp ypok uepe3 Opayzep» (puc. 21).

‘©

Imonkn Chepym

[ sty ypou

Puc. 21. Bknaoka «Hauame ypox»

Kak ToybKO BRI Ha)KMeTe Ha BKJIAIKy «HauaTe ypok», mepex BamMu MO-
SIBUTCSI OKHO YEPHOr'O L(BETa C PACIIOIOKECHHBIMH BHH3Y HMHCTPYMEHTaMH JUIS
yIpaBJIeHUS 00pa30BaTEIbHEIM MIporieccoM (puc. 22).

Puc. 22. Pabouee okHo 9KpaHa

3navyok «CooOIIeHHs» 03Ha4aeT OTKPBITh YaT, MPSMOYTOJBHUK Oesoro
I[BETa C YEPHON CTPENKOM — JeMOHCTpalts IKpaHa, 3HAYOK CKPENKU — KOIUPO-
BaHUE CCHUIKH, 3Ha4OK «JIr01» — KOINYECTBO YUYACTHUKOB B 3BOHKE, 3HAUOK B
BujIe 3yOuaroro koneca — «Hactpoiikmy, 371eCh MOKHO OTKIIOYHTH MUKPO(OHBI
1 BHJICO YYACTHHUKOB H JIp.
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Tpancasinuu. 711 co3/1aHUsI ¥ OCYIIECTBIICHHS TPAHCISIIMN HEOOXOANMO:

1. 3aifTi Ha TaBHYIO CTpaHUIy, Haiith QyHKIMIO «Co31aTh TpaHCIsI-
nuio» (ykaszate ciymmareneil (B HameM mpumepe — kinace 4C), aarty, Bpems, 3a-
ctaBky (mo sxemanmio). Haxkate JIKM «Co3mate». Haxare Ha co3maHHYIO
TpaHcismuio JIKM, u 0TKpoeTcs oKHO (pHc. 23).

Tpancanums - KPHMKaMPO — Live

Puc. 23. Brnaoka «Havame mpanciayuio»

2. Haxxats «Hauate Tpancsiproy. OTKpoeTcsi OKHO YepHOTO 1BeTa (puc. 23).
Bsi0paTs 3Ha90K 3y0UaToro Koyeca (BHU3Y CIIpaBa) M Ha)kKaTh Ha Hero JIKM.

OTKpoeTcs OKHO, B KOTOPOM HYKHO BEIOpaTh (pyHKIHIO «TpaHCimsaus
3BOHKa» (puc. 24).

Puc. 24. Oynxyus «Tpancisayus 360HKa»

3. [losBuTCSA OKHO, B KOTOPOM BBI BhIOMpaeTe pyHknnio «Havars TpaHc-
JISIIHAIO 3BOHKAY (puc. 25).

CrneBa BBEepXy MOSBHUTCS KPAacHBIH TPSAMOYTOJNBHHUK co cioBoMm LIVE,
HAYHETCs 3aIiCh 3BOHKA.
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Onpcasme

m ¥ O HENENe 3pamr
B0 MaSeaning passemachit

Puc. 25. Qynxyus «Hauamo mpancisyuio 360nKa»

4. Jlns 3aBepiiennst TpaHCISIIMKA 3BOHKA HEOOX0UMO HaxaTh JIKM BHU-
3y Ha KPACHBII KPYKOK C KPECTUKOM U Jasiee — «3aBEpIIUTh 3BOHOK JIJIST BCEX»
(puc. 26).

33BepLWMTL 3BOHOK

Bbl yBEPEHEI, 4TO XOTUTE 3@BEPLUNTE 3BOHOK?

3aBEpLWHTL 3BOHOK ANA BCEX BbliTh K3 380HKa

Puc. 26. 3asepuienue mpanciayuu

Bupneosanuce Bel Mokere HailTh BO Bkiajgke «CooOmeHus» (BKIaIKa
cJieBa Ha IMIaBHOM cTpaHuIe). HalianTe cBorO BUIEO3aNnCh U KIMKHATE 110 HEH
JIKM.

Haxxmure [TKM 1o wepHOMY 3KpaHy U BeIOepuTe «CKOIMMPOBATh CCHUIKY
Ha BHJICO». 3aKpPOITE OKHO, HAXKAaB HA KPECTHK CBEPXY, U 3alANTE HA INIABHYIO
ctpanniy. CITPABA BwiGepute Ham ximacc 4C, KIUKHYB 1o Hemy. Himke (1o
uentpy) Haiinure Ham YAT «4C OGas O6ecena» u B crpoke «Barie coobuie-
HUE» BCTABbTC CKOIMMPOBAHHYIO CCBUJIKY W HAXMHUTE ((OTl'IpaBI/ITI)». ITocmoT-
peTh ero MOTyT BCE YUaCTHUKH Hamrero kiacca. Jljist aToro HeoOXonumo 3aitu
cHoBa B «Coobuienus» u HaiiTu «4C Obmas 6ecenay.

Hust PP OO Tako#t tudpoBoii mHCTpyMeHT, Kak «Cdepym», naer psin
BO3MOKHOCTEH pean30BaTh Bce ATanbl Y 1], HaunHas ¢ MOCTAaHOBKH LICIH U 3a-
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BepIasi aHa3oM d(dexkTHBHOCTH TPUHATHIX Mep. «Cdepym» — 3TO CpeicTBO
BU/ICONH(OPMHUPOBAHNS, CPEICTBO CBSI3M, OOMEHA JaHHBIMH W OOIIEHWSA CO
BCEMHU y4YaCTHHKaMH 0Opa30BaTEJIbHBIX OTHOIICHWH. DQQEKTUBHAS OpraHHU3a-
mus gesrensHoctn PP OO B maHHOM HampaBieHWH MOJDKHA OBITH MOTHBHPO-
BAaHHOM, NO3TAaNIHOM, YETKO PErjJaMEHTHUPYEeMON U CBOEBpeMeHHO. ITpu sTtom
YOPaBICHYECKOH KOMaHE Ba)KHO CO3AaTh YCIOBUSA Ui JEMOHCTPAIUU MOJO-
JKUTEJILHOT'O pe3ysbTaTa IIPU IPOXOXKACHUH Beex 3TanoB Y 1L,

DYHKIUH 360HKA UAU MPAHCAAYUL TTO3BOJISIIOT YIPABICHYECKONH KOMaH/Ie
peanu30BaTh aHAIUTHUCCKUI U yrpaBlIicHUYCCKUi 0ok VI[: o0CyxIeHHE aHa-
JM3a pe3yJIbTaTOB MOHUTOPHHIA, aHain3a 3(P(EKTUBHOCTH NMPUHATHIX MEp U
YIpaBJICHYECKUIl pEeIlIeHNH, TPOBEICHHE COOpaHUH POIUTENBCKOrO U Ie/Iaro-
THYECKOT0 KOJUICKTHBOB.

Bxnanku «/Joxkymenmol wikonvl» U «Budeo wKoavly TOMOTAIOT B yIIpaB-
JeHUuH oOpa3oBaTenbHON nesTensHocThio OO, HanmpuMep, B OpraHu3altu mpo-
CBETUTEIHCKOM M KOHCYJIBTATUBHOM AEATEIBHOCTH C 00YJAIOMIUMHUCS, POANTE-
JME (3aKOHHBIMH TIPEICTABUTEIAMI) W TefarorndeckuMu padotHukamu OO.
OTH Ke BKIAJKH MOMOTAIOT M B ympamieHuu passutuem OO, Hampumep, B
MPECTABICHUH ITyOJIIMYHON OTUYETHOCTH O COCTOSHUM M HMEPCIIEKTUBAX Pa3BH-
s OO.

Bruagka «Knaccer» MOXKET OBITh MCIIONB30BaHA MAJIST pa3HBIX ILENEH,
HarpuMmep: 1) uis co3nanust pabouei rpymmsl o nepexoay Ha HoBbie PI'OC
WIHA TI0 BHEIPCHHUIO KaKOW-THO0 IU(pOBOH mIaTGopMbl B 00pa30BaTEIbHYIO
nesrenibHocTh OO, Hanpumep, «Chepym»; 2) co3aHus TPYIIIBI IO MPOX0XK/Ie-
HUIO BHYTPHU(DUPMEHHOTO 00yUYeHHUSI B COOTBETCTBUU C BBISIBICHHBIMH Mpodec-
CHOHAJBHBIMHU 3aTPYAHCHHUSMH W JICPHUIUTAMH TI€aroroB, B YacTHOCTH IS
pa3BUTHS WX IHU(POBBIX KOMIETEHIHH; 3) co3maHus MpodecCHOHATbHBIX CO-
OOIIECTB YUUTENCH-TIPEIMETHIKOB TI0 OOCYX/IEHHIO aKTyaJbHBIX BOIPOCOB.
Hecmotps Ha psin HeOCTaTKOB IATGOPMEI, B OCHOBHOM Bce (yHKImu «Cde-
pyMay MOTYT OBITh HCHOJIB30BAaHBI IpH nu(poBoi Tpanchopmarun OO u pas-
ButHs e [1OC.

4.3. DnexkTpoHHas mkoJja 2.0

Onexrponnas mkona 2.0 (DL 2.0) — 3To mHpOpMaIMOHHOE TPOCTpaH-
CTBO JUIS BceX 00pa3oBaTelbHBIX opranu3annii Kemeposckoii odmactu. [Topran
cobupaer M cTpyKTypupyeT uH(popManuio 000 BCeX ydyacTHHKax 00pa3oBa-
TenbHBIX oTHOMIeHNH Kemeposckoit oomactu. AUC «Dnekrponnas mkomua 2.0»
MO3BOJISIET YHPABIATh €AMHBIM HH()OPMALMOHHBIM IIPOCTPAHCTBOM U LU(PO-
BOW CpeJIoi IIKOJBI, CHCTEMaTH3NPOBATh JAHHBIE O COTPYIHHUKAX M yUCHHKaX,
cobuparh, yYWTHIBATh M AHAIM3WPOBATH PE3YJIbTaThl YUCHUKOB HYEpe3 3JICK-
TPOHHBIE JHEBHUKU U KJIACCHBIC JKYPHAJIbI, IUIAHUPOBATh U BBICTPAHBaTh 00pa-
30BaTENBHBIN MpoIiece (Yepe3 JIEKTPOHHYIO YUUTENbCKYIO), YIPABIATh aAMHU-
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HHUCTPATHBHO-(MHAHCOBOI M XO35HCTBEHHON JESITEIFHOCTHIO IIKOJIBI, KOHTPO-
JMPOBATh PAdOTY IIKOIBHOW OMOIMOTEKN, CIEIUTH 3a MUTAHUEM W COLHATBHON
cdepoit MIKOIbI, KOHTPOIMPOBATH MOCEIIAEMOCTh YPOKOB.

K nocromncteam ANC «DnekTponHas mkomna 2.0» MOXXKHO OTHECTH TIPO-
3pavyHOCTb NEPEeA YHAIIUMUCS, POANTEISIMA U aAMUHHUCTPAIMEH IIKOJIBI X0Aa
MEIarOrMYEeCcKOro TMpoliecca; 0ObeKTUBHOCTh BBICTABICHHS MPOMEKYTOUHBIX H
UTOTOBBIX OTMETOK; BO3MOXXHOCTH TPOTHO3MPOBAHUS yCIIEBACMOCTH OTHCIb-
HBIX YYEHHMKOB M KJIacCa B ILIEJIOM; OOJIErYeHHOCTh KOHTPOJIS 3a MOCEHICHHEM
YUEHHKaMH Y4eOHBIX 3aHATHH, y4eOHO-TEeMAaTHUECKUM TUIAHUPOBAaHUEM W BbI-
MOJTHEHHUEM IIPOrpaMM YUHUTESIMU; BBICOKHH YPOBEHb 3aLUIEHHOCTH JTaHHBIX
JKypHaJIa TIPU YCIIOBHH COOJIIOICHUS TIPaBHII MH(OOPMALIMOHHOM 0€301acHOCTH.
Mexnay tem, AUC «OnextponHas mkona 2.0» MOXKHO HCHOJb30BAaTh U Kak
CpPE/ICTBO ONITHMH3AIMH TIPH BHYTPEHHEH OlleHKe KauecTBa oOpa3zoBaHus. B ka-
YeCTBE MpUMepa IPUBOIUM PA3HOBHIHOCTH OTUETOB MO KaTeropusm (puc. 27).

OTueThbi OquTH

1. DByualowmecn 2 Mnanupoeanue

Puc. 27. Pasznosuornocmu omuemos

PykxoBozcTBO 10 padote ¢ DI 2.0 BbI MOXKETE HANTHU, CICITYSI AJITOPUTMY:
3aliTH Ha TIaBHYK cTpaHuiy mmiatdopMsel 1o ccbutke https://ruobr.ru/
accounts/login/?next=/s2104/journal/ calendar/, yka3aB cBou JIOTHH U MapoJib
0T JIM4HOrO KaOmHera. 3aTeM Ha OOKOBOW JIEBOW IaHENM BHIOPATh 3HAYOK
cKpenkH, 3ateM — «JlokymeHTs», nanee «l11abaoHBD M B PAaCKPHITOM CITHCKE
JIOKYMEHTOB — pykoBoacTBo DIII 2.0 (puc. 28).
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Mpukazsl JokymeHTol LWa6noHs!

[ OKYMEHTBI:

E'&06uiue npukasbi
Bos OTKPBLITUI FPYNN NPOANEHHOIO AHA
Bios YTBEPXASHIM COCTABOB COOPHBIX KOMaH]
Bo ANCUMNNNHAPHOM B3bICKaHUM yueHuky (-Le)
Bo NOOLWPEHNM YUALLIUXCA
Bo nNpoBegeHUM AMCNAaHCePU3aLMKA yYaLLmxca
Bo NposegeHUN AHA 340POEBbS
Binpukas o HanpasneHun paboTHWKOB B KOMaHANPOBKY

#0 Cotpygrunku

B0 Cnuckm knaccos

B OYyenukn
"UllitatHoe pacnucaHue

@ Pykosoacteo 3L
Puc. 28. [Jloxymenmul niamgpopmot «nexmponnas wikona 2.0»

Hcnonb3yst Bo3MoxHOCTH TuiaTdopmbl, pykoBoautens OO moxer 3¢-
(heKTUBHO OCYIIECTBIATH CICAYIONINE TPYAOBBIC ICHCTBHS:

— YIpaBJIeHHE JESTeNIbHOCTBIO 0 pealn3aliii 00pa3oBaTeNIbHBIX IPO-
rpamm, B TOM YHKCIIC B CETEBOU opMme;

— KOHTPOJIb Ka4ecTBa pealn3aliii 00pa3oBaTeIbHBIX MPOrPaMM, MPUHS-
THE YNPaBICHYECKUX PELUICHUH 110 KOPPEKLIUH U yIYUIICHUIO OpraHn3auu 00-
pa3oBaTEIbHON EATEIBHOCTH;

— opra"m3anuioo padot mo camoodcnenoBanuio OO, BHYTPUIIKOIHHOMY
KOHTPOJIO, 00ecreueHI0 (PYHKIIMOHUPOBAHUS BHYTPCHHEH CHCTEMBI OICHKH
KadecTBa 00pa30BaHUsI, MOHUTOPHUHTY 0Opa30BaTENbHBIX PE3yIbTaTOB 00yda-
FOTITIXCS;

— OpraHm3aIHio pueMa, nepeosa odydaronmxcs B OO 1 X OTYINCIICHNS;

— OpPraHM3aIMI0 ¥ KOHTPOJL paboThl cucTeMbl mutanus B O0;

— PYKOBOJICTBO JICSITEIBHOCTBIO 110 CO3JJaHUI0 0E30MaCHbIX yCIOBHA 00Y-
YCHHUA W BOCIHUTAHHA, OpraHU3aAlU IMUTAHUA o6yqa}0uu/1xcsl u pa6OTHI/IKOB,
o0ecIieueHHI0 OXPaHbl MX 3JI0POBbSI U COOTBETCTBHS YCIOBUH peann3aluu 00-
pa3oBaTeNbHBIX IPOTPaMM YCTaHOBJICHHBIM HOPMaM M IIpaBHJIaM;

— KOHTPOJIb U OLICHKY PE3yJIbTaTHBHOCTH U d(P(PEKTUBHOCTH peaH3alliH
nporpammsl passutus OO;

— PYKOBOACTBO (hOPMHPOBAHHUEM OTYETHOCTH O nestenbHocTH OO, aHa-
JIU3 TaHHBIX OTYETOB M KOPPEKIIHIO Ha 3Toi ocHOBe AesirernpbHOCTH OO.
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Jlist opraHuM3an MOHHTOPHMHTA yJIOOHO HCIHOJIBb30BaTh BO3MOKHOCTH
paznena «Otuers». OT4eTs GOpMHUPYIOTCS aBTOMAaTHYECKH U CTPYIITNPOBAHBI
IO pa3zaenam:

1.
. «[InanupoBanue».

. «Texymas ycreBaeMOCTb U TOCEIIAEMOCTY.

. «ITorn ycreBaeMOCTH U TIOCETIaeMOCTH.

. «3anonHeHue u BeaeHue DI 2.0».

. «OtueTsl B MuHHCTEpCTBO 00pa30BaHus U Hayku PDy.

. «MOHHUTOPUHT 00PA30BATEIBLHOTO IPOIIECCay.
. «[1D 0.

[o<BEN Be NNV, NSNS I 9]

«O0ygaromuecs».

TaK, OTYCThI IIO TeKyHICfI YCI€BAEMOCTH IMO3BOJIAIOT OLICHUTL CTCIICHb
06y‘leHHOCTI/I ydamuxcda B CpeaAHEM IO KiiacCaM I1o y‘le6HI)IM nepuoaamM " 1o
npeaMeTam U 3HAYMTCIIbHO SKOHOMSAT BPEMS Ha OTCJIC)KMBAHNC TUHAMWKHU (pI/IC. 29)

NP EB=N>=E DR

= InexTpousas Weona 2.0

OT4veTsl :: YcneBaemocTb

Puc.

29. Cmenens obyuennocmu yuawuxcs 8 «nexkmponnas wikona 2.0»

Pabota ¢ oT4eTOM IO TpyMIEe PUCKA MO3BOJSIET PYKOBOIMTEIO Olepa-
THUBHO OTCJICJIUTH COCTOSIHUE YCIIEBAEMOCTH YYAIMXCsl HA TEKYI[MH MOMEHT,
CKOPPEKTHPOBATh TAaKTHYECKHUE 3aJadd 10 B3aWMOJCHCTBUIO C 3aKOHHBIMH
MPE/ICTABUTEISIMU, TPUHATH 0OOCHOBAHHOE pEIlCHHE MO WHIMBHIyallU3aluu
obpazoBaTenbHbIX TpaekTopuit (puc. 30).
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= 3nesTpounan Wkona 10

OtyeTsl :: Fpynna pycka .«

Iuchopt & Woed o Excel

¥ily # Bann no

PEAMETY HUKE 27  Mapantens: 2 * Janepnag S8 4erBeprs

Ppepaerus
Masmiatins, Pagmsh atme
Matpiatons
Pycouni
B

tzanep e v, Matees e e Bazmsd azue

e <temn. . ) Pyigusd dw
h..m e, T, Onym s s, Proond Kb, [NETESETYRRGE +TEE 8 padan NI (Froso st
Pt wzmen, On rpmaenssmd wans

Bl EB=Ne=EmR

Pegnsd apwa
Oy ws
Pz nzea, Py o 7 s, B

Pt i, M tria s, Dorywaiuind i, TUSwRaTyinca «tmsd. Py torll @huce. TATiutypmt «Himest b S2dntns Fhuie yeceois hwue]
[UTECETY P08 STEMAR = DONCN H3wNE (DyCOM Kt

A s a3

Dbt vk, At Aot Kb

FUrTenaTypuce STEmAE nB DOZRCAl KmkE (EyTCN0M Knme) UTeDNTyEuoe <Tene, MaTEurach, Bycond mwe, Sxpysmoot wa
Dyt g, Paimsh i, St rpatysrcs < pmg. L iing, Pritasil aipe

CEEEE I TEICEL

Mirpugra, Brccud ame, Armalonad s

Iecnopt B Word o Excel

Puc. 30. Paboma c omuemom no epynne pucka ¢ «nexkmpontas wikona 2.0»

AHany3 JaHHBIX MO IPYIaM PUCKa BBIABISIET AMHAMUKY KadecTBa 0Opa-
30BaHUS U SIBISIETCSI OJHUM M3 MEXaHU3MOB (hOPMHUPOBAHMS OTYETA O CaMOOO-
CJICZIOBAaHUH U ITyOJIMYHOTO JIOKJIa 1a Kokl (puc. 31).

III/IHaMI/IKa TI0Ka3aTelis «rpyImnra puckKa»

1-a yeTBEpPTH 2-A yeTBEPTH 3-A YeTBEPTH 4-7 yeTBepTbL

m2019/20 m2020/21
Puc. 31. Jluaecpamma usz nyoauuno2o 0oknaoa wKoisl
Ucnonb3ys paznen «toru ycrneBaeMOCTH U MOCEIAeMOCTH, PYKOBOIH-

TCJIb MOJYYacT CBOJIHBIH OTYET 00 YCOE€BA€MOCTH IO IIKOJIC 3a YETBEPTH WUJIU
3a rof.
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OT4eThl :: CBOAHBIA OTHET 06 Y T No

Sucrugt v W o el
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Secnogt uWord s Excel

Puc. 32. Céo0nviti omuem 06 ycnegaemocmu 3a yueOHviil 200

Bosmoxknoct DI 2.0 ymoOHO HCIONB30BaTh TPH OIEHKE pabOTHI
YUUTENS ¥ OTCICKUBAHUH CTATUCTHKH yueHHKa (puc. 33-35).

Bwnrpomnan Wsana 20

OTueTe : Cpeguwia Gann yuntens

o 5 W w B

Viiltatn: I CIUEL) ERNPAMEND * Vel Y LTI Miafuiyy leei rg v

NesuHa OkcaHa EBreHeesHa

Cpaasin Bana pITAnE

R s Do
-

H2pN=2heaaEman

Puc. 33. Cpeonuii 6ann yuumens ¢ omuemax «nekmpounas wikona 2.0»
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= Saexrpowsas Weona 10

OT4eTsl :: OTYET yYUTena-npegMeTHUKA

BCHoaNLIM NEtaMETaM

e
W Mnac Mipngeiet [LS— (RS- Ba B O
S 4 3 1w

HeDEBNe=mEm

Puc. 34. Omuem yuumensi-npeomemnura no yueOHviM npeomMemam u nepuooam

B amesmesan weens 30

iM%

OryeTe i CTaTMCTHRA 0ByHaWeroca

Wraconue
CMCOR YHILIMAER:

Hewl=2Nam

Puc. 35. Qopmuposanue mabens ycnesaeMocmu yueHuKka Ha 0CHo8e omuema
«Onexmponnas wikona 2.0»

Paboras ¢ oryerom «bynyiiye NEPBOKIACCHUKU 110 MUKPOPAHOHY», py-
KOBO/JIMTEINIb MOXKET OLCHUTH MPUMEPHBIH 00beM y4eOHO# HArpy3ku Ha mpej-
CTOSAIHN y4eOHBIN TOI.
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TpynHo ceroHs npencTaBUTh cebe pyKOBOAMUTENS, KOTOPBIA HE MCIONb-
3yeT mHU(POBBIX HMHCTPYMEHTOB. BoszmoxkHOCTH MIAaTGOpMBI «DIEKTPOHHAS
mkosia 2.0» TO3BOJISIIOT MCIONIB30BAaTh OOBEKTHBHBIC JAaHHBIC NMPH NPHHSITHU
YIPaBICHYECKUX PEUICHUH, OCYIIECTBIIATh CHCTEMATHYECKHH KOHTPOJIb 32
OOJIBIIMM KOJIMYECTBOM IIAPAMETPOB, OIEHHBATH KA4ECTBO OOpa3oBaHMS B
IIKOJIE 32 JII00OH IeproA ee paboThl, OTCICKUBATE HE TOIBKO COCTOSIHIE 00pa-
30BaHUs B KK KOHKPETHBI MOMEHT, HO U TMHAMHKY €ro mporeccoB. Mc-
MOJIb30BAHNE ATUX BO3MOXKHOCTEH MO3BOJSIET MOBBIMIATH PE3yIbTaTUBHOCTD
BCEX yNPaBJICHYECKUX MTPOIECCOB.

4.4. daexTpoHHblil nokyMmenTo060poT: 1C: lIkoJa u Directum

DJIEKTPOHHBIA JTOKYMEHTOOOOPOT — Ba)KHasi COCTABIIAIONIAsl JESTEIbHO-
cTH Jr000# 00pazoBaTeNbHON opraHu3anuu. [103TOMy B TaHHOM OJIOKE MBI
paccMOTpuM Takue MU(POBBIC WHCTPYMEHTHI TSI PYKOBOISIIINX PaOOTHHUKOB
obpasoBatenbHBIX opranusarmii, kak 1C: [Ilxona u Directum.

«1C:Ilxona» — 3TO OOWH W3 MYIBTUMEIUIHBIX MPOIYKTOB Ui 00pa3o-
BatesbHOU cepbl Gupmbl «1C», KOoTOpast CHeHHUAIM3UPYETCs Ha pa3padoTKe,
W3JaHWH, TTONJCPKKE W TUCTPUOYIMH KOMITBIOTEPHBIX MpOrpamMMm U 0a3 1aH-
HBIX JICJIOBOTO U JoMalinHero HasHadeHus. CemeiicTBO 1mu)poBhIX 00pa3oBa-
TeNbHBIX TpoAykToB 1C BrmodaeT B cels TakKe CHUCTEMY MPOrpaMM
«1C:Obpazosanue» u MporpaMMHO-MeTOANYecKUi Komiuieke «1C:Oyenka ka-
yecmea 06paSO@aHHﬂ».

«1C:06pa3zosanue» — 310 00JaYHAsI CHCTEMa Ul OpPraHU3alUu 00pa3o-
BaTEILHOTO TIPOIlecca B IMUPPOBOH 00pa30BaTEIEHON cpejie MIKOIBI, KOJIIemKa
" JpYyTUX 00pa3oBaTeNbHBIX opraHu3aimii. CHcTeMa MO3BOJSET OpPraHM30BaTh
O0YHOE, MUICTAaHIIMOHHOE WJIM CMEIIAHHOE O0YYCHUE C WCIOIB30BAHNEM ITUPPO-
BBIX yUEOHBIX MaTepHalloB. B cucTeme ecTh yao0OHBIE HHCTPYMEHTHI ISl CaMo-
CTOSATENFHON pa3pabOTKM y4eOHBIX MaTepPHaJoB M TecToB. CHCTeMa MO3BOJSET
OCYIIECTBIIATH KOHTPOJIb M aHANIN3 PE3YIHTaTOB yUEOHOM NEeSITEIHHOCTH.

«1C:Oyenxa rauecmea o0bOpazoéanusiy» — 3TO OOJNIAYHAS MPOTPAMMHO-
METOJIMUeCKasl CHCTeMa JIJIsl YIIPaBJICHHUs Ka4eCTBOM 00pa3oBaHMs B 001Ie00pa-
30BarenbHON mikosie. CucTeMa Mo3BOJISIeT OLCHUTh YPOBEHb JOCTHXKEHHMS TLIa-
HHUPYEMBIX pE3YJIbTaTOB OCBOCHHSI OCHOBHOH 00pa30BaTENbHOM IMPOrpaMMBIL.
OreHka MPOM3BOANTCS HA OCHOBE KOHTPOJHMPYEMBIX 3JIEMEHTOB COAEPKaHUS
(K3C) n nposepsiembix ymennii (KITY). Cucrema npencrasiser B y100HOM U
HATJISITHOM BHJIC aHAIMTHYECKYIO MH(POPMALHIO KaK IO IIKOJIC B I[EJIOM, TaK H
B pa3pese OnpeelICHHOTO KIIacca WIIA OTACIHHOTO YICHUKA.

Hponyxr «1C:IlIkora» BKIIOYAET, B YaCTHOCTH, KOMIUIEKC IIPOTPaMM
JUTS TIPUHATHS KOMIUIEKCHBIX PEIICHUH Ui aJMUHHUCTPAIMN psla OpraHH3a-
[IUH: PEerHOHAIBHBIM M MYHHUIUITAJIBHBIM OpraHaM yIpPaBICHUS 0Opa3oBaHUEM,
JOIIKOJBbHBIM O6pa30BaTeJ'[I)HBIM OopraHu3anusamM, opraHnu3anusam JOMOJIHUTEIb-
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HOTO O00pa30oBaHMSA, MOBBINICHAS KBATA(DUKAIMN U IEPEIOATOTOBKH KaIpoB,
0011e00pa3oBaTebHBIM OpraHm3aIsIM 1 Ap. 1 anvuHUCTpanmm o0mmeodpa3o-
BaTCNFHBIX OPTaHW3alUi TIpeIyIaracTcsi MaKeT CIeAyIomux mporpamm: «Kom-
TUIEKCHAsT aBTOMATH3alis oOpa3oBaTenbHON opranm3amum» (ILIkompHas mpoxon-
nas, IlIkoneHbli arrectar, budmmoreka, IlIkonsnoe muranue, 1IkonpHas mcuxo-
JIMaTHOCTHKA); «YTIpaBJIeHHUE aAMUHNUCTPATHBHO-XO3SIHCTBEHHOH JIEATEITbHOCTHION;
«ONEeKTPOHHbIC KYPHAJIBI U JHEBHUKIY; «NEKTPOHHAs IpoxoaHas»; «MHdpopma-
[MOHHO-00pa30BaTe/ibHAs Cpella C UCIONb30BaHUEM 3JICKTPOHHBIX KapT»; «llcu-
XOJIOTO-TIeJArOTMYECKUI MOHUTOPUHTY, «YYeT IJIaTHBIX YCIYT» U JIp.

Hapsiny ¢ mudpossivm npoxykrom «1C:llkona», st ynpaBieHHs dJ1€K-
TPOHHBIM JOKYMEHTOOOOPOTOM COBPEMCHHBIM YIIPABJICHIIAM MMOMOXET CHUCTE-
ma DIRECTUM. OCHOBHBIM NOHSTHEM JaHHOW CHCTEMBI SIBIISICTCS SJICKTPOH-
HbII JOKYMeHT. Kaxkplii 3JIEKTPOHHBIM JOKYMEHT CUCTEMBI COCTOUT U3 CONEP-
JKUMOTO (TEKCT, TpaduKka, ayJJuo WIXA BUACO) U PSKBU3UTOB — KAPTOYKHU C HA0O-
poM aTpuOyTOB, OMUCHIBAIOIINX €r0 (aBTOp, THI, JaTa CO3IaHUsA, KOPPECIOH-
JICHT U T. 1I.). PEKBU3UTHI NCHOIB3YIOTCS JJIS TIOMCKA M TPYNIHPOBKH HH(MOP-
MaIuH, a Takke GOpMUPOBaHN HAUMCHOBAaHHUN JJOKYMEHTOB B COOTBETCTBHH C
MIPUHSITHIMU TpaBuiamMu (puc. 36).

B E s 3asBneHua - oiEN
Fnasnan HAenoanwrensho ~ 9
Iy -
z ERIGE=
[t} Kennpesams couunry — = [ Muer cornacceanna
Mpaea Cocrosmme Mognncare PEK | Ornpaewme
ADCTYNa 33a4eR T
Kaprousa Doxynest Omnpaska Oruers
*Bug, 2 oy
Ve -
*HMiruupnarop: E'-I:"O =1
*flava gowymenta: | 05.10.2017 N2 gorymenta: | 2017-38/048
*Twn asenemns Omnyex/otryn w C: 16.10.2017 Me: |22.10.2017 e
Tema:
Moapazgenenne: el
Mpumeuarie:

“Haumenoeanme: | 3aasnenme na onycx (o1ryn) ot ApByzos CM. ¢ 16.10.2017 no 22,10.2017

*TIpuno#enne: Microsoft Word

"AeTop: ollle]

*fata cospanna: 05.10.2017 19:04:58 |+ Jlata wamenenna:  05.10.2017 19:05:00
Wi 128253 Mpocmorp

Puc. 36. Kapmouka 0okymenma
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CucremMa TO3BOJISIET OPTaHU30BATh YIOPSIOUYCHHOS XPaHCHUE JTOKYMEH-
TOB, Pa3MECTUB CCHUIKH Ha JOKYMEHTHI MO nankam. CTpyKTypa HamoK MOMKeT
3a]1aBaThCsl MCXOJIsl U3 OPraHU3alMOHHON CTPYKTYpPBI M MPOIECCOB OpraHu3a-
UM WU JIMYHBIX NOTPEOHOCTEH KOHKPETHOro COTpyaHuKa. Takum o0Opazom,
KaXJIbI COTPYIHHK CMOXKET OBICTPO HAMTH BeCh HAOOP IOKYMEHTOB MO OIpe-
IIeJ'IeHHOfI TEMATHKE. HpI/I OTOM JIMOIHUE TIEPCOHAJIBHBIC KOIMMHU OJOKYMCHTOB
co37aBaTh He HYKHO (puc. 37).

4 5 OBwan nanka
> [ Bysyuer
+ (3 Bromretuposanne
> [0 BHYTpEHHAR NOACTpYKTYpa
> [§ Nenonpowzsoacteo
[ Joroeopel
+ [ VT rexnonormm
> [ Kagpel
[ Kanuenapua
[3 Maketsl roc. u myHiunn. yenyri
> [ MeponpusTua
> [3 HopmarueHsle gokymenTsl
» [[3 Npaeosoe ynpaenenue
> [ Npoeksi

Puc. 37. Cmpyxkmypa nanok ¢ 00KymeHmamu

Jliist oriepaTBHON paOOTHI C OOJIBIINM CIIUCKOM JOKYMEHTOB B IaIlKax M
B pe3yJbTaTax IOMCKA MPEIyCMOTPEHBI CHeNHalbHbIe BO3MOKHOCTH. [lomb30-
BaTeNIb MOXKET OTOOPAa3UTh B CIHMCKE BHUAWUMBIC KOJOHKH, COOTBETCTBYIOLIHE
PEKBU3UTAM JOKYMEHTa (aBTOp, THII, HAMMEHOBaHUE, HOMEp, 1aTa, KOHTPAreHT,
KOPPECTOHAEHT U T. A.). C ncnonp3oBaHneM (GUIBTPOB U COPTHPOBKH O STUM

KOJIOHKaM TIOAXO/Ias HHPOopMaIus oTonpaercss u odpabaTeiBaeTcs OBICTpee
(puc. 38).

C T @ HaumeHoeaHue L INE gokymeHTa [laTa AOKyMEHTE  KOHTpareHt
!—j (Bl Vo, YT Ne 23 o1 16.02.2018 anA 00O bepeika 16.02.2018 000 bepeska
ri Wex, YN Ne 503 ot 20.11.2017 gna Q00 Bepeaka (503 20.11.2017 000 Bepeska
!—j Wex, YT N2 509 ot 06.02.2018 gna 000 bepezka (509 06.02.2018 000 Bbepezka
W { Kopp. YA NE 501 om 14.11.2017 k ucxodaweny ak.. 501 14.11.2017 000 Eepeka

Puc. 38. Buoumvle KOIOHKU, COOMBEMCMBYIOUUE PEKSUSUMAM OOKYMEeHma
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B mamkax ¢ OJHOTUIHBIMU JJOKyMEHTaMH, KOTOpbIe TPeOYIOT 00s13aTeib-
HOU 00pabOTKH, PEIyCMOTPEHA BO3MOKHOCTh BEITIOTHEHHUS OJTHOTO JCHCTBHS
cpa3y HaJa BceMH JOKyMeHTamu. Hampumep, 9ToOBI OIB30BaTEN0 OBLIO YI00-
HO MaccoBO 00pa0aThIBaTh MEPBUYHBIC yUETHBIE JOKYMEHTHI, JICXKAIIHE B Of-
HOM Iarke, Ha JIEHTE NPOBOJHUKA IperycMoTpeHbl kHonku Iloanucano nu Ha
J10padoTKY.

Co3nanue 3JIEKTPOHHOT0 JOKYMEHTA

Cucrema Directum 1mo3BoJISIET UCTIOIB30BATh JIFOOBIC TPOrPAMMBI JIJIS CO-
3l@HMSI U PENAaKTHPOBAHMS DIIEKTPOHHBIX HoKymeHToB (Microsoft Word,
Microsoft Excel, Microsoft Project, Microsoft Visio, LibreOffice, Apache
OpenOffice, AutoCAD, CorelDraw u ap.) st onepaTUBHOTO CO3/IaHMS OJIHO-
THUITHBIX JJOKyMEHTOB HCIIOJIb3yETCsI HECKOJIBKO HHCTPYMEHTOB.

Co3nanue Ha OCHOBe MIA0JIOHA ONpEAEIseT HadyalbHOE COJCPKUMOE
JIOKyMEHTa B 3aBUCHMOCTH OT ero Buaa. Hampumep, «Mcxomsmiee micbMoy,
«JloroBop mocraBku», «KoMMepueckoe mpemioxeHne» u T. m. [Ipu sTom B
TEKCT MOTYT aBTOMAaTHYECKH MOJCTABIATHCS OIS, 3aIIOTHEHHEBIE B €r0 Kap-
TOYKE.

C moMomnpi0 KOHCTPYKTOpPA /IOKYMEHTOB MOXXHO CO3/1aBaTh THITOBBIE
MIPUKA3bl, CIy)XeOHBIC 3alUCKH, 3asBICHHS, JOTOBOPHI U Jp. HA OCHOBE YK€
MOJATOTOBJICHHBIX MakeToB. Kakplii TakolH MakeT CONEpKUT (parMeHThl TEK-
cTa (Tak Ha3bIBAEMbIC MaKpOIIOJICTAHOBKH), KOTOpPBIE B IPOIECCE I'€HEpaIuU
JIOKyMEHTa 3alloJIHSIIOTCS BBEJCHHBIMU 3HA4YCHUSIMH. [lOMHMMO 3amosHeHHs
noJsb3oBareseM (PaKTHYECKOro 3Ha4eHUs! (PparMeHTOB, MAKEThl MOTYT Ipey-
CMaTpuBaTh W3MEHEHHE PA3/IeNIOB JOKYMEHTOB B 3aBHCHMOCTH OT BBEJICHHBIX
TapaMeTpoB (HaIpuMep, B JIOTOBOP BKITFOYAIOTCS TE FITH WHBIC TYHKTHI B 3aBU-
CHUMOCTH OT OpTaHHW3allid, OT UMEHH KOTOPOH 3aKIfodaeTcs crenka). [ eHepa-
U JOKyMEHTa Ha OCHOBE MaKeTa, KaK MPaBUIIO0, OCYIIECTBISETCS C ITOMOIIBIO
MacTEPOB ACHCTBUMN.

MacTrepa aeiicTBUI MTO3BOJISIIOT aBTOMATU3UPOBATH HECKOJILKO TOCIIE0-
BaTeIbHBIX JCHCTBUM B paMKax OJHOW OMEpaldy WK dTama mnpoiecca (Hampu-
Mep, BBO/J| JaHHBIX B IpOIECcCe 3aIl0OIHEHUs JOKyMEHTa, OTIpaBKa Ha COTJIaco-
BaHUE).

[Tpu 3amycke macTep JeHCTBUI 3ampalinBaeT y MoJib30BaTelsi HE00X0-
JUMBIE TTapaMeTphl JJIsl CO3JIaHMs TUIIOBOTO JOKYMEHTA, TEHEpUpyeT ero Ha
OCHOBE CYIIECTBYIOIIEIO MakeTa M 3aTeM oToOpaxkaeT copMHUpOBaHHBII
TEKCT Ul MPOBEPKHM KOPPEKTHOCTH 3allOJIHEHUS] MaKpOIOJCTaHOBOK. Ilpm
9TOM 9YacTh HEOOXOJHMMBIX NaHHBIX (Hampumep, cymma HJIC) BrramcisroTcs
CaMUM MacTepOM, YTO M30aBIISICT IOIH30BATENSI OT JUIIHHUX JeicTBUil. [lo-
cJe CO3JaHus MOKYMEHTa C ITOMOIIBI0 MacTepa MOYKHO aBTOMATHYECKH OT-
MPaBUTh 3aJaHUE TI0 COOTBETCTBYIOIIEMY MAapIIpyTy i COTJIACOBAHHS/
noanucanus (puc. 39).
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OdopMAsH1e 3aRBAEHUA (OTRYCK/OTTYA/YBOABHEHKE) R B

Otnonnsie RapaweTps! SaRRAEAN
YramitTe GCHOBHBIE AAPAMETEE 1AMEAEHNE, >

Macrep np AR COMATHMR Bone Directum w oy £ro na yey no TM “Yroep
lamgneniR’,

“Tun sanmnermm @ Omycw/otryn () Yeonsnenne () Mposee

"0t woro: OUO

*flata sanenenma: | 07.05.2020

Hasag Hance > Craena

Puc. 39. lllaz 1. Ocnosuvie napamempol

ITonp3oBarens MokeT 3aHecTH B Directum y)ke TOTOBBIH JOKYMEHT W3
Jar000ro (aiiia OnepanuoOHHOW CHUCTEMBI. B TOM dmcie co3maTh TOKYMEHT
MOHO, niepetanus (aiin u3 nanku OC B mpoBoauuk Directum (drag&drop).

BBox 1 06paGoTka 10KyMeHTOB. /1151 00JIerueHuUsl MacCOBOM 00pabOTKU
WHPOPMALIUU, B TOM YHUCIIC ¢ OYMaXHBIX HOCHUTEJICH, MPEIYyCMOTPEHA CITy:KOa
BBOJIa JIOKYMEeHTOB. C ITOMOIIBIO CITy>)KOBI BBOJA OCYIIECTBISIETCS 3aXBaT J10-
KYMEHTOB u3 (hailoBoW cHCTEMBI (HAIpUMeEp, CO CKaHepa) U C DIIEKTPOHHOI
mouThl. [lamee 3axBadeHHBIE MOKYMEHTHI aBTOMATHYECKH HMITOPTHPYIOTCS B
Directum mwim B IpOM3BOIBHYIO cucTeMy. ECITi TOTTOTHUTEIHHO UCTIOIB3YETCs
Momynb «MHCTpYMEHTH Ario», JOKYMEHTHI KIACCH(DUIIUPYIOTCS, U3 HUX HU3-
BJICKAIOTCS JTaHHBIC U 3aMONHAIOTCS KapTouku nokyMmeHToB 1 PKK. CotpynHu-
Ky OCTAeTCs JIUIIb IIPOBEPUTH KOPPEKTHOCTH 3amoiHeHus (puc. 40).

G Directum

1 Directum

= e
A

Puc. 40. Mooyne «Hncmpymenmor Ario»

Ioxnep:xanne ;KU3HEHHOT0 MHKJIA U BEPCHOHHOCTH

VY nmoxymeHTa MOXKeT OBITh HECKOJIBKO Bepcuil. biiaromaps aTomy Ha Kax-
JIOM 3Talle COrjacoBaHUsI COXPAHSINUTE U3MEHEHHsI JOKYMEHTa B €r0 HOBBIX Bep-
cusix, He co3nmaBas nyomu. Coxpansiite Bepcun B moaxossmeM dopmate: TXT,
DOC, PDF u gp. 310 ynoOHo, HampuMep, €CIi IIEPBYI0 BEPCHIO HYKHO OTIIpa-
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BUTH Ha cornacoBanue B popmare DOC, a Bropyio (OAITMCAHHYIO BPYYHYIO 1
OTCKaHHUPOBAHHYIO) — 3arpy3uTh B hopmare PDF (puc. 41).

I = Coctomue soxymexTa “florosop per. N& A0r-0072-2017 ot 15.10.2017 ¢ MoGun-AstoHa . - cEN
Fnasmas ~ 9
? I] FAmITE B ARGt B (L) Omcpeime ann siremisn (i & x
L FLug .y 4 Q) Npeanpocucrp o ] oo
Cozaam PanITE Peamanposas Wasaerire & W
Eeponm [l Bronmponame nEIEHIHNE ﬁ BEpCI
| Cozpamae Aoxyuent Orepurie Bepona Nognucn
Pexemnres
"Hannessesie Aerorop per, NE AOF-0072-2017 or 15.10.2017 ¢ Mofua-A nocTaEsy
"B anwynsenTa Aeresap -
“Ton eaposmn Aorcaopnee JoKyrenTe:
“Kpannane SOL-Server Storage
TR ——p—— Cosgame “
T W [ TH— JiTE— Pasmep  Astop B Crpuras
w3038 S5 QYO O
B A o ” BAENIS B3 dyQ [m]
%] Mognncans xonrparenton 1700.2006 9:5854 IMKE ¢Ho (]
Wi goysaerima: 126977 flava cosgasmes 13102017 170600 flava wastessensess 16.10.2017 14:21:31

Puc. 41. Bepcuu doxymenma

Kaxmprii Bua qokymMeHTa (JOroBOp, CYET H Mp.) UMEET CBOW JKU3HEHHBIN
UK. B )KM3HEHHOM IMKJIE 3a[IaI0TCSl CTAJMU U MIPaBUIIa TIEPEeX01a MEX/y HH-
mu. CTaauu HEKOTOPBIX JOKYMEHTOB MOXXHO M3MEHSTH BPYYHYIO, HalpuMep,
UCXOJSIIIMX nuceM. Kak mpaBuiio, craiuy JOKyMEHTa U3MEHSIOTCS aBTOMATH-
YECKH B MPOIIECCE ero coriacoBanus (puc. 42).

L LB BATHEHHOTD WKAE Ay mefesie 2ansom” -ﬂ“
Tramas ~ @
e P B S
— ™ Liiiiiigliiniiiiiiiiiiin
L I = R S
Hiaranan  Croans Lo »

Crage an. xwintrS.. Condame
FHEEIR 1
. —|
' 5
2 .'. . -
B 5
[Lr— [S—

Puc. 42. Cxema scusnennozo yuxaa «CrysiceOuvle 3anucku»
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BuemHuii BU TOKYMEHTOB MOKET U3MEHSATHCS B 3aBUCHMOCTH OT CTaINU
JKM3HEHHOTO IHMKJIa. DTO IO3BOJISET OBICTPO ONPEAENIUTH, B KAKOM COCTOSIHUH
HaXOIUTCs JOKYMEHT, HalIpHMep, Ha COTJIACOBAHWH, Ha MCHIOJIHEHUH WM pado-
THI [T0 HEMY 3aBepIIeHHI (puc. 43).

T @ HauwmeHoBaHue AgTOn

! Cnyebroa aanucka N@ 010/32 om 30.10.2017 O gein0AHEHUU NAGHAG Q‘M(_}

i) Cnyxebinas 3anucka N2 78 O @HECEHUU USMEHEHUL € WMAMHOE POCNUCTHUE 'cmda

ey CnyxebHan 3anucka N2 78 o1 10.03,2017 MpeaocTagnenune Tpaxcnopra _¢'1:’10 -
LB CiyxebHaA 3anucka om 12.01.2015 - ®N0O
[Tl CayxebHaA 3aNucKa 0 KOMaHOUpoeKe CompyOHUKaG : ®no

7] Cnyxe6Han 3an1cka 0 NpegoCTaBNeHu aBToMoOuNA “OUO.-
& KeGHAR 3aNMCKa © NPOBEACHHH KOPNOPATMBHOTO MEPONPHATHA 7T}
7] CnyxeBHan 3anN1cKa 0 CMEHe NNaHa NPoAax - ®no -

Puc. 43. Brewmnuii 6uo doxymenma

Hane:xnoe xpaneHue 3J1eKTPOHHBIX IOKYMEHTOB

Directum mo3BoJisieT XpaHUTh AOKYMEHTBI B 3J1eKTPOHHOM BH/e Kak B
6aze manHBIX SQL-cepBepa, OTIMYAIOMIETOCS MPOCTOTON aIMHHHACTPHUPOBAHUS
Y BBICOKOH TIPOM3BOJUTENBLHOCTBIO, TaK U B (DAMJIOBBIX XPAHMIIHIIAX, YTO MPAK-
THYECKH HEOTPAaHWYEHHO DPACIIUPSET JIOCTYHMHOE Ul XPaHEHUs JIOKYMEHTOB
MPOCTPAHCTBO U 0OECIEUNBAET OTOKOBBIN JOCTYI. B 3aBucuMocTH oT 00beMa
KOHTCHTA U HOTpe6HOCTI/I B HEM MCIIOJIB3YIOTCA Pa3sHbIC THUIIbI XPaHUJIUIIL:

— o(uCHBIC TOKYMEHTBI HEOOJBIIOr0 00beMa, HEOOXOAUMBIC ISl OTIepa-
TUBHOU paboThl, xpausrcs B CYB/;

— MeaMa-TaHHble (BU/EO0), K KOTOPBIM HEOOXOJIUM MOTOKOBBIH JOCTYII,
HaxoJsTCs B (DaiJIOBBIX XpaHWIININIAX;

— JJIsl OPraHU3alNH JI0JITOBPEMEHHOTO apXUBa JJOKYMEHTOB HCIIOJIb3YIOT-
csi (haiiyoBble XpaHWIIMIIA, HACTPAUBAETCSI aBTOMATHUYECKHUH MEPEHOC JaHHBIX
3 onepatuBHOrO SQL-XpaHWMIHINA B apXUBHOE.

Cnyoicoul paitnosix xpanunuuy DireCtum mo3BOJSIIOT YIIPABIATE Pas3ind-
HBIM TI0 TpeOOBAaHUSIM XpaHEHHs KOHTEHTOM M3 €IHHOW cucTembl. braromaps
3TOMY OTNaAaeT HEOOXOAMMOCTH HCIIOIb30BAHMS JIOTOJHHUTEIBHBIX CPEICTB
JUIsl QpXMBHOTO XPaHEHHsI JOKYMEHTOB, XPaHEHUsI JIOKYMEHTOB OOJIBIIOTO 00b-
€Ma U T. O. YMeHbeHne 061>eMa OIICPATUBHBIX HAHHBIX WU BPEMECHU BOCCTa-
HOBJICHUSI CHCTEMBI IOCie cOO0sl 1aeT BO3MOXKHOCTH TOBBICHTH MaclITadbupye-
MOCTb CHCTEMBI.

Pa3memnienne Bcex 00BbEKTOB B €AMHOM MH(OPMAIMOHHOM IIPOCTPAHCTBE
cucreMbl Directum 1o3BosisieT OBICTPO U JIETKO MCKATh JOKYMEHTHI, CO3/JaHHbIC
BCEMH TI0JIb30BATEISIMH, @ TAK)KE HACTPAUBATh HEOOXOJMMBIC TIpaBa JAOCTYIIA.

BaxHeHmM MpenMyIecTBOM CHUCTEMBI SIBJISICTCS 3alNTa MHPOPMAIUN
OT HECAaHKIIMOHUPOBAHHOTO JAOCTYTIA, KOTOpasi 00ECIIeUnBAETCS C TIOMOIIBIO:
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— KOHTPOJISI M HACTPOIKH MPaB IOCTyNma U IIOJB30BaTeNCH Win
TPYTII TTOJb30BaTeNeil Ha 000N OOBEKT CHCTEMBI (MTOJHBIH HOCTYI, M3MCHE-
HHUE, TIPOCMOTP, TOJIHOE OTCYTCTBHE MOCTYIa), 00SCIICUMBAIOIINK 3aLIUTy OT
HECAaHKLMOHUPOBAHHBIX JE€HCTBUN;

— MH(POBaHMA, TIO3BOJIIIONIETO JOMOTHUTENBHO 3aIIUTUTH TEKCT AJIEK-
TPOHHOTO JOKYMEHTa, B TOM YHCIIE OT TOJIb30BaTeNeii CO CTaTycoM «AMHHHU-
crparopy. lllndpoBaniie MOXKET OCYIIECTBISATHCS KaKk Ha OCHOBE cepThu(uKara
3aKpPBITOTO KJII0Ya MOJIB30BaTeNsl (XpaHUMOIO B TOM YHCIIE Ha IEPEHOCHOM HO-
CHUTEJE), TAK U YCTAaHOBKOW OOBIYHOTO MapOJIs;

— NPOTOKOJIUPOBAHUSA BceX JelCTBHIl MOJIb30BaTeJeH, KOTOpOE I03-
BOJISICT OBICTPO BOCCTAHOBHUTH UCTOPHUIO PAOOTHI C TOKYMEHTOM (puc. 44).

& HacTpo#ixa npae AocTyna K A0KyMeHTY - o IEN
Monusosaren: < Mpasa gocryna:
Mowex No NoNEIOBATENAM W FRYRN > “Monssosarens/Tpynna “Tun npas
:;‘ Wafipannoe »| | [o]" [0 Moansi
‘& Bce nonszcearent | Bee nonssosarenn Mpocmorp .
‘fg Bce nonssoearenn cepoep... < _1 Pyxoroacteo m L
«

[

L& Aenanpomssogurenn Obpa...

o0 G i Viamenenne
5 DBuwas opreryxtyp Mpocmor,

& Nonszoearenn DIRECTUM
“5 Pyxosognrenn nogpasaenc...
25 Pyworopcteo

5 YyacTHuen E3anMOgefcTEN. ..

P j. Yuacrinkn Ofpawenni rp...

“& Yuacrrmum pabotel ¢ exogs... [[] Paspewinrs nepesasats npasa
b “; Yuactrnn paboTei ¢ KomMa.. Windpoearne

Ha ocHose cepruduxaton

C naponem

OK Orraena

Puc. 44. Hacmpouixa npas docmyna Kk 0OKyMeHmy

Jlna mpenoTBpalieHus NpsMOro JocTyna K TeKCTaM JOKYMEHTOB, MUHYs
cucremy Directum, peann3oBaHbl CelUaIbHbIE CPEICTBA 3aLIUTHI Kak (aiino-
BBIX XpAaHWINII, Tak U XxpaHuauiy Ha SQL-cepsepe.

Padora ¢ asekTponHnoii noanuceio (I11)

DJIEeKTpOHHAS IOJINCH IO3BOJISICT 3aMEHUTHh TPAAWIMOHHBIC I€YaTh U
MOJITINACH, TAPAHTHPYET aBTOPCTBO W HEM3MEHHOCTD 3JIEKTPOHHOTO JOKYMEHTA.
B nensax moBblImeHnst 6€30aCHOCTH AAHHBIX 3aKPBITHIEC KIIOUHN, HCIOIb3yeMbIe
JUISl IOJNIMCAHUS JOKYMEHTOB Directum, peKOMEHyeTcsl XpaHUTh Ha ChEMHBIX
HOCHTENAX: Ha cMapr-Kaprax mian TokeHax (Pyroxen, eToken mmm JaCarta).
Toxens! cepruduumpoBansl PCTOK, nmosromy DI, ycraHoBIeHHAs HA JAOKY-
MEHT C HMX IIOMOIIbIO, CUMTacTCs KBanuduuupoBanHoi. Cucrema Directum
HOJJIEP)KUBAET PAbOTy CO MITAMIIOM BPEMEHHU — JIOTIOJHUTEIbHBIM aTpHOYTOM
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OIl, KOTOpHIi MMO3BONSET: MOATBEPAUTH Bpems dopmuposanust DI — He mo3a-
Hee BpeMeHHM (hopMHpOBaHHMS IITAaMIa BPEMEHHU; HMOATBEPAMTH ACHCTBUTENb-
HOCTh ceprudukara DIl Ha MOMEHT MOAITUCAHUS, €CIIM HA MOMEHT (OpPMHPO-
BaHU [ITaMIIa BpEMEHH OH He OBbIT 0TO3BaH (pHcC. 45).

[£] = Moanwucw aokymerTa "Mpunoxerue ot 17.04.2018 k gon... ~ o “
[nassian ~ 9 |

) p— —
} =2 =
Moanucate Ceprudmar]  Ceprudumxar
EEPCHIO  MOANMCANTA | LUTAMNA BPEMEHMH
[eitcrons
4 Bepcua: 1
o ol7[e]
Aara nognucw: 18.04.2018 12:36:11 livamn spemenn: 18.04.201812:36:40

Puc. 45. Obpasey noonucu 0okymenma

Taxxe Ui TOBBIICHUS HaZASKHOCTH padoTel ¢ DI cucrema Directum
MOXET OBITh MHTEIPHUPOBaHA C PA3JIMYHBIMH CUCTEMaMH KPHUITO3ALIUTHI MH-
¢dopmanyn, Hanpumep, Kpunrollpo n ViPNet.

Ionck 3/1eKTPOHHBIX IOKYMEHTOB

[Tonck MOXeET OCYIIECTBISATHCS 110 33JaHHBIM PEKBU3UTAM, a TAKXKe 110
COJZIEP’)KUMOMY JOKyMEHTa C Y4ETOM BCEX I'paMMaTH4ecKux (opm cioB Ha oc-
HOBE MOP(hOJIOTHUECKOTO aHaTN3a (ITOTHOTEKCTOBBINA TIOUCK).

Takke BbI MOXKETE OCYIIECTBIISITH CIIEIUATN3NPOBAHHBIN TOUCK, NCTIONb3YS:

— TIpeoNpeseeHHbIe MOUCKH (Hampumep, «Mou TocinenHie U3MEHEeH-
HBIC JIOKyMEHTBI»);

— JOTMMOJIHUTECIIbHBIC ITOMCKHU 11O YaCTO MCIIOJIb3YEMbBIM KPpUTEPUAM, CIICTIU-
JIbHO HAaCTpOeHHbIe anMuHucTpaTopamu («Ilouck mo opranuzanumy);

— CBOOOJTHBIE TTOUCKH, KPUTEPUH KOTOPBIX 3a/[a€T MOJIb30BATENb CHCTEMBI
(manpumep, «Ilonck noxymeHtoB» wim «OOmMH mouck»). B Tom uncie oH
MOXET HAaCTPOWTh CIICIHAJbHBIC MAlK{ IOWUCKA, KOTOpble OYIyT COAEpXkaTh
00BEKTHI, COOTBETCTBYIONINE BHIOPAaHHBIM KpuTepusiM. [Ipu aToM manka Oyzer
OOHOBIIATBCS TIPH KXKJOM OTKPBITHH;

— TOMCK 4Yepe3 CBA3aHHBIC JOKYMEHTBHI M OOILYI0 CTPYKTYpy IIamoK,
HACTPOCHHBIX B OPraHU3aLNH.

CaMO OKHO BBOJIa IaPaMETPOB ITONUCKA COAEPKUT CITUCOK MOCIEAHUX OT-
KPBITHIX JIOKYMEHTOB, K KOTOPBIM IPH HEOOXOJMMOCTH MOKHO OOpaTUThCA IMO-
BTOpHO (puc. 46).
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£ Mowck AoKyMEHTOB = B

Kpurepuw noncka:

PexBuzut 3HaueHme ~
HaumeHosaHne COOEPXIAT "goroscp”

Mpwnoxenne

w1

Twn KapTodkn

Bug

Big ®UIHEHHO D LMKNE

CTaanA #MIHEHHOTO LMK

WMzmereHo

Mprmedanue

ApTop A

[laTta cozgaHnA m

Pepaktupoean

[lata pesakTuposaHua
OBpawanca
Jata obpaledun

JkCcnopTUpoBan

MocnegHne OTKPBITEIE AOKYMEHTEL
g @ Mpafic-anct ot 17.12.2016 Ha npogyxuwo 000" MoBun-Asto” ~

g M3MEHEHNA B NONOKEHUN O NPEMUPTEAHNN COTPYAHWKOE
g Otuer o patote MuwknHod ALK, 3a 2016 rog

. -
ﬂpuras no ocHosHOD deamensHOCMU No ymeep»cﬂe:fwo NEPEYHT QP XUSHB!

B QY] Manerenus & NOAOKERLU O NPEMUPOSIHUL COMPYIHUKOS v

Downck COTmeHa

Puc. 46. Oxno 6600a napamempos noucka

OO0mmii MoucK

B cucreme Directum Takxke mpeaycMOTPEH BapHaHT INI00aIbHOIO TIOHC-
Ka, IPU KOTOPOM DPE3yJIbTATOM MOXKET CTaTh JI0OOH OOBEKT CHCTEMBbI (IOKY-
MEHTBI, MAIKH, 33/1a4H, 3aJaHus). DTOT BapUaHT y00eH B TOM Cilydyae, Korjaa
MOJIb30BATEllb HE 3HAET, KAKOW 0OBEKT SIBISIETCS UCKOMBIM, U €My HE00X0IMMO
BOCIIOJIb30BAaTHCSl BCEMH MCTOYHMKAMH WH(OpPMANWH JUIsS MMOIy4YeHHUsT He00X0-
JMMBIX JTaHHBIX. [Tonck oToOpaskaer mosb30BaTelto Bce 00BEKTHI CHCTEMBI, KO-
TOpBIE COJIEPKAT UCKOMYIO ()pa3y B KAPTOUKE W/WIN B TEKCTE OOBEKTA (B 3aBH-
CHMOCTH OT IIapaMeTpoB ToKcKa) (puc. 47).

55



o ls I PaBath ¢ Ackyisentaniy O6wmA nowck - Directum Standard - oliEN

[ natsan Mewex By Aewymenr ~ @
=i By F —) I Conumevonmo B Aepeso s I p — s — |
=| . " - X
= Cmnmotver @hcops | KSR | (5E) = o o (XY
Cosgars  Cosgams  Cosgams | Omepems oo Obmomams Manesime Bnoomeno Hasog Fucnopr
sagany * ammymert ™ naney | kaprowry (2] Mpasasccyms gg Caanyc - epun  commey Biggem snanea | sagaued c s Excel
- X Pezynarams newcea ) Hawraums Ceponc
- = - 4 PR3yARTETM NOMCKD
:I: T @ Hawmesopanme ApTOp Coigano Mameneno Padimanr
[ iR 1o cncp per. N9 O0-0068-2017 o . L8] 07.06.2017 15:33 15.00.2017 12:59 0
L1 HAorosop ¢ Mofina-deto Nocrasea NO w‘HO 03.0£.2018 8:48 03.04.2008 9:30 ]
) c . 23 14.00.2017 1628 T ———— -
2 1 T e} L
4 ; DHO | i
%  Jorosop per. Ni JOF-0076-2017 ot 12... " DUO 03.04.2017 14:45 17.10.2017 10:34 a2
= Cornacoanme u nognncanne goyment.. QU0 TL10.2017 13:35 11102017 13:41 | 92
L 3awas NO7S om 18.09.2017 k dorcecgy ... . DUO 18.09.2017 1335 23.11.2017 &29 | 8
7 fAorosop ¢ 33804 nercossx aETomotun. . GHO 02.10.2017 16:36 04,10.2017 12:23 B8
=) Cornacoeanme w noanncanee aogpent..  OHO - 16.09.2017 12:07 11.10.2017 13:20 | T
L8 Oorosop ¢ Abpamcea Famma Jusosst—. © OUO 14.06.2017 13:01 10.08.2017 10:31 75
= o o o . 5083007 13043 GEOE301T 10048 |
| = ¢ 8 L] 1 (o I 02.03.2017 15:21 14082017 16:53 L
Ofwexroe 13 [ Copertul spmrsie cbbeiTe!

Puc. 47. Oxno obweeo noucka

[Ipu 3TOM MOIIEP)KUBAETCS MEXAaHW3M DPEIEBAHTHOCTH TOTHOTEKCTOBOTO
TIOMCKA, OCYIIECTBISIIOMINI MPOBEPKY COOTBETCTBUS PE3yJIHTATOB N3HAYAIBHOMY
3ampocy. MToru 3Toii MpOBEpKH OTOOpPAKAIOTCS B BUJC PEHTHMHra HaICHHBIX
0OBEKTOB, 10 KOTOPOMY TIOJIb30BATEIb MOXKET MPOBECTU JIOTIOJHUTEIBHYIO COp-
THPOBKY IJIs OOJIeryeHus momucka. Takxke peaan3oBaH ObICTPBINA MOMCK, KOTOPBIH
TMO3BOJISIET UCKAaTh JOKYMEHTBI, 3a7a4M, 3aJaHus, Marnkyd 10 KPUTEPHUsAM IOUCKA
Teker 1 KapTouka ¢ yueToM NOCIEIHUX HACTPOECK B OKHE OOIIETO MOKCKA.

AJNTOpPHUTM TOJHOTEKCTOBOIO IOMCKA BCETAA HCIOIBb3YET CIOBO(OPMEL.
Hamnpumep, MOUCK 1O CIIOBY «OTBET» YUUTHIBAET CIOBO(POPMEI «OTBETA», «OT-
BETBD U T. 1. [IpH 3TOM «OTBETCTBEHHBII» CUNTACTCS OTACITHHBIM CIIOBOM U HE
TIOTTaaeT B pe3yabTaT moncka. Kpome Toro, MOMCK YIUTHIBaeT HAIIMCAHHUE CII0-
Ba yepes «e» min «&». Hampumep, TOMCK 1O CIOBY «ydeT» HaMIeT pe3ybTaThl
U C «y4éT».

AIIMHHHCTPATOP MOKET HACTPOUTH CJIOBAPh CHHOHUMOB M COKPAIICHHUH,
HCTIONB3YEMBIX TIPH MOJHOTEKCTOBOM IoOMcKe. Hampumep, 3TO MO3BOJISAET MO
3aMpocy «I0TOBOP» TaKKe HAXOIUTHh PE3YyJbTATHI CO CIOBAMH «COTJIAIICHHUEY,
«KOHTPAKT» U «IOTOBOPEHHOCTDHY.

Bo3Mo:kHOCTH aHATUTHKH. AHATUTHYECKUE OTYETHI CHCTeMbl Directum
MO3BOJISIIOT MOJTYYUTh CBOAHYIO MH(OPMAIUIO ISl IPUHSTHS YIIPABICHYECKUX
peurenuit. Tak, Id MOMyYeHHUS WH(POPMAILUH IO 3JICKTPOHHBIM JIOKYMECHTaM
MOTYT HCITONIb30BAThCS OTYCTHI: HAIIPUMEP, CBOIHAS TabiwIa 1mo o0beMy I0-
KyMEHTOO00pOTa — IpeTHA3HAYCHA IS aHAIN3a BCEX JCHCTBUIA, COBEPIICHHBIX
C TOKyMEHTaMH Ha OTIpe/IeIeHHYI0 aaty (puc. 48).
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Puc. 48. Céo0nas mabauya no 0okymeHmam

CBonHast TabyuIa MO JIOKYMEHTaM IpeJHa3HaueHa Jiisi (hOpMHUPOBAHUS
nH(OpMAaLUK O COCTOSIHUM JIOKYMEHTOB, B TOM YHCJIE O KOJIMYECTBE CO3/1aBae-
MBIX JIOKYMEHTOB, aBTOpax M T. 1. C IOMOIIBIO ATOTO OTYETa MOKHO HOJIYyYHUTh
CIIMCOK JIOKyMEHTOB C HAJIOKCHHUEM KaKWX-JIMOO YCIIOBHUIi, HalpuMep, CIIUCOK
MIPUKA30B I CIY>KEOHBIX 3aIUCOK, IOCMOTPETh, KTO OOJIBIE BCEX CO3aBal
JOKYMEHTOB, IIPOCMATPHBAJI, U3MEHST UX.

J¢ddext or BHeapeHus. C mcmomp3oBaHmeM Directum BB yCKOpHUTE
IPOLIECCHl COMIaCOBAaHMS TOKYMEHTOB, HMOBBICHTE ONEPaTUBHOCTH IOCTyNa K
nHPOPMALIUU U CBEIeTe K MHHUMYMY 3aTpaThl Ha co3manue kormmid. Ha 84 %
COKpAIlaeTcsl cpelHee BpeMs MOHMCKa JOKYMEHTOB. K MHHUMyMy CBOAUTCS
PHCK IIOTEPH JOKYMEHTOB.

Takum oOpazom, pykoBoasmmmu padorHukamu OO Directum B OcHOB-
HOM MOJKET MPUMEHSTHCS TPH aIMUHHUCTpUpoBaHUK aesiTeabHocTH OO 1 npu
ynpasieHun e€ oOpaszoBaresbHOI nestenbHOCThI0. Hampumep, Directum mo-
et iomoub PP OO B oTcie)uBaHNK Npoliecca 03HAKOMIICHHS MeJlaroraMu 1 B
LEJIOM IIKOJNBHOH KOMaHJIO0H C HOBBIMH pPa3pa0OTaHHBIMH U YTBEPIKIACHHBIMU
JIOKaJbHBIMH HOPMATHBHBIMU aKTaMH, a TAKXKe IOJYYUTh CBOJIHYIO MH(OpMa-
U0 110 APYTUM 3alUIAHWPOBAaHHBIM LETsIM M 3aJa4aM B paMKax TOJ0BOTO
y49e0HO-METOIUIecKOro TuraHa paboTHukoB OO miss CBOEBPEMEHHON KOppEeK-
THPOBKH U NPUHATHS YIIPABICHYECKUX PELICHHUI.

57



4.5. Ilu¢posoii 00pa3zoBaTeIbHbINi KOHTEHT

[udporoii oopazoBarenbHbd KOHTEHT (IIOK) — 310 OHIaKH-TIIaThOpMA,
KoTopast ObuTa 3amymiena MuHnpocBenenus Poccun coBMecTHO ¢ MUHITUGPBI
Poccun 1 AHO BO «YHuuepcutetr MaHOMONMC» B ceHTssOpe 2021 T. B pamMkax
(dbenepanpHoro mpoekta «Kaapel st TUPPOBOH YKOHOMUKNW» HAIMOHATBHON
nporpammbl «I{udpoas skoHomukay. OHIalH-CEpBUC TPENCTABIIET COOOM
CIMHBIN OCCIUIATHBIM JOCTYI K 00pa3oBaTeiIbHBIM KypcaMm M MaTepHaiaM Be-
JIyIIX 00pa30BaTe/IbHBIX OHJAH-cepBUCOB Poccun. O3nakomutbes ¢ [TOK
MOKHO, pow/Ist o cewuike https://educont.ru/ (puc. 49).

Karanor ~
uudpposoro : 4
obpasoBaTtenbHoro
KOHTEeHTa

s
=

f

Puc. 49. I'nasnas cmpanuya LJOK

Ha manHo¥ tutatdopme pasMenieHsl cieayrone nudppoBeie o0Opa3oBa-
TenbHbIe pecypesl u cepBuchl: 1C: ypok, «IIpocBemienney, « MoOHIbHOE K-
TpoHHOEe oOpa3oBanme», «HoBas mkona (oHmaiH-moaroToBka kK EI'D)», «Ho-
BEII UCK», «O0mako 3HaHUNY, «Dokcopmy, «AKmacey, «globallaby, «IBLS»,
«ISMART», «NATIVE CLASS», «UCHI.RU», «/HTenneKTyanbpHas IIKOJIa
(puc. 50).

O6pazoBaTenbHbIe NNATHOPMbI

- T = o
wE B oy 2 o
s
[T & loany L
=

Puc. 50. Obpaszosamenvuvie niamgopmor JOK
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[Tonp30BaTbCcsl OECIUIATHO MEPEUHCICHHBIMH PECYpCaMy MOTYT TOJBKO
aBTOPU30BAHHbIC I10JIb30BaTENH (0OyUaromMecs, MPEroaaBaTeNd, POJUTEIN).
[TosToMy BHauanme HEOOXOIMMO TPONTH PETHCTPALMIO Ha caiTe, JOKAATHCS
MOATBEPXKICHNS po(MIIs 1 3aTeM aKTUBUPOBAThH OecraTHbIN KOoHTEHT. [Tocie
3TOTO 3apPErHCTPHPOBAHHBIE TTOJIB30BATENN MOTYT HCIIOIb30BaTh KOHTEHT BCEX
00pa3oBaTeNbHBIX IIATPOPM, IEPEUNUCICHHBIX BBIIIE.

PykoBoautens OO MOKeT IPOBOAUTH NMEPUOTNICCKH MOHUTOPHUHT HC-
MOJIb30BaHMS B Y4eOHBIX Kypcax IpeJuiaraeMbix oHiaiiH-cepBucoB LIOK me-
JIarOTHYECKUMHU PaOOTHUKAMH MJIM MPOXOXKJICHHUSI UMU KypCOB OOydYEHHUS 110
pasBuTHio nudpoBeix komrereHiuid u3 karanora [[OK. lannyro uHpopMma-
IUI0 PYKOBOJSIINE PAOOTHUKH MOTYT HOJYYHTBH ITyTEM ITOCEIEHHs] OTKPBI-
TBIX YPOKOB I€JaroroB WIH B Tamke «/lucTaHIMOHHOE 00y4eHue», pasMe-
LIEHHOW Ha CalTe LIKOJIBI C IPUBEACHUEM B HEH MO KaX0My NPEIMETY CChI-
JIOK Ha MCTIOJIb3YEMBbIE TeJaroraMi B CBOMX y4eOHBIX Kypcax o0pa3oBaTelb-
HBIC OHJaiH-pecypchl. KpoMe Toro, Ha caifte m060it OO MOIDKHBI OBITH pa3-
MEIIEHbl paboune MpOrpaMMbl IO BCEM MpPEaMETaM, B KOTOPBIX B pa3zeie
«CHnucoK TUTepaTyphl» YKa3blBAIOTCS HCIIOJIB3YyEMBbIE MeaaroraMu o0paso-
BaTenbHbIE pecypchl. Takke pykoBoautesns OO MOXKET MONy4YUTh AAHHYIO
uHGOpPMAIMIO OT CBOMX 3aMECTHTENEH, NOCKOJIbKY, HalpuMep, Ha IulaT-
¢dopme YUU.py ecTb kaOMHET aJMHHHCTPATOpa, K KOTOPOMY OHHU HUMEIOT
JIOCTYT, M, COOTBETCTBEHHO, OHM MOTYT IPOCIEIUTh BCIO CTATHUCTHKY IO
nejaroraM M y4eHHKaM: Kakue Kypchl 0Oy4YeHUs MPOILUIM NeJIarord U B Ka-
KOH mepuon, Kakue omHyaiiH-pecypcebl miuatdopmsl L[OK ucnonssyior B
y4eOHBIX Kypcax U mp.

Kpome toro, B pamkax LIOK nHaxoautcs aBTOoMaTu3MpOBaHHAs CHCTEMA
«AccuccMeHT» (assessment), KOTopasi IIPEACTABISET cOOOW OIUH M3 METOHOB
KOMIUIEKCHOH OIEHKH MpPO(ECCHOHANBHBIX KOMIIETCHIIMH I1€aroros, OCHO-
BaHHBIA HA WCIIOIB30BAHUN B3aMMOJIOMIOIHSIOMINX METOIUK M OPHEHTHPOBAH-
HBIIl Ha OLIEHKY pPEalbHBIX KAaUYECTB COTPYJHUKOB, X IICUXOJIOTNUYECKUX U TPO-
(beccnoHANBHBIX OCOOEHHOCTEH, COOTBETCTBHSI TPEOOBAHMUSAM JTOJDKHOCTHBIX
MO3MIIKH, a TaKKe BBIIBICHNUE MOTEHIHMAIBHBIX BO3MOYKHOCTEH CHEIMAINCTOB.
B ocHOBY «AccuccMmeHTay mojioxkeHa Mojesb UPPOBBIX KOMIICTCHIIMN TIe/1a-
rora, ¥ 1o ero pesyibrataM (opMHpyeTcsi pa3BepHyTasi XapaKTepUCTHKA THITO-
JIOTMYECKOro MpoGuiIsi HU(PPOBBIX KOMIIETCHIIUH PECIIOH/IEHTa, METOINYECKHE
PEKOMEHJAMK Ul CaMOPa3BHUTHUS 10 KaXI0W cdepe, mepedeHb AWIAAKTHYC-
CKUX CJMHUII, CIIUCOK JINTEPaTypbl U MMEHHOW CEPTHU(HKAT O MPOXOXKICHUU
«AccuccmenTa». CucTeMa BKIIIOYAaeT BOCEMb THITOJOTMYECKUX IPOQHICH:
«HAUMHAIOUINNY, «3JIEMEHTAPHBIN», «HCCICAYIONNNHY, «IPOrPECCUpPYIOLIHI,
CUHTErpaTopy, «IPOJBUHYTHIN», «IKCHEPTHBIN», «HOBAaTOP». Mozaens mudpo-
BBIX KOMIIETEHIINH BKIFOYAeT MIECTh cdep: 1) mpuMeHeHne MuppPOBHIX MPOTYK-
TOB M IU(PPOBBIX 00pa30BATEIBHBIX PECYPCOB; 2) BOCHHUTAHHE JTUYHOCTH B
ycnoBusix mudpoBoit cpensl; 3) nudpoBas IUAAKTHKA; 4) OlCHKA U ydcOHas
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AHAJINTHKA; 5) MHKIIO3MBHOCTh M MHAMBUAYyaIH3alus; 6) nudposas Ge3omac-
HOCTb U KyJIbTypa paboTel ¢ JaHHBIMHA. Ji1 Kax 101 U3 KoMnereHuuii copmmu-
POBHBI MHIUKATOPHI TI0 YETHIPEM YPOBHSAM CHOpPMHUpPOBAaHHOCTH, rae 0 — HU3-
m1ast OIleHKa, a 3 — BBICIIAs.

PyxoBomsimue padotaukua OO Ha OCHOBE MONTy4eHHON MH(OpPMAIHH MO-
TYT TPOEKTHPOBATh BHYTpU(HUPMEHHOE O0YyYEHHE MearoroB, MMEIOIINX Mpo-
(heccroHaNBHBIC 3aTPYAHEHUS, TIOHUMasA, KaKHe TeMBl U OJOKH JUIAKTHUYECKUX
€/IMHMIL HaJl0 TPopadaTHIBATh.

[Mnatdopma IHOK kak coBpemeHHbIH HU(POBOH HMHCTPYMEHT B pabore
pykoBogutenss OO B HauOoJbLICH CTENEHH HAXOAWUT CBOE IPUMEHEHHE B
ynpaBiieHuH oOpa3oBaTeibHOl JestensHocThio OO. Hanpumep, B yripaBieHun
(hopmupoBaHueM 00pa3oBaTEILHON Cpe/ibl, B TOM Ynciie IU(ppPOBOil 0OpazoBa-
TEJILHOHM cpebl, B ynpaBieHUH (OPMUPOBaHUEM M (DYHKIMOHUPOBAHHEM CH-
CTEMBI METOAMYECKOTO ¥ OPTraHW3aIOHHO-TIEJarornIeckoro 00ecneyeHus pe-
anm3anuu oOpaszoBarenbHON nestensHOCTH. Takke [JOK MoxkeT OBITH HCITONB-
30BaH PyKOBOAWTEIEM B ympasieHuu passutueM OO, HampuMep, B Pa3sBUTHH
HOC OO B pamkax peajm3aliy roCyIapCTBEHHON IONUTHKHU B cdepe mudpo-
BO# TpaHC(OpManuu 00pa30BaTe/IbHON OpraHu3anuy. PykoBosinue paboTHHU-
ku OO nocpeactBoM [OK umeroT BO3MOKHOCTh KOOPJAUHUPOBATH pabOTy Iie-
JTaTOTHYECKHUX PaOOTHHUKOB IO BBHIMTOJHEHUIO YUEOHBIX IJIAHOB U MPOrpamm, 1o
pa3paboTke yueOHO-METOAMYECKON IOKYMEHTAIIUH, & TAaK)Ke YIPaBISTh pa3BH-
THEM UX IHU(POBBIX KOMIIETEHIMH C MMOMOIIBIO MpEJIaracMbIX IIaTGhopMon
OHJIAlH-CEpPBUCOB.

Takum o6pazom, miaardpopma I{OK mpeanmaraer H0CTaTOYHBIM apceHal
OHJIAWH-pecypcoB s padoTsl PP OO ¢ mepcrekTHBON ero pacuInpeHus.

4.6. I'anepes: «MeHTANbHBIE KAPTHD)

MeHTanbpHbIe KapThl (WM WHTEIUICKT-KapThl) — OJMH W3 YJOOHBIX HH-
CTPYMEHTOB Il OTOOPaKEHHs MTPOIIECCa MBILICHUS! U CTPYKTYPUPOBAHUS MH-
(dopmanyy B BU3yaibHOU (opMe ¢ MOMOIIBIO CXeM, TOCTPOCHHBIX 0 OIpese-
JICHHBIM ITpaBHjIaM. MEHTaIbHBIC KaPThI HCIIOJIL3YIOT Pa3HO00Pa3HbIE CIIOCOObI
BU3yanu3aluu WH(OOpPMAIMHK, YTOOBl aKTHBUPOBATh BOCIIPHUSITHE: pa3Has TOJ-
IIMHA JTMHUN, pa3HbIe [[BETA BETBEH, TOYHO BHIOpAHHBIC KIFOUEBBIC CIIOBA, HC-
NOJIb30BaHHE 00pa30B M CHMBOJIOB. MeHTanbHas KapTa moje3Ha B oOpa3oBa-
TENbHON JIEATENBHOCTH TPH MOJArOTOBKE K K3aMEHaM, B HCCIICIOBATEIBCKUX
MPOEKTaX, COCTABICHUH ILJIAHOB, JUIsl (DUKCALUK MBICICH MPU MO3TOBOM ILTYP-
Me, TIPH COCTABJICHUH KOHCIIEKTA U T. JI.

Jlist co3maHusi MEHTAIbHBIX KapT MOXHO HCIOJIb30BaTh CEPBHCHIL:
MindMaps, Mind42, Xmind, DropMind, MindMeister, Mindomo, Bubbl.us,
SpiderScribe.

[Mpeumymecrsa cepsuca MindMeister:
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— BO3MOXXHOCTh COBMECTHOM PaOOTHI HaJl MPOEKTOM B PEXKHMME PEaIbHOTO
BPEMEHH;

— MHOTO(YHKIIMOHAIBHBIH HHTEp(EHC, KOTOPBIH MTPOCT B NCTIOIBb30BAHNHY;

— JIOCTYT K KapTaM B JIF000€ BpeMs U B TIOOOM MECTe;

— BBICOKHE CTaHJIapThI 0€30MACHOCTH ¥ BO3MOXHOCTh PE3E€PBHOTO XpaHe-
HHUA JaHHBIX,

— MOOWMJIBHBIN JOCTYIl K MPUIJIOKEHNUIO C BO3SMOKHOCTBIO PEAaKTUPOBAHUA
1 CUHXPOHH3AIUuH,

— BO3MOKHOCTb pa0oTaTh B pexuMe oQuIaiiH ¢ COXpaHEHHEM JIaHHBIX JIO-
KaJIbHO C UX TOCIIeyolIel CHHXPOHU3aIHeH;

— BO3MOXXHOCTb HCIIOJIb30BaTh CIIEHAPHH W IIA0JIOHBI, KOTOPBIE JIENSATCS
T10 TPyIIIam.

WHTennekr-kapTa ¢ nepBoro B3IIIsA/a MOKa3bIBACT OTHOLICHHS, HEPAPXUU
U CBSI3M MEXIY OTACIBbHBIMHU (pparMeHTaMu MH(OpMAIUH. ITO oOecreunBaeT
OTJIIMYHBIA 0030p TEMBI, IOTOMY YTO BCE 3aMETKH, CBSI3aHHBIC C TEMOMW, 0TOO-
pakeHbl Ha OAHOM CTPAHULIE.

VHTENIeKT-KapThl UCTIONB3YIOT PAJl MEHTAIBHBIX TPUITEPOB, TAKUX Kak
M300pakeHNs], 3HAYKH, L[BETA U ABYXMEPHYIO CTPYKTYpPY, KOTOpbIE MOMOTAIOT
3aIIOMHHUTB UX COJEPIKUMOE.

Hcnonb3ys mporpaMMHOE OOecTiedeHHe Ui COCTAaBICHUS MEHTAJbHBIX
Kapt, Takoe kak MindMeister, Kk KapTe MOKHO MPHUKPEIUIAThH JOMOJTHUTEIbHBIE
3aMETKH, CCBUIKM M IeJble (ailiibl U, TAKUM 00pa3oM, J00aBISATh K HEH MHOTO
nH(opManny, He yMEHbLIAs IIPH TOM 0030pa, KOTOPBIH OHA MPEOCTaBIISIET.

PykoBoauTeslb MOXKET HCIOIb30BaTh BO3MOXKHOCTH HHTEIICKT-KapThI
IIPY BBITIOJIHEHNH CIEAYIOIUX TPYAOBBIX AEHCTBHUIL:

— ynpasiieHnu (popMHpOBaHHEM 00pa30BaTEIBLHON CPebl;

— ynpasieHnu (HOpMHUPOBaHNEM U (DYHKIIMOHHUPOBAHWEM CHCTEMbI METO-
JMYECKOTO W OPraHU3alMOHHO-TIEAArOTHYECKOro OOECIICUeHNs peann3alin
00pa3oBaTeIbHON AEATEIBHOCTH;

— (hOopMHUPOBAHNY U TTOIACPIKKE OPraHM3AIMOHHON KyIbTYpHI 00Ieoopa-
30BaTEIbHON OpraHu3aluy;

— IJIAaHWUPOBAHUH, KOOPJAUHAINNU U KOHTPOJIC ACATCIBbHOCTH CTPYKTYPHBIX
nojpas/iesieHuii 0011e00pazoBaTeNIbHON OpraHU3aIiH;

— PYKOBOJICTBE pa3pabOTKOW MpOrpaMMbl pa3BUTHs 00I1e00pa3oBaTeb-
HOM OpraHu3alnnuy COBMECTHO C KOJUIETHAJIbHBIMH OpraHaMH yIpaBJICHHsL.

TakuM 00pa3om, BO3MOXKHOCTH 3TOI0 IHU(POBOr0 MHCTPYMEHTA IO3BO-
JSIFOT TIPOBECTH MO3TOBOH IITYPM, PacCTaBUTh MPUOPHUTETHI, IPOBECTH JICKOM-
MO3UIMIO OOJIBIINX IIEJIEH.
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Puc. 51. Obpasey npuema oexomnosuyuu yeneil, UCnOIb308aHHO20
npu paspabomre npo2pammvl pazsumust wikost, 6 npoepamme MindMeister

«Mo3roBoii WITYpM» — TEPMHH, paclpoCTpaHEHHBIH Kak B Ipogeccro-
HAJIBHOM, TaK U B 00pa30BaTeIbHOM KOHTEKCTE, 0003HAYAIONIMH HHCTPYMEHT, C
TTOMOIIFI0O KOTOPOT'O MOXKHO T€HEPHPOBATh WEH, MPUHUMATh PEIICHHs, HaX0-
JMTH JUIS 3TOTO HOBBIE ITyTH. DTOT METOJ UCIIOIB3YETCs, YTOOBI IOMOYb IPYII-
IaM TeHepUpOBaTh TBOPYECKHE HICH C LIENBI0 PelIeHHs KOHKPETHOH mpobiie-
MBI, B TOM YHCJIE U B chepe ynpaBieHns: 00pa3oBaTeIbHOH OpraHu3alHeH.

OHaifH-ceaHCchl MO3TOBOTO IITypMa MOXKHO MPOBOAUTH C MOMOIIBIO pa3-
JMYHBIX THUIIOB IPOrPAMMHOIO OOECHEYeHHUs M1 COBMECTHOH pabOThI, TAKOTO
Kak fAnpexc. JIokyMeHThI (U1 IMHEHHBIX 3aMETOK), OHJIAWH-TOCOK (JIJIs1 CITydaii-
HO PacroJIOKEHHBIX KIIIOYEBBIX CJIOB) MJIM MHCTPYMEHTOB JUISl 3aMETOK. TeM He
MeHee, Hanbosee 3(QGEeKTHBHBIM (JOPMATOM JUISi MO3TOBOTO IITYpMa, TE€HEPUPO-
BaHMS WJICH M TIONCKA HOBBIX MO/IXOJIOB, BEPOSITHO, SIBJISIETCS] MHTEIUICKT-KapTa.

[Tporpammuoe obecrieyenrie MindMeister nosepkuBaeT OHJIANHH-CECCHN
MO3rOBOTO MITYpMa MEXK/ly HEOrpaHUUEHHBIM KOJIMYECTBOM I10JIb30BaTENEH, 1103~
BOJISIET OOBEIMHUTH TBOPUYECKHUH BKJIA]] IECSTKOB MIIM COTEH Jrofiei. Bee m3Mene-
HUS MOMEHTAJIBHO OTOOpaXKalOTCs HA WHTEIUIKT-KapTe. bBynydn oHaiiH-
TIPWIOKEHNUEM U MO3TOBOro ImTypMa, MindMeister mpemocTaBisieTr KOMaHIaM
3¢ PEeKTUBHBINA CrTOCO0 U1 OOIICHMS, CO3MAHMUS HICH M COBMECTHOW TBOPUECKOI
paboTsl. Co31aHHBIE C YIETOM COBMECTHOM pabOTHI BCE MHTEIUIEKT-KapThl OOHOB-
JAI0TCSL B PEKUME PEAbHOTO BPEMEHH, YTO IIO3BOJISET IPOBOJUTH MO3TOBOH
IITYPM M3 PA3HBIX MECT ¥ HA Pa3HBIX YCTPOHCTBAX.

[Tpu ncnonpzoBanuu oHyaiiH-uHCTpYMeHTa MeisterTask, KoTopblid HHTE-
rpupyercst ¢ MindMeister, MOXKHO AKCIIOPTHPOBATH 3aJlaud C KapThl MPSMO Ha
JTIOCKY TpoeKTa (puc. 52).
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Puc. 52. Hauano pabomel nao npoepammoii pazeumust wikonol ¢ MeisterTask

[TOMUMO CTpaTerHuecKux BCTPEY, MHTEIUICKT-KAPThl MOXKHO HCIIOJIB30-
BaTh U JUIs POBE/ICHHS pA00OUNX COBEIIAHUIA.

BMecto NHMHEWHOro TeKCTOBOro (hopMara, 3HAKOMOTO MO JOKyMEHTaM
Word, uHTEIeKT-KapThl OPraHU3YIOT MOBECTKY JIHS M IIPOTOKOJIbI COOpaHUil B
JIBYXMEPHOH CTPYKTYpe, KOTopas MMpocTa JJisi IOHUMAHHUSI ¥ T03BOJISIET cpa3y
YBUJIETh BCE BaXKHBIC 3aMETKU. MHTEIICKT-KapThl COOpaHHMN BU3YaTU3UPYIOT
CBSI3U MEX/Y UACSIMU, BBIICIISIIOT MPHOPHUTETHI U COJICPIKAT MOJIHYFO 3aIHCh 00-
CYXKJIEHUS Ha OJJHON CTpaHUIIE.

INockompky MindMeister TmOTHOCTREO OCHOBaH Ha BeO-mHTEpdelice, Bce
YYaCTHHKH BCTPEYH TAKKE MOTYT OJJHOBPEMEHHO BHOCHUTH CBOW BKJIAJ B KapTy.
OHH MOTYT J00aBIATh IPUMEYAHHS K TEMaM, TOJIOCOBATh 32 WCH, IIPHKPEILIATH
BU3yaJIbHBIC MAaTEPUAJIbI, CO3/1aBaTh 33/1a41 U HA3HAYATh IPUOPHUTETHI (puc. 53).
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Puc. 53. [llabnon unmennexm-kapmoi
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I'pamotHOE ncnons3oBanre MindMeister Mo3BoISIET PyKOBOJIUTEINIO 3HA-
YHUTEJIBHO COKOHOMHUTB BpPeMsl Ha PELICHHEe PYTHHHBIX 3a1a4, OObEIMHUTh yCH-
JMS KOJUIGKTHBA B CTPATErMYECKOM ILTAHHPOBAHHHU, COPMHPOBATH OpraHn3a-
LMOHHYIO KyJBTYPY, OCHOBAaHHYIO Ha TBOPYECKOM IapPTHEPCTBE — B KOHEYHOM
cdere, OpraHn3oBath dpdextuBHOe yupasienne OO.

4.7. DI'UC «Most HIK012»

denepanbHas rocyaapcrBeHHas MH(GOpPMaNMOHHAs cucteMa MUHHUCTEp-
crBa mpoceemienus Poccuiickoit ®enepaunu «Mosi mkona»y (PI'MC «Mos
IIKOJIa») — 3TO €AMHBIN (elepalibHbIH MopTall, 00eCIeYNBAIOIINI IOCTYH K 00-
paszoBaTenbHOMY KOHTeHTY M cepBucaM [{OC. Cucrema peanusyercsi B paMKax
tdenepampHOoro Tpoekra «I{OC» HammonameHOro mpoekra «OOpazoBaHHE.
IIpoext [Moctanosnenus [IpaBurensctBa PO 0 ®I'MC «Most mikosnay» BbIHECEH
Munmmdpsl Ha obmecTBeHHOE oOcyxaeHne. COOTBETCTBYIOMINN JTOKYMEHT
pa3mMerieH Ha (efepanbHOM IMOPTaIe MPOEKTOB HOPMATHBHBIX MPABOBBIX aK-
TOB. B mokymeHTte yTBepikmaeTcs, uTo cuctema «Mos ImKosia» IpU3BaHa pac-
mupuTh Bo3MOKHOCTH 11OC u co3nath yciaoBus mis mudpoBoit Tpanchopma-
MM CHCTEMBI OOpa3oBaHus. «lIpHHSATHE NPOEKTa IOCTAHOBJICHMS ITO3BOJHUT
o0ecreunTh MOJICPHHU3ALUIO M Pa3BUTHE CHCTEMbl HAYAIBHOTO OOIEro, OCHOB-
HOro OOIIEro, CpemHero OOIIero U CpeaHero mpodeccCHoHaILHOIO 00pa3oBa-
HUs, 2QdeKTUBHOE ynpaBieHne 00pa30BaTEbHBIM MPOLECCOM M HCIOJIB30Ba-
HHE B HEM HOBBIX BO3MOXKHOCTEH MH(OPMAIMOHHBIX TEXHOJIOTHI». 3aKa3zuu-
KOM CHCTEMBI SIBJIsIeTCss MUHIIPOCBEILIEHHsS, a € OnepaTopoM — MUHIUQPHI.
«Mos mkomay» OyneT BKIIOUEHA B COCTaB AJICKTPOHHOTO IpaBHUTENbCTBA. Jlo-
CTyn K miatdopme OyaeT OeCIIaTHBIM JUIS «BCEX yYacTHHKOB 00pa3oBaTelb-
HBIX OTHOILIEHUH Ha Teppuropun POy.

B pamkax ®I'MC «Mos mkonay OyzaeT (QpyHKIHMOHHpPOBATH OMOTHOTEKA
KOHTEHTA, TJI€ Pa3MEIIAcTCs KOHTEHT 0Opa3oBAaTENIbHOTO W BOCIMTATEIBHOTO
XapakTepa, MPOLICANINHA MPOBEPKY COJCpPKaHHA Ha COOTBETCTBHE 00pa3oBa-
TENIbHBIM CTaHaapram. [Ipu 3ToM oOpa3oBaTenbHBI KOHTEHT, pa3padarbiBac-
Mblii MUHIpOCBEIIEHHs, HE JyOJIUpPYyeT coJepKaHHe YYeOHHKOB MO IpeaMe-
Tam, a SIBJISETCS JIOTOJHUTEIbHBIM 00pa30BaTeIbHBIM MaTEPHAIOM, KOTODPBIN
UCIIONIb3YyeTCsl TIeJaroraMu MpH NPOBEJACHUH YPOKOB, BKJIIOYAsl CO3JIaHNUE YHH-
(bUIMPOBaHHOTO CEepBHCA MIEKTPOHHBIX )KYPHAJIOB M JHEBHHKOB C BO3MOXKHO-
CTBIO MHTETPalX C ACHCTBYIONIMMHU PETHOHAIBHBIMU cucTeMaMmu. «Takoe pe-
IIEHNE TI03BOJIUT HE TOJBKO OOECHEUYNTh YKa3aHHBIMU CEpPBHCAaMU PETHMOHBI, B
KOTOPBIX OHM HE CO3/1aHbl, HO ¥ aBTOMAaTH3UPOBAThH IPOBE/ICHHIE aHAIM3A Kade-
CTBa 00pa30BaHMsA M CBOEBPEMEHHO OKAa3bIBATH METOANYECKYIO IOMOIIb Ieaa-
rormdeckuM padotHukam u OO B ciaydae BEISIBICHHS TaKOW HEOOXOTUMOCTI.

Urobsr nmoaxmounts OO k mpoekty @IUC «Mos mikona», B MEpBYIO
oyepeab HeO6XO}II/IMO IMPOBEPHUTH, ABJIACTCA JIM HIKOJA YYAaCTHHUKOM IIPOCKTa
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HOC. Dkcneprment. Heo0X01MMO ITPOBEPHUTH, YTO YUETHBIE 3aIUCH MEIaroroB
OO mnpukperieHsl kK TnaHOMY Kabmaety OO Ha 'ocycmyrax, U 0OpaTHTBCS K
PErnoHaIbHOMY KOOPIMHATOPY C MPOCKOO 00 aKTyalr3aluy JaHHbIX.

OTUC «Mos mkona» oOecnednuBaeT eIUHbBIN JOCTYH K TaKUM 00pa3oBa-
TENFHBIM CepBHUcaM, Kak «Mowu ¢aitery, «budmamorekay, « K/ 1y, «Chepym»,
«POI», «bunet B Oymymiee» (puc. 54).

§ irmasesieni

MORLLINOIICE 85T faocns  aapocumareats  (Ssies coumed  DApocw B O nowex m
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Puc. 54. Obpasosamenvnuie cepeucvr PI'UC «Mos wkona»

Hcxons u3 3T0oro, pyKOBOAUTENb U €T0 yIpaBleH4YecKas KOMaHAa, Haxo-
JUICh B JIaHHOM CHCTEMe, MOJKET UMETh JIOCTYH K JII0OOMY M3 MepeurCICHHBIX
CEPBUCOB, YTO MO3BOJIIET 3HAUUTEIBHO CO3KOHOMUTH BpEMs, paclpeienss ero
GoJiee MPOIYKTUBHO HA JIPyTUE TPYIOBbIC ICHCTBUSL.

OI'NC «Mos mkona» B pabore pykoBoautenst OO B HanOoubIIeH crerne-
HU HaXOIWT CBOE NPHUMEHEHHE B YIPABICHUH 00pa30BaTENbHON NESATEIbHO-
cThi0. HampuMmep, npu OCyIIECTBIEHUH KOHTPOJISI KayecTBa pean3aluu 00-
pa30BaTeNbHBIX MPOTPAMM, NMPHUHATHH YIPABICHYECKHX PEIICHHH MO KOp-
PEKINH U YIyYIICHHIO OPTaHU3alNN 00pa30BaTEIbHON NEATEILHOCTH; B Op-
TaHW3alUN KOHCYJIBTATHBHON AEATENBHOCTH C MENAarOrMYecCKUMH pabOTHH-
kamu OO; mpu opranuszanuu padoT mo camoobcuenoBanuio OO, BHYTpHUII-
KOJILHOMY KOHTpOJIIO, oOecredeHnio (yHKIIMOHHUPOBAHUsI BHYTPEHHEH CH-
CTeMBI OLICHKM KadecTBa 00pa30BaHMWsl, MOHUTOPHHTY 00pa30BaTeIbHBIX pe-
3yJIbTaTOB 00YYaIOLIUXCSI.

Mexny Tem, pyHkuonan @I'MC «Mos mikona» MOKeT ObITh UCIIONB30-
BaH PYKOBOJUTENIEM M TIPH aJAMHHUCTpHpOBaHMHU AesrensHoctn OO. Hampu-
Mep, OCYIIECTBIICHUE TUIAHUPOBAHUS, KOOPIUHALMN U KOHTPOJIS AEATEILHOCTH
CTPYKTYpHBIX noapaszaenenuii OO; ynpasieHne HHOPMAIMOHHBIMH pecypca-
vu OO, B ToM uncie opunuanbHeM caiitom OO; mpu GOpMHUPOBAHUN OTYET-
HOCTH O JICSITETBHOCTH 00pa30BaTeIbHON OpraHn3alny, aHaJIN3e JaHHBIX OT4e-
TOB M KOPPEKINU Ha 3TOH ocHOBe aestensHocTH OO.
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PyxoBomsimue pabotaukn OO, Hampumep, 3aMECTUTENH AUPEKTOpa II0
YBP, BP ¢ momomsto ®TUC «Mos mKkoma» UMEIOT BO3MOKHOCTh KOOPIMHU-
poBath paboTy MEeNaroroB-MPeIMETHUKOB, HA OCHOBE IPOCMOTPA MaTEPHAIIOB
OTIIUH TT0 KaKIAOMY TIpeaMery (puc. 55-58).

Mcrapus Poconm 42 i
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Puc. 55. Menio @I'UC «Mosi wxona»

Boe rpraute

Puc. 56. Kamanoe @I'UC «Mos wxona»

BHyTpu KaxIoro ypoka cIpaBa BBEpXY €CTh KHOIIKAa «3aMCYaHUs W
MPEIUIOKEHUSY, TIPOCMOTPEB YPOK WM 3JICMEHT YPOKa, IMeJaror MOXeT Halu-
caTh CBOC BHJICHHEC — YAa4HO, HCYJAYHO, Y00OHO WIN HET, YTO, HAa €0 B3IIIA,
HAJ0 TONPaBUTh, NOOABHUTH, €CIHM MPEICTABICHHBIA JJIEMCHT YIadyHO TOIO0-
OpaH, XOPOIIO CeNIaH, WK MPH HEOOXOTUMOCTH JOMTOTHUTEIHHO OOCYAUTH €TO
¢ pykoBoasmumu pabotankamu OO.
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Puc. 57. Bxnaoka «Mou ypoxu» OI'UC «Mos wixona»

AKTYanMIAUHR ONOPHBIX IHAHMI
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Puc. 58. Pexomenoayuu 015 yuumeins no ypoxy

Taxum o6pazom, pynkunonan GI'UC «Mos mikosia» MO3BOJSET B3aUMO-
JICIICTBOBATh YNPABJICHUECKOW KOMaHJE ¢ KOMaHI0M MelaroroB, COMPOBOXKIAs
nx pabory Ha muaropme, CBOEBPEMEHHO BHOCS KOPPEKTHUBBI B 00pa3oBaTelb-

Hy10 aestenbHocTh OO.

B 3aBepiieHne paccMOTPEHHsS BO3MOXKHOCTEH NPUMEHEHHs LU(PPOBBIX
WHCTPYMEHTOB B paboTe pyKoBoasmux padoTHHKOB OO HaMm HpeiCTaBICHBI

BCE PaCCMOTPEHHBIC B TAaHHOM pa3zelie OHIaifH-pecypcsl (Tadu. 3).
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Tabnuya 3

InppoBbie HHCTPYMEHTHI PYKOBOAUTEJIs1 00Pa30BaTeIbHOM OPraHU3alnu

TpynoBsie QyHKIUH/TPYIOBbIE IEHCTBHS
PYKOBOAUTEIIS

LubpoBbie HHCTPYMEHTBI

VYnpaenenue oessmenvHo-
cmbio:.

* ynpasieHue (GpopMHUpPOBaHUEM H (HYHKINOHHU-
pPOBaHHEM CHUCTEMBI METOANYECKOT0 M OpTaHH-
3alMOHHO-TIEJarOTMYEeCKOro o0ecreueHus pea-
JU3annl 00pa3o0BaTeNbHOM JICATCIBHOCTH;

* ynpasieHue (GopmupoBaHueM 00pa3oBaTEIIb-
Hol1 cpenbl, B ToM uncie [OC;

* OCYILIECTBJIEHHE KOHTPOJIS KayecTBa peasin3a-
nuu  00pa3oBaTENbHBIX IMPOTPaMM, MPUHSITHE
YIPABJICHYECKUX PELICHUI 10 KOPPEKLHU U
YIYYIIEHUIO OpraHu3alud  00pa3oBaTeNbHOM
JeATeNIbHOCTH;

* OpraHu3alus MPOCBETUTEIBCKOW M KOHCYIIb-
TATMBHOW JIEATENILHOCTH ¢ 00y4aroummucs,
poaMTeNnsIMH (3aKOHHBIMH MIPEJCTaBUTEIISAMH) U
nejaroruyeckumu padotukamu OO;

* YIpaBJICHHUE JEATEIBHOCTBIO 0 peaIn3aliu
00pa3oBaTeNbHBIX MIPOrpaMM, B TOM YHCIIE B
ceTeBoil opme

0bpazosamenvHoll

Slupexc. TaOmuupl,

Supexc. opmsl,

Snnexc. Ilpesentanumy,
Sunexc. TekcToBOM JOKYMEHT,
MEHTaJIbHBIE KapThl

OI'C «Mos mKoma»

1HOK

Directum

OHI 2.0 — UTOr" ycrneBaeMocTH U
MOCENAEMOCTH

MeHTanbHbIe KapThl
«Cdepym» — 4YaTbl, TOKYMEHTHI
LIKOJIBI, BUJEO IIKOJIBI.

OII 2.0 — or4ersl, TeKymas
yCIIEBAEMOCTh U IOCELIAEMOCTb,
HTOroBasi yCIEBaeMOCTb M TOCe-
1[AEMOCTb, 3allOJIHCHHE W Bele-
uue OIII 2.0

Aomunucmpuposanue oeamenvrocmu OO:

* PYKOBOZCTBO pa3pabOTKOii, akTyaiu3anuei u
YTBEPIKJICHHEM JIOKaJIbHBIX HOPMATHBHBIX aK-
TOB 0011e00pa30BaTEIbHOI OpraHn3aInig;

* PYKOBOACTBO ()OPMHUPOBAHUEM OTYETHOCTH O
nestenbHocT OO, aHanu3 JaHHBIX OTYETOB U
KOppEKIHsl Ha 3Toi ocHOBe AesitenbHocT O0;
* [JIAHUPOBAHUE, KOOP/MHALMS U KOHTPOJIb Jesi-
TEeJILHOCTHU CTPYKTYpHBIX nojpaszenenuii OO;

* ympaBiieHHe HH(OPMAIMOHHBIMU pecypcaMu
0O, B ToM unciie odurpanpHbiM caitrom OO;

° OpraHuszanusi mOpueMa, MepeBoja o0yuaro-
LIUXCsl B 00111e00pa30BaTENIbHYI0 OPraHU3aUI0
¥ UX OTYHCIICHUS

Sanexkc. TekcToBou
Sanexc. Tabmuubl
Directum

JIOKYMEHT;

DOI'UC «Most mkomay;
Slupexc. Tabauib

«Cdepym»; DK/D;
MEHTAJIbHBIE KapThl
DI 2.0 — mraHupoBaHue

«Cdepym», DI 2.0 — Bce mon-
paszaeibl

OII 2.0 — criucok Oyaymux mep-
BOKJIACCHUKOB 110 MUKPOPaiiOHy

Vnpaesnenue pazsumuem OO:
* KOHTPOJIb ¥ OLIEHKA Pe3yJbTaTHBHOCTH H 13-
(DEeKTHBHOCTU peaNu3aliy POrpaMMbl pa3BH-

QLI 2.0 — kmaccsl, oOyyaromiue-
Csl, TOCTHXKEHUSI
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TpynoBsle (hyHKIUH/TPYAOBBIC NEHCTBHSA
PYKOBOJIHTEIIS

LluhpoBsie HHCTPYMEHTbI

THs 00111e00pa3oBaTeIbHON OpraHu3alny;

* peanu3alys TOCYJapCTBEHHOM IIOJIUTHKU B
cthepe mmdposoii Tpanchopmarmu obpa3oBa-
TEJIBHOH OpraHM3alUKM U pPa3sBUTHE LU(PPOBOI
00pazoBaTeNbHO Cpe/ibl;

* IpeJCTaBICHUE MYOJIMYHON OTYETHOCTH O CO-
CTOSIHUM M TIEPCTIIEKTHBAX Pa3BUTHUs 00meodpa-
30BaTEIbHON OpraHU3aINH;

e obecriedeHre YCIOBMH JUld  Pa3padOTKH,
anpobau ¥ BHEJIPEHHs 00pa30BaTesbHBIX
WHHULUATUB U MHHOBAIMH

HOK
HOK; «Chepym»

SAnnexc. Ilpesentamum; «Cdoe-
pymM»

Sunexc. HCTpyMEHTHI

Vnpasnenue e3aumooeiicmeuem OO ¢ yuacm-
HUKaMUu omuowlenull 6 cgepe o0bpazosanus
U COYUATLHBIMU NAPTNHEPAMU

* obecrieyeHue aJIMHUHHCTPATHBHO-
OpPraHU3alMOHHOW  TMOJJICPKKH  B3aUMOJCH-
cTBUsI pabOOTHUKOB 00I111€00pa30BaTEILHON Op-
raHH3alMd C POAUTENISIMU (3aKOHHBIMH IIPEA-
CTaBUTEIISIMH );

* KOHTPOJIb ¥ OLICHKA Pe3yJIbTaTOB B3aUMO/ICH-
CTBHMS C OpraHaMH TIOCYJapCTBEHHOW BIIACTH,
OpraHaMyd MECTHOTO CaMOYIIPaBJICHUS, y4acT-
HUKaMH OTHOLICHHH B cdepe 0o0pa3oBaHUSI U
COLMAJIbHBIMU TIapTHEPaMH JUIA €ro JajibHei-
LIEr0 Pa3BHUTHS M COBEPIICHCTBOBAHHMS

Annexc. [Ipezentanumy;
«Cdepym» — uaThl, JTOKYMEHTBHI
IIKOJIBI, BUAEO LIKOJIBI.

MeHTanbHble KapThl
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3akjoueHue

Hamu OblT mpeacTaBiieH KOMIUIEKC HEOOXOAUMBIX COBPEMEHHOMY PYKO-
BOJMTEIIO MaTEPHAIOB, BKIIOYAIOIINN JeHCTBYIONIYI0O HOPMAaTHBHO-IIPABOBYIO
6a3y mo nmudpoBoMy MEHEIKMEHTY B chepe o0pa3oBaHUs, aHATU3 HOpMa-
TuBHBEIX akToB OO 1o I_[I/Id)pOBOMy MCHCPKMEHTY, 4 TaK)X€ BBIABJICHHBIC Ha
OCHOBE IPOBEJICHHOI'0 aHKETHOI'O OTPOca 1Mo COPMHUPOBAHHOCTH LHUPPOBBIX
KOMIIETEHIIMI pyKoBoAsiux padoTHukoB OO daxTopsl, coaeicTByIOmNE
MIPEOJI0JICHHUIO UX NPOQECCHOHATIBHBIX 3aTPyIHEHUH B 3TOH cdepe, u pakTo-
pBI, caepkuBarolye JaHHbIi nponecc. K ¢akropam, cTUMyIUpylomum pas-
BUTHE OU(PPOBBIX KOMIIETCHIUH PyKOBOASIMX paboTHHKOB OO, OTHOCSTCS:
yYMEHHE 3allMIIaTh JUYHYI0O WH(GOPMAIMIO W CBOM IE€PCOHAIbHBIC JAaHHBIC;
COBEPLICHCTBOBaHNE HU(PPOBBIX HABBIKOB B yNPAaBICHYCCKOH ACATEIBHOCTH,
NpUMEHEHHE HU(PPOBBIX TEXHOJOTHUH Ui COBMECTHOH PabOThI ¢ KOJIJIEraMHu,
yd4acTHe B pa3HBIX BUAaX oO0ydeHHUs mudpoBoil rpamoTHOCTH. K (hakTopam,
NPEISITCTBYIOIUM Pa3BUTHI0 HU(POBBIX KOMIETCHLUUI PYKOBOISIIMX pa-
6otarkoB OO, OTHOCATCS 3aTPpyIHEHUS B paboTe ¢ 00JaYHBIMU XPaHHUIINIIA-
MU JIOKyMeHTOB, LudpoBeiMu mnathopmamu (Chdepym, Zoom, BigBlue-
Button u zp.), HeocTaTOUHBINH YyPOBEHb CHOPMUPOBAHHOCTH YMEHHH IO pa3-
pa60TI<e JIOKAJIBHBIX HOPMATUBHBIX AKTOB B COOTBCTCTBUH C Tpe6OBaHI/IHMI/I
U poBoii 00pa30BaTENBHON CPEJIbI.

Kpome TOro, B wensiX pa3BUTHUSL U COBEPIICHCTBOBAHMS LU(PPOBBIX
YIpaBIeHYECKUX KOMIICTEHIIMH pPyKOBOISIMX paboTtHHKOB OO B Meromuye-
CKHX PEKOMEHJAMIX IPEUIOKEHBI JIOCTYITHbIE COBPEMEHHbIE IIU(POBBIE MH-
CTPYMEHTBI H BO3MOXKHOCTH UX MPUMEHEHUS PYKOBOIAIIMMH padoTHHKamu OO
B 00pa3oBaTeNbHOM IIpoliecce. B IepcriekTrBe peanus3aluy perHOHAIbHOTO
MIPOEKTa MO JAHHOMY HAIPaBJICHHIO JCSATEILHOCTH MPEIIoaraeTcsi IPOBECTH
cienyronyro pabdoTy: pa3paboTKy/yTOUYHEHHE/KOPPEKTUPOBKY MOJyJIeH 110
(POBOMY MEHEDKMEHTY UIsl OpraHNU3alUK HENPEPBIBHOIO IPO(heccHoHab-
HOTO Pa3BUTHSI PYKOBOJSIIUX KaJpOB; OPraHM3alMi0 CTaxXHpoBOK it AYII
OO Ky3sbacca B Hanbosiee 3PEeKTUBHO BHEAPSIOMMX HU(YPOBONH MEHEPKMEHT
OO Kysbacca; pa3pabOTKy TOPOXKHOH KapThl JJIs Pa3BUTHS IUPPOBOrO Me-
HemkmenTta B OO Kysbacca mo 2030 rona.

JlaHHBIC METOANYECKUE PEKOMEHAAIMK Oy Iy T CIIOCOOCTBOBATh PA3BUTHIO
U COBEPILICHCTBOBAHMIO IU(POBBIX YNPABICHYECKUX KOMIETECHINI PYKOBOMS-
IUX PaOOTHUKOB CHCTEMBI 00pa30BaHUs, HEOOXOMUMBIX I 3(deKTuBHOTO
yIpaBJieHUs] 00pa30BaTeIbHON OpraHu3alKeil 1 MOBBILICHHS KayecTBa 00pa3o-
BaHUSL.
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Tlpunosicenue

TecToBbIC 32JaHNS 110 BBISIBJICHHIO NPO(eCCHOHATBHBIX 3aTPY/AHEHUIH
PYKOBOASIIIMX PAa0OTHHKOB 00Pa30BaTEIbHBIX OPraHNU3AIUI B Ppa3BUTHH
UX HM(PPOBBIX KOMIIETEHIUI

1. PykoBoactBom OO Obu1a mpoBejicHa cepusi google-ompocoB B IEAX
BBISIBIICHHSI MHEHUS POJIMTENICH O KAaueCTBE YCIOBHUIl OCYIIECTBICHUS 00pa3o-
BarenbHON festensHocTH OO. Bee coszpaHHbIE OMpoOChl U OTBETHl B TyI-
(hopme XpaHsTCs/ MOKHO HAUTH. ...

A) Ha google-nucke;

b) B google-xpanumnmuie;

B) B o0mauHOM XpaHUIHIIE;

I') Bce mepednciieHHOE BHIIIE.

2. 1na mpoBeneHus google-aHKeTHpOBaHUs 00yJaromuxcs o0meodpas3o-
BatenpHOU opranm3anuu (OO) pykoBoacTBy OO HE0OXOAMMO CO3AATE. ...

A) google-noxymeHT;

b) google-Tabuuy;

B) google-nipe3enTanmuto;

I') google-hopmy.

3. PykoBoactBy OO HE0OX0qMMO MPOBEPUTH HATPY3KY NperojaBaresiei
(B Buze google-TabauIipl) HA CIEAYIOMNE Y4eOHBIH roa. YKaKUTe BO3MOXKHBIE
crocoObI noryueHust google-rabumirsl pykoBoactsoM OO. ..

A) oOTHpaBUTH HA JJIEKTPOHHYIO IIOYTY CKadaHHBIA (ain google-
TaOJIMIIBL;

B) cxommmpoBaTh cchUIKy Ha google-tabmmity u otnpaButh B WhatsApp;

B) ckaugats daiin B hopmaTte PDF 1 oTripaBuTh Ha 1106011 MecceHmKep;

I') Bce mepeunciieHHoe BhIIIE.

4. Jlnst COBMECTHO# paboThl yIpaBlieHYECKUX KaJIpoB B google-tabimie
10 y4eOHOIi Harpy3Ke HEOOX0AUMO. ..

A) OTIIPaBUThH Ha IJEKTPOHHYIO MOYTY CKayaHHbIH (aitn google-rabnuiibt
BCEM 33/ICHiCTBOBAHHBIM IO IAHHOW paboTe COTPYAHUKAM;

b) cxommpoBaTh cchUIKy Ha google-Talnuily U OTHpaBUThH €€ Ha JIF000H
MECCEH/KEp BCEM 3a/IeHCTBOBAHHBIM 110 JJAHHOW paboTe COTpyAHUKAM;

B) ckauats ¢aiin B popmare PDF u ornpasuts eé B WhatsApp;

I') Bce mepednciieHHOE BBILIE.

5. Ans COBMECTHOHM AMCTAaHIIMOHHOW pabOTHI yIPaBICHUYECKOW KOMaH/IBI
Haja pa3paboTKoi MOpPOXKHOH KapTel mpu mepexone Ha HoBele PI'OC HOO n
®I'OC OOQ myure Bcero co3aarhb. ..

A) google-Tabnuiry;

b) Word-nokymeHr;

74



B) Excel-rabamy;

I') noxyment B PDF dopme.

6. YcaoBusiMu nngpoBoit TpanchopMariu 00pa3oBaHUS SBISIOTCA:

A) mprMeHeHHEe METO/I0B MCKYCCTBEHHOTO MHTEIUIEKTA M CPEJCTB BHPTY-
aJIbHOU peallbHOCTH;

b) pa3Butue mudpoBoit 06pazoBaTENHHON CPEIBI;

B) olecnedenne 001Ie0CTYTHOTO IMHUPOKOIMOJIOCHOTO JOCTYNa K CETH
WurepHer;

I') punancoBoe obecneueHue.

7. Ot™merbre, rae coznatorcst LIHIIIIM IIP (1eHTphl HEnpepbIBHOTO MMO-
BBILIEHUSI TPO(ECCHOHAIBEHOTO MAaCTEPCTBA MEJarOrMYeCKuX PAOOTHUKOB):

A) Ha 0aze Akanemun MuHnpocsenierus Poccnn;

b) na 6aze denepanbHBIX IEHTPOB HAYYHO-METOINYECKOTO COMPOBOXKIEC-
HUSI TIEJIarOroB;

B) Ha 0a3e pernoHaIbHBIX HHCTUTYTOB Pa3BUTHs 00pa30BaHUS;

I') ma 6a3e pernoHaTBFHBIX HHCTUTYTOB TOBBIIICHHS KBATH(UKAINA TIe/1a-
TOTHYECKUX PaOOTHHUKOB;

J1) MOryT OBITH CaMOCTOSITEIbHBIMU OPraHU3ALUSIMH.

8. Kakas nu¢poBast TEXHOIOTHS, COIIACHO MCCIEJOBAaHUIO MOHUTOPHHTIA
1 QpoBoii TpaHCHOPMAIIMH, CETO/IHS Yallle BCEro NCIOJIb3YETCs B IIKOJax?

A) yHUBepcaJbHbIE CEPBUCHI JUIS PEIICHHS 33/1a4 YIIPABJICHHS;

B) anekTpoHHBIH KypHaI;

B) counanbHble ceTH M MECCEHKEPBI JUTS YITPABICHHS [IKOJION;

I') BHyTpeHHMI TTOpTAJ [UIsl pEIICHNs YIIPaBJICHYECKUX 3a/1a4.

9. Kakue MeTop1 00y4deHHs BXOIAT B IUPPOBYIO TpaHChHOpMAIHIO 00pa-
30BaHUA?

A) B3anMHOE 00yUeHHE;

b) nexiuu;

B) cmemannoe oOyueHwue;

I') mobunsHOE 00y4enne u BYOD;

10. KakoBsl 3a1auun co3nanus iupoBoii 00pa3oBaTebHON cpepl?

A) ycuieHue TpaJuIHMOHHON IIKOJBI COBPEMEHHBIMH LU(PPOBBIMU TEX-
HOJIOTHSIMH;

b) camocTosTenbHas IeTeNbHOCTh YUeHHKA, HOBAst POJIb YUUTEJISL;

B) obecnieyenne paBHBIX yCIOBHI JOCTyNa K KaueCTBEHHOMY 00pa3oBa-
HUIO BHE 3aBUCHMOCTH OT MECTa IIPOXKUBAHHUS;

I') Bce mepednciieHHOE BHIIIIE.

11. YcraHOBUTE COOTBETCTBHE MEXIY 3HAHUSAMH B oOyacTh IH(POBOI
TpaHcopManuy, KOTOPbIE MPETBIBISIET K PyKOBOJIUTENIO 00pa30BaTEIbHON
opranmzain [Tpoderangapr pykoBoauTenast oOpa3oBaTENbHON OpraHWU3alNnN
(ITpuka3z Muntpyna Poccun ot 19 anpens 2021 r. Ne 250H), 1 HOpMaTHBHBIMH
JIOKyMEHTaMH.
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3Hanus B o6aacTy nudpoBoi TpaHchopMannu:

A. VIH(pOopMaIIMOHHO-KOMMYHHUKAIMOHHBIC TEXHOJIOTUH, MPUMEHSIEMbIE B
yTIpaBIiIeHUH 00111e00pa30BaTeIbHON OpraHn3anueii;

B. OcnoBbI nugpoBuzammu 00meodpa3oBaTeIbEHON OPTaHU3AIIHN;

C. TpeboBanus k HHPOPMAITMOHHON 00pa30BaTENBHON cpene obmeoopa-
30BaTEIbHON OpraHU3aluy;

D. OcHOBBI pabOThI C TEKCTOBBIMH PEAKTOPAMH, JIEKTPOHHBIMU TalOnuIa-
MH, SJIEKTPOHHOM MOYTON 1 Opay3epamu, MyJIbTUMEANIHHBIM 000pYI0BaHHEM.

Hopmamusnuiii ookymenm:

1) IIpodcrannapt pykoBoauteins OO;

2) Kpanu¢pukanunoHHble XapaKTEPUCTHKH PYKOBOAUTENsSI 00pa3oBaTeib-
HOW OpraHn3aluy.

Oteetsl: A) 1A, 1B, 1C, 2D; B) 1B, 2A, 1C, 2D.

12. Kaxkas cTpyKTypa mpeacTaBisieT co0oif aneMeHT nudpoBoii 0Opa3oBa-
TENBHON Cpeabl, CO3MaHHbIN I (pOpMHUPOBaHMS €TUHOTO 00pPa30BATEIHHOTO
MPOCTPAHCTBA M Pa3BUTHS IU(PPOBOH 00pa30BATENBHON Cpelbl JOMOIHUTEb-
HOTO TIPO(eCCHOHATBHOTO 00pa30BaHNUS MEJArOTHICCKAX PAOOTHUKOB?

A) enunas QenepanbHas cHCTEMa HAyYHO-METOAWYECKOTO COMPOBOXKIC-
HUS IEJarOrMYeCKUX PaOOTHUKOB U yIPABICHYECKUX KaIpOB;

b) enuHblil enepanbHbli TOPTAN JOMOTHUTEIBLHOTO MPO(PECCHOHAIBHO-
TO Nelaroruueckoro o0pazoBaHus;

B) pernonanbHas HHGPACTPYKTYpa METOAMYECKOTO COIPOBOXKACHHUS;

I') pernonanbHas cucTeMa HAYyYHO-METOJMUYECKOTO CONPOBOXKICHUS Iie-
JIaroru4eckuX pabOTHUKOB U YIPaBICHYECKUX Ka/IPOB.

13. Kakoe KOMIDIEKCHOE COIMpPOBOXKACHUE DPAa3BUTHSA LHU(PPOBONU TpaHC-
(opmary Teraroruieckux pabOTHUKOB JOJDKHBI OOECTIeunBaTh PErHOHANb-
HBIE IEHTPHI HETIPEPBHIBHOTO MOBBIIIECHUS MTPO(ECCHOHATBHOTO MacTepCcTBa?

A) obecrieueHue MMearoroB W yrpaBlIeHISCKAX KaIpoB IH(PPOBBIM 000-
PYAOBaHUEM U MaTepHaIaMH;

b) BHeapeHue pazianuHBIX (OPMATOB JIEKTPOHHOIO U AUCTAHIHOHHOTO
obOpazoBaHus;

B) moaroToBKy M TpoOBeAEHHE MEXKIYyHAPOIHBIX HAyYHO-TIPAKTUUECKHX
KoH(epeHInH, (OpyMOB, CHE3JI0B B LIENISIX TPOJBHIKCHUS JOCTHKEHUH U LIEH-
HOCTEH pOCCHHCKOTr0 00pa3oBaHus;

I') coznanue ycinoBuil Ul OBJIaJICHNS! HABBIKAMH HCITOJIb30BAHHSI COBPE-
MEHHBIX HI(PPOBBIX TEXHOJIOTHH.

14. KakoBsl menu LleHTpa HENpEepbIBHOTO MOBBIMICHUS MPO(ECCHOHAIb-
HOTO MacTepCcTBa MEJarorndeckux paboTHUKOB JUIs 3()(hEeKTHBHOTO OCYIIECTB-
JeHns 00y4YeHHs B AUCTAHIIMOHHOM (hopMaTe Ha OHIaiH-TuIaThopme?

A) obecrieueHne TEIOCTHOCTH TIpoIlecca HEMpepBIBHOTO 00pa3oBa-
HUS IIyTE€M COBMEIIECHUS 00y4YeHHs Ha pabodeM MecTe U MPOXOXKICHUS CTaXKH-
POBOK;
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b) aktuBHOE McHONB30BaHUE IM(POBBIX TEXHOJOTHUH TPH pealu3alnu
COOCTBEHHBIX 00Pa30BATEIBHBIX TPOCKTOB;

B) oOydeHne menaroroB 10 HMCHOJNB30BAHUIO NHU(PPOBBIX TEXHOJIOTHH B
COOCTBEHHOW PO ECCHOHATBHOM eI TeTHbHOCTH;

I') pacimpenne 06pa3oBaTeILHOTO MTPOCTPAHCTBA.

15. K HampaBieHHAM OICHKH MaHHBIX MOTHBHPYIOIIET0 MOHHTOpPHHTA
(Pacnopsixkenre Munnpocserienusi Poccuu ot 1 centsiops 2021 r. Ne P-210
«O6 yTBepkIeHNH MeTo0IOTHH MOTHBHPYIONIET0 MOHHUTOPUHTA JESTEIbHO-
CTH OpPraHOB MCIOJIHUTEIBHOW BiacTH cyObekToB P®d, ocymiecTBisomumx ro-
CYZIapCTBEHHOE yIpaBiieHHE B cepe 00pa3oBaHMUs») OTHOCUTCS:

A) 3dPeKTUBHOCTD yIpaBiIeHHs KaJPOBBIMH PECYpCaMH;

b) nndposuzanus yenyr u GpyHKIuH B chepe oOpa3oBaHus;

B) xagpoBast 06ecrieueHHOCTD;

I') Bce mepeunciieHHOE BHIIIIE.

16. YcraHoBUTE COOTBETCTBHE MEXKIy IMOKa3zaTels MU MOTHBHUPYIOIIETO
monutopunra (Pacmopsbxenne Munmpocsemnienus Poccnn ot 1 centsiops 2021 T.
Ne P-210 «O6 yrBepkaeHur MeToa0I0TH MOTHBHPYIONIETO MOHUTOPHHTA Je-
SITEJIPHOCTH OPTaHOB WCIIOJHHUTEIBHON BJIACTH CyOBeKTOB P®d, ocymiecTBisiio-
IUX TOCYJapCTBEHHOE YIpaBlieHHe B cdepe 00pa3oBaHMs») U KIIOYEBBIMU
HalpaBJICHUAMU JCATCIIBHOCTH PETUOHAJIBHBIX W MYHUIUNAIBHBIX OpraHoB
yIpaBjieHHus: 00pa30BaHHEM, TO3BOJISIIOIIMMYI ONPEICIUTh MEXaHU3MbI IH(PO-
BOU TpaHc(OpMaIMU PYKOBOIUTEICH:

Tokazamenu Momusupyrouje2o Monumopunza:

A) 1okasareny CO3JlaHus YCIOBUH JUISl IOCTHXKECHUS PE3YIJIbTaTOB;

B) mokasarenu opraHuzanuy pabodnx MpoOIECCOB.

Kniouesvle nanpasnenus deamenvrocmu:

1) moBpIIeHNE «IH(PPOBOI 3PETOCTH» CHCTEMBI 00pa30BaHUA, Pa3BUTHE
BO3MOYKHOCTEH ympaBieHus cuctemoil. [loBeimenne 3¢ (eKTHBHOCTH yIIpaBie-
HUsI 00pa30BaHNEM Ha OCHOBE JAHHBIX;

2) MOBBIIICHUE KIHPPOBOM 3PEIOCTH» CHCTEMBI 00Pa30BaHUs B CYOBEKTE
Poccuiickoit ®enepariuu. [ToBbieHne KauecTBa padOThI ¢ KIFOYCBBIMHE IS CH-
CTeMBbl 00pa3oBaHusl HH(POPMAIIHOHHBIMHU PECYpPCaMHU.

OtBet: A) Al uB2; b) A2 u Bl.

17. YcraHOBUTE COOTBETCTBHE MEXKIY KOJIMYECTBEHHBIMH MOKA3aTEIsIMU
MOTHBHPYIOILIETO MOHUTOPUHTA AEATEIBHOCTH OPraHOB MCIIOIHUTEIBHON Bila-
CTH, OCYIIECTBIISIFOLIMX TOCYIapPCTBEHHOE yIIpaBiIeHHe B cepe 00pazoBaHus, U
MoTuBaIye cyopekra PO:

Haumenosanue noxazamens:

A) 107 TOCYJapCTBEHHBIX YCIyT U (GyHKIHK B chepe oOpazoBaHms, Te-
PEBEZICHHBIX B 3JEKTPOHHBIH BHJ, B OOIIEM KOJMYECTBE TOCYIapCTBEHHBIX
yeryT u QyHKIHA B cepe oOpa3zoBaHus B cyobekTe PD;
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B) nmonst oOmeoOpa3oBaTenbHBIX OpPraHU3AIMH, WCIONIB3YIONMX HH(OP-
MalnOHHO-KOMMYHHKAIIMOHHYIO 00pa30BaTeNbHYIO IIaTGOpMy B cocTaBe (e-
JepatbHON nH(pOopMaMOHHO-cepBHCcHOM miatdopmer LIOC, B obmem kommde-
cTBe 0011e00pa30BaTENbHBIX OpraHu3annii B cyosexte PD;

C) nons menarorndeckux pabOTHHUKOB, MOJMYYMBIIMX BO3MOXKHOCTH HC-
MOJIb30BaHMsT BepU(HUIUPOBAHHOTO U(PPOBOro 00pa30BaTEILHOTO KOHTEHTA U
IIU(POBBIX 00pPa30BATEIBHBIX CEPBHUCOB.

Momusayus cyovekma PD:

1. TToBbleHne «IM(POBOM 3pENOCTH» CUCTEMbI 00pa30BaHUsl, Pa3BUTHE
BO3MOKHOCTEH yIpaBIlICHNs! CUCTEMOH.

2. ToBbimenne 3(pHeKTHBHOCTH OpraHM3allMy MPOLIECCOB, MOBHIILICHNUE
«uM(ppPOBO 3peNOCTH» CHUCTEMBI O00pa30BaHUS, pPa3BUTHE BO3MOXKHOCTEH
YIIpaBIICHUS] CUCTEMOIA.

3. IToBbleHne «II(POBOI 3PEIIOCTH» CUCTEMBI 00pa30BaHUs B CyObEKTe
PO.

Ortsetnl: A) Al B2 C3; 5) A3 B2 C1.

18. Uto oTHOCHTCA K KOMIICTEHIIMU YNPABICHUS IU(POBBIM Pa3BUTHEM
o0pa3oBaTebHON OpraHu3anun?

A) 3HaHME M NPUMEHEHHE Ha IPAKTHKE METOAOB CTPATErMYECKOro Me-
HEJDKMEHTA, YIpaBiieHnus] U(POBOH IKOHOMHUKH U LUPPOBOrO rOCyAapCTBEH-
HOTO YITPaBJICHHs, & TAKKE€ UHCTPYMEHTOB OILEHKH LIU(PPOBOH 3PEIIOCTH CUCTE-
MBI TOCYJapCTBEHHOTO YIIPABJICHHUS;

b) 3HaHMe U prMeHEeHUe TEXHOJIOTHH (pOPMHUPOBAHMS M PA3BUTHS Opra-
HHU3aLMOHHON KyJIBTYpBI, YHPaBJICHHS CIOXHBIMH OPraHU3allMOHHBIMH H3Me-
HEHMSMH, a Taroke (GOopMHUPOBaHUS IHU(POBOI KaJpoOBOH AKOCHCTEMBI B Opra-
HaX TOCY/ITapCTBEHHOTO yIIPABICHUS;

B) npumenenne npodeccnoHaNbHBIX METOJOB YIIPABICHHS MPOLECCAMH,
MPOEKTaMH, TPOAYKTaMH B Iporecce u(GpoBoi TpaHC(HOPMAIMKM B CHCTEME
rOCYZAapCTBEHHOTO YIPABJICHHUS;

I') 3HaHME W NMPUMEHEHHE METOJOB U TEXHOJIOTHH cOopa, CTPYKTypHpO-
BaHHs, aHaJIM3a JAaHHBIX UIA MMOCTPOCHHSA HOBBIX OpPTaHU3allMOHHBLIX W YIIpaB-
JICHYECKUX MO/IeNei, IPOYKTOB M CEPBUCOB.

19. Kakoif HOpMaTHBHBII JTOKyMEHT pa3paboTaH B LIETSX MPEIOCTaBIIe-
HUSI CBOOOJTHOTO JIOCTYMA 110 HMPUHIUITY «OJHOTO OKHA» JUISi BCEX KaTerOpHi
rpaXaaH, B TOM 4YHCIE OOYYaIOMMXCS IO 00pa3oBaTeIbHBIM IPOTrpaMMaM
BBICIIET0 00pa3oBaHMs M 00pa30BaTENbHBIM HPOrpaMMaM JOIOJHHTEIEHOTO
npodeccrnoHaNbHOrO 00pa30BaHus, K OHJIAWH-KypcaM, peaJH3yeMbIM pa3iind-
HBIMH OPTaHHU3ALMSIMHI, OCYIECTBISIONINMEI 00pa30BaTENIBHYIO JICSITEIEHOCTD U
o0pa3zoBaTensHBIMH IHIaT(GOpMamMu?

A) meneBast Mojenb H(POBOI 0OpPa30BATENBHON CPEIIBI, YTBEPKIACHHAS
ITpukazom Munnpocsemenus Poccuu ot 2 nexadpst 2019 1. Ne 649;
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b) Meroanueckne peKOMEHIANK /Ul BHEPEHUsSI B OCHOBHBIE 0011€00pa-
30BaTEIbHbBIC MIPOIPAMMBI COBPEMEHHBIX IU(POBBIX TEXHOJIOTHH, YTBEPKICHHbIC
Pacnopsoxennem Munnpocseienust Poccun ot 18 mast 2020 r. Ne P-44;

B) ITocranosnenue IlpaButensctBa PO ot 16 HOs0ps 2020 r. Ne 1836
«O rocymapcTBeHHOW WHpOpMannoHHOW cucteMe «CoBpeMeHHas IHQpoBas
oOpa3oBaTenpHas cpenay;

I') Decnepanbubiii  npoekT «lludpoBas obOpasoBareabHas Ccpenay,
YTBEPIKJIEHHBII MPOTOKOJIOM 3acellaHus MPOeKTHOro komurera «OOpa3oBa-
Hue» ot 7 nexabpst 2018 . Ne 3.

20. YcTaHOBUTE MOPSIIOK TAINIOB OIIEHKH MEXaHH3MOB YIIPaBJICHHS Kade-
CTBOM 00pa30BaHUSI OPraHOB MECTHOTO CaMOYIPABJICHUsS MYHHUIMIAIbHBIX
paiioHOB, TOPOACKUX W MYHHIMIAIBHBIX OKPYTOB M MHBIX OPraHOB, peaju3y-
IOLIMX JTaHHBIE TOJTHOMOYHSL.

A) MoAroTOBKA BCEX KATETOPHH YIACTHUKOB OLICHKH;

b) onpenenenue u Ha3HAUCHNE CIEUAINCTOB, IPUBICKACMBIX K OPTaHH-
3aLUH U TPOBECHUIO OIICHKH;

B) skcmeptiza — 06paboTka 3amOTHEHHBIX (OopM cOOpa MIePBUYHBIX AaH-
HBIX PErHOHAIBHBIMYU JKCIIEPTAMH, aHAIHM3 MOTyYeHHOH MH(OpPManuy, pacyer
MOKa3aTeseH;

I') coop nanHbBIX — 3anosHeHue GopM cOopa NepBUYHBIX JaHHBIX;

J1) mpenocraBieHre pe3ylbTaToB — NEPBUYHBIX PE3YJIbTATOB, CTATHCTH-
YECKUX M aHAJUTHYECKUX CBEJICHHUH 110 UTOTY SKCIIEPTU3BI.

Oteetel: A) b, A, T, B, [1;

B)A,B, T, B, /1.

21. K HampaBieHMsIM OLUEHKH JaHHBIX MOTHUBHPYIOILIETO MOHUTOPHHIA
(Pacmiopsixerne Munnpocsenieanss Poccunt ot 1 centsops 2021 r. Ne P-210
«O06 yTBepkaeHNH MeTO0IOTHH MOTHBHPYIOIIETO MOHUTOPUHTA JIESITEIBHO-
CTH OpPTaHOB HCIIOJIHUTENHFHON BIACTH CyOBEKTOB PD, OCymIecTBIAIOMUX TO-
CyJIapCTBEHHOE yIpaBiieHHe B cepe 00pa3oBaHMUs») OTHOCUTCS:

A. 3¢ beKTUBHOCTD UCTIONB30BaHHS (PHHAHCOBBIX PECYPCOB;

b) undposuzanus yenyr u GyHkiuii B chepe o0pa3oBaHus;

B) opuenTanus o6miero o0pa3oBaHHs, CPEIHEr0 MPOPECCHOHATHHOTO
00pa3oBaHusl, JOMOJHUTEILHOTO 00pa30BaHUs Ha TOTPEOHOCTH DKOHOMHKH pe-
THOHA;

I') Bce mepednciieHHOE BBIIIIE.

22. PacctaBpTe B HYKHOM IOCIEIOBATEIbHOCTU JAECUCTBUS, KOTOPbIE
HE0OX0AMMO BBINOIHUTE pyKoBoauTeno OO, HCIoIb3yIomeMy OHIaiH-CepBUC
Trello mnst Toro, 4roOBl yJamUTh KapTOYKY C BBITOJHEHHBIM 33JaHUEM M3
CTIHCKa:

1) Ha KapTOYKe CrpaBa BBEPXy Ha)KaThb HAa M300paKeHNE KapaHaIlla;

2) Ha)KaTh HA BKIAJKY «APXHBHPOBATHY;

3) 3aiiTu Bo BKIAAKY «MeHI0» U BBIOpATh «ApPXUBY;
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4) Ha)xaTh KHOTIKY «Y TAJIUTH.

OTBeTHI:

A)1,2,3,4,b)1,3,4,2;B)3,1,2,4;,1)2, 1,3, 4.

23. VkaxxuTe BO3MOXHBIE CHOCOOBI T0OABICHUS KAPTOUEK C 3aJaHHEM
JUISl TIEJaroruYecKoro KOJUIEKTHBA, KOTOPBIE MOXKET MCIOJIB30BATh PYKOBOIH-
tenb OO0, ucnonp3yromnmii onnaiH-cepsuc Trello:

A) HaaTh Ha KJIaBHAType KIaBUIIy N;

b) HaxkaTh Ha kiaBuIly «/]00aBUTH KapTOUKY»;

B) no noure;

I') Bce mepevnciieHHOE BBILIE.

24, YKaXUTE€ BO3MOXHBIC CIIOCOOBI JI00OaBJICHUS KapTOUCK C 3aJaHUEM
JUISl TIEarorMYecKOoro KOJUIEKTHBA, KOTOPBIE MOXKET MCIHOJIB30BAaTh PYyKOBOJIM-
tens OO, ncrionp3yronmii onnaiH-cepsuc Trello:

A) HaxaTh Ha KJIaBHaType KiaaBuury N

b) HaxxaTh Ha KaBuIly «/]00aBUTH KAapTOUKY»;

B) o moure;

I') Bce mepeurcaeHHOE BEIIIE.

25. PykoBomurtens (B poiu agMuHACTpaTopa) Ha miathopme «Chepym»
MOXET. ..

Bribepure oTBer:

A) mpurianaTth U pelakTHPOBATh POJIM YUUTENEH U YICHUKOB;

B) co3naBarh Kiacchl U yHpaBisiTh UMH;

B) co3naBarb Oeceqpl M yIIPaBIATh UMH;

I') Bc€ mepeunciieHHOE BBIIIIE.

26. Ilemaroru (B ponu yuurens) Ha miatdpopme «Chepym» MOTYT. ..

Bri6Gepure oTBer:

A) mpucoenuaAThCA B «Cdhepyme» K yIeOHOMY 3aBEACHUIO W KJIaccaMm, B
KOTOPBIX MPETIONAIOT;

b) npurnamare y4eHHKOB B KJIACCHI;

B) pasmernate HeoOXoMuMBIe TS yaE0BI MaTEepUaNbl: TOKYMEHTHI, BUICO,
CTaThH;

I') BcE mepeuncieHHOe BhIIIE.

27. Yto HEoOXOAMMO yKa3aTh IMpPU CO3JaHWUU COOBITHS Ha IuIaThopme
«Chepym»?

A) Tun u Ha3BaHKE COOBITHS;

b) y4yacTHuKOB;

B) Bpems 1 1aTy COOBITHS;

I') Bc€ mepednciieHHOE BBIIIIE.

28. TIpoBenenne TpaHcanuit Ha atdopme «Chepym» MO3BONISET MpU-
COEIMHUTH KOJINYECTBO YUACTHHUKOB. ...

Bribepure oTBeT:

A) 1o 50 BKITIOUHTENBHO;
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B) no 100 BKIIOYHTETHHO;

B) 10 500 BKIIOUHTETHHO;

I') mo 10 000 BKIFOUHTETBHO.

29. B 3asBke Ha peructpammio OO Ha miatdopme «Chepym» HE0OXO-
JIUMO YKa3arthb...

Bribepure oTBeT:

A) moJTHOE Ha3BaHWE YYCOHOTO 3aBEICHHS C HOMEPOM, TOPOJ, CYOBEKT
PD;

b) Homep MoOMIBHOTO TenedoHa JUIs perucTpaiuu U e-mail-aapec s
MOJIYYCHUS TIPUTIIAIICHHS

B) ®MO apMuHMCTpaTOpa LIKOJIBL;

I') Bc€ mepeunciieHHOE BHIIIIE.

30. B cosmannom agmuuucTpatropoM OO kiacce Ha miatdopme «Cde-
PyM» €CTh BO3MOYKHOCTb. . .

Bribepure oTBeT:

A) co3maBath 4aThl M O0IIATHCS B HUX;

B) pasMermate JOKyMEHTHI 715 KOJUIEKTHBA ITKOJIFHOTO COOOIIECTBRa;

B) npoBoiuTh 00pazoBaTelibHbIE MEPOIIPUSITHS, UCHIONIB3YST (PYHKIMH 3BOH-
Ka U TPaHCIISILINIA;

I') BcE mepeuncieHHOE BBIIIE.

31. Ilox wH)OPMANMOHHON KOMIIETEHTHOCTBIO PYKOBOJHTEINSI TIOHH-
MaoT:

A) COBOKYITHOCTb 3HaHUIl U YMEHUIA;

B) coBOKYNHOCTB OITbITa 1 MOTHBAIINY;

B) nerHOCTHOE OTHOIICHNE K HH()OPMAITOHHOH IS TEITFHOCTH;

I') Bce mepeurcieHHOE BHIIIE.

32. YkaxuTe TeKCTOBBIC PETaKTOPHI:

A) Broxnot ( Notepade);

B) Microsoft Word;

B) WordPad;

I') Bce mepeunciaeHHOE BhIIIE.

33. CumBou KoHIa ab3a1a BCTABIACT B TEKCT KJIABHUINIA!

A) Enter;

b) Shift;

B) Delete;

I') HeT MpaBUIILHOTO OTBETA.

34. Jus paboThl ¢ pa3HOOOPa3HBIMHU TI0 COJCPKAHUIO U (PopMe TEKCTO-
BBEIMH JOKYMEHTaMHU CYIICCTBYIOT NPHUKIATHBIC IPOTPaMMBI, KOTOPHIC HAa3bI-
BAIOTCS:

A) TEKCTOBBIMH peTaKTOPaMU;

b) rpaduueckumu penakropamu;

B) opayzepamu;
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I') HeT mpaBMIIBHOTO OTBETA.

35. Tlon BHeceHMEM JFOOBIX N3MCHEHHH B HAOPAHHBIN TEKCT TIOHUMACTCS:

A) pemakTHpOBaHUE TEKCTA;

B) dopmatupoBanme TeKCTa;

B) opdorpadudaecknii KOHTPOIB;

I') HeT mpaBUIIBHOTO OTBETA.

36. HaumeHbIIHIA 2JIEMEHT TeKCTa — 3TO. ..

A) cumBoI;

B) ctpoka;

B) a03ar;

I') HeT npaBUIIBHOTO OTBETA.

37. 3MeHeHHE pAacIONOKCHHUS CTPOK (IJIMHA CTPOKH, MEKCTPOYHOE
paccTosiHHe, BRIPAaBHUBAHUE TEKCTA 110 KPAO WM IO IIEHTPY ), pa3MepOB MOJCH,
CTpaHUII Ha3bIBACTCS:

A) pegakTHpOBaHUEM TEKCTA;

B) dopmatupoBanmeM TeKcTa;

B) opdorpadudecknm KOHTpOIIEM;

I') HeT npaBUILHOTO OTBETA.

38. Ykaxwure rpapuuecKue peIaKTOphI:

A) Adobe Photoshop;

b) Paint.net;

B) Canva;

I') Bce mepeurciaeHHOE BHIIIE.

39. B kakoii nporpaMme CO3/1at0T Mpe3eHTau?

A) Microsoft PowerPoint;

b) Microsoft Excel;

B) Microsoft Publisher;

I') Microsoft OneNote.

40. Yrto HEe OTHOCHUTCS K IpOoTrpaMMaM-apXuBaTopam?

A) WinRAR;

b) WinZIP;

B) Adobe Photoshop;

I') WinAce.

41. C xakuM BHJIOM 3JICKTPOHHBIX TAOJHII MOTYT OJHOBPEMEHHO Pabo-
TaTh HECKOJIbKO YYaCTHHKOB?

A) Tabmuna Excel;

b) Google-tabnuma;

B) Tabnuma B mokymentre Word,

I') HeT mpaBMUIIBHOTO OTBETA.

42. C moMomIpI0 KaKoil KHOITKA MOKHO BBITIOJTHUTH CHIMOK C DKpaHa MO-
HUTOpPA KOMIbIoTepa?

A) kHorika «Print Screeny;
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b) xnonka Caps Lock;

B) knomnka Esc;

I') kaomka Enter.

43. Kakne nH(pOpPMAMOHHBIE HHCTPYMEHTHI ITO3BOJISIOT MTOCTAaBUTh 3a/1a-
4y Inepej COTPYAHUKOM 0e3 HEIIOCPEACTBEHHOrO peYeBOro KOHTaKTa ¢ HUM?

A) Trello;

B) WhatsApp;

B) Viber;

I') Bce mepeuncieHHOE BBIIIE.

44. YxaxuTte, 4TO OTHOCHUTCS K (popMaM HCIOJIBb30BaHUS HH(POPMAIMOH-
HBIX ¥ TEJIEKOMMYHHKAIIHOHHBIX TEXHOJIOTHH.

A) 271eKTPOHHBIH yueOHUK;

b) ronocoBast aseKkTpoHHas 04Ta;

B) snekTpoHHas 10cKa;

I') Bce mepevncieHHoe BhILIE.

45. Kakyie KOMIIOHEHTHI BXOASAT B TOHATHE «MYJIBTHMEINHHOE 000PYI0-
BaHME»?

A) TIpoeKTop;

b) Buneoctena (00Ib110i MOHUTOD);

B) snexTpoHHas A0CKa;

I') Bce mepeuncieHHOE BBIIIE.

46. Yto He oTHOCHTCSI K Opay3epam?

A) Google Chrome;

B) Mozilla Firefox;

B) Opera;

I') Microsoft Office.

47. Yto HEe OTHOCUTCS K BUJAM AIIEKTPOHHOH ITOYTHI?

A) Gmail.com;

b) mail.yandex.ru;

B) mail.rambler.ru;

I') Safari.

48. DreKkTpoHHAsA MOYTa MO3BOJISIET ePEeIaBaTh:

A) TEKCTOBOE COOOIICHHE U JTFOOBIC BIIOKCHHBIC (Daiiib;

B) TonmbKo TekcTOBOE COOOIIIEHNE;

B) Tonbko rpaduueckue aiiibr;

I') Buneon3o0pakeHne B pealibHOM BPEMEHH.

49. YT0 U3 MepeyurcIeHHOr0 HIKE SBILIETCS PABHIBHBIM aJpEeCOM JJIeK-
TPOHHOM TTOYTHIL:

A) smirnov$ucvt.ru

Bb) admin@ucvt.ru

B) alex@snirnov(@ucvt.ru

I') teacher %ucvt.ru
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50. IIporpammMa apxuBanuu JaHHbIX (Hanpumep, WinRar) npenHa3naueHa
U

A) oObenuHEHUS TPYIITHI (PaiiiIoB U MMANlOK B €IMHBIN apXUBHBIHN (aiir;

B) cxatus daitnos;

B) xommpoBanus (aiiinos;

I') ynanenus ¢aitnos.

51. Kakass koMOMHAIMs KJIaBUII MCTIOJIB3YeTCs Il OBICTPOTO Tepexoja
MEK/1y OTKPBITHIMA OKHAMHU?

A) Alt+Tab;

b) Ctrl+X;

B) Alt+F4;

I') Ctrl+Alt+Del.

52. Kakum 00pa3oM MOXHO IepeMecTUTh (aiiia U3 0JHOI Manku B Apy-
ryo?

A) coueranmem kiasum Ctrl+A, 3aTtem Shift+Del;

b) coznarte B manke Ha3HaueHUs (ailyl ¢ TAKNM K€ UIMEHEM, OTKPBITh €TO0,
CKOTIMPOBAThH B HETO BCIO HEOOXOAMMYTO HH(OPMAIIHIO;

B) oTKpBITH KOHTEKCTHOE MEHIO (haiiia MpaBoil KHOIKOW MBIIIH, BEIOPAThH
«IlepemecTuts B», BEIOpaB MaNKy Ha3HAUYCHMUS;

I') OTKpBITH KOHTEKCTHOE MEHIO (haiiia MpaBoi KHOIKOW MBIIIN, BHIOPATH
«Y 1anuthby.

53. Jlns coBMecTHOH paboThl KoMaH bl pykoBoauTeneir OO B 00mayHbIX
TEXHOJIOTUSIX HE0OXO MO (TIEPEYHCIINTE BCE HEOOXOANMBIE IEHCTBHS):

A) co31aTh JOKYMEHT B 00JIaYHOM XPaHUIIHIIIE;

b) momecTnTh TOKyMEHT B 001aYHOE XPAHUITHIIE;

B) mpemoctaBuTh JOCTYN K HEMY TE€M, y KOT'O €CTh CChIJIKa WJIH 110 aJipe-
caM 3JIEKTPOHHOH MOYTHI;

I') Bce BhIIIE IEpeUnCIIEHHOE.

54. Google-popMbI MOTYT OBITH HCIIOTB30BAHBI B CICAYIOMINX CITydasX.

Bri6epuTe npaBUIBHBINA OTBET:

A) IpoBeieHHE OHJIaH-PETUCTPAIIMN HA MEPOIPUATHSIX;

B) opranuzanus oHIaifH-UCCIEI0BAaHUS — 3aJaiiTe BOMPOCH U MPEI0KU-
TE BapUaHTBHl OTBETOB JHMOO OCTaBbTE MOJISI JUIS OTBETOB ITyCTBIMH (IUISI KOM-
MEHTapHEB);

B) ronocoBanue — Hanpumep, BEIOpaTh TeMy WM BpeMsl KOH(EPEHINH,
NPUHSTH 001IIee pelIeHune;

I') Bce mepedncieHHOE BHIIIIE.
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OTBeThI HA TECTOBLIE 3alaHusA:

1. r 21. r 41. b
2. r 22. A 42. A
3. r 23. r 43. r
4, b 24, r 44, r
5. A 25. r 45. r
6. A, b 26. r 46. r
7. B, I, I 27. r 47. r
8. b 28. r 48. A
9. B, T 29. r 49. b
10. A, B 30. r 50. A
11 A 31. r 51. A
12. b 32. r 52. B
13. b 33. A 53. r
14. B,B, T 34, A 54. r
15. Tr 35. A
16. A 36. A
17. A 37. b
18 A 38. r
19. B 39. A
20. A 40. B
I'noccapmii

AKKAayHT WJIH y4YeTHasi 3aliCh — 3TO IePCOHANbHAsi CTPAHUIIA TI0JIB30-
BaTeJsI MJIM JIMYHBIA KaOMHET, KOTOPBIH CO3/IaeTCsl TOCIIe PETUCTPALlH Ha caii-
TE.

ApXuBaTOpP — 3TO NPOrpamMma, OCYLIECCTBISIOIAs YIIAKOBKY OJHOTO M
Ooree (GaiiIoB B apXxue WIH CEPHIO apXUBOB, U YI0OCTBa IMEPeHOCA U Xpa-
HEHHS, a TAKXKe PacrakoBKy apxuBoB. Bums: WinRAR, WinZIP.

Bpaysepbl — mpukiagHoe nporpaMMHoe obecniedeHHe A MPOCMOTpa
CTpaHHMLI, COJCPIKaHNUS BeO-TOKyMEHTOB, KOMITBIOTEPHBIX (allIoB U UX KaTayo-
roB; yrpasieHus BeO-nprioxennsivu. Bumasr: Microsoft Edge, Mozilla Firefox,
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Safari, Google Chrome, Opera, Sunoexc bpaysep. Cnymnux. Bpay3ep MOXHO
yCTaHaBIMBATh HAa TAKNUE YCTPOWCTBA, KAK MEPCOHAIBHBIN KOMIBIOTED; HOYT-
OyK, TUTaHTIeT, cMapT(OH.

I'padguyecknii perakTop — mporpaMma (MM TaKeT MPOrpamMm), MO3BO-
JISIOIIAsl CO3/1aBaTh, MPOCMATPUBATh, 00padaTHIBATh M PEIAKTUPOBATH MHU(PO-
Bble M300paxkeHust (PUCYHKH, KapTUHKH, (ororpadun) Ha KOMIIBIOTEpE.
Haubonee mnomymsipusie: twiatHbiii AdobePhotoshop u 6ecrutatasie GIMP,
Krita, Photofiltre, Paint.NET « Canva.

HNudpopmanuoHHbIe U TeJIEKOMMYHHKAIINOHHbIE TeXHOJIOTHH. DopMbl
UCIob30BaHus: 1. DnekTpoHHbIH yueOHuK. 2. CucteMa MysibTHMeana. 3. DKe-
neptHast cucreMa. 4. CucreMa aBTOMAaTH3MPOBAHHOIO MPOEKTUPOBAHMUSL.
5. DNeKTpOHHBIH OWOMMOTEeYHbIH KaTanor. 6. ba3sl maHHBIX. 7. JlokampHBIC U
pacnpezeneHHble (T100aJIbHbIe) BBIYUCINTEIbHBIE CHCTEMBL. 8. DIEKTPOHHAsS
mouta. 9. T'oocoBast snekTponHas mouta. 10. DiekTpoHHAs J0cKa OOBsIBIIC-
auil. 11. Cucrema Tenmexondepenuunii. 12. HacrompHas SJCKTpOHHAS THIIO-
rpadus.

Kounrénr (anrn. content — copepxkumoe) — 1000e HHPOPMAIIMOHHO 3HA-
YUMO€ HaroJHeHHe HHPOPMAIMOHHOTO pecypca (Hampumep, Bed-caiiTa) — TeK-
CThI, Tpaduka, MyIbTUMEINA — BCA MH(OPMALHSI, KOTOPYIO MOJIb30BATEIb MO-
JKeT 3arpy3uTh Ha JUCK KOMITBIOTEpA C COOJIIOJICHHEM COOTBETCTBYIOIIMX 3a-
KOHHOCTEH, KaK MPaBUJIO, TOJBKO JUIS JINYHOTO MoJb30BaHUsA. O0beM KoHmeH-
ma BbIpaykaeTcsi B eAMHULAX u3Mepenus konnuectsa undopmanun (Kb, Mb).
Kaxxnast ctpanuiia coep>XuT ONpeesIeHHbId KOHTEHT, IPEJICTaBICHHBIN: Kap-
THUHKaMH, BUZEOPOIHKAMHU.

Myabstumeaua (anrr. multimedia, or mar. multum — muoro m media,
medium — cpenoToune, CpeACTBa) — 3TO KOMIUIEKC allllapaTHBIX W IIPOrpaMM-
HBIX CPE/ICTB, MO3BOJISIOMINX MOIB30BATENI0 PAOOTATh B TUATOTOBOM PEKUME C
Pa3HOPOAHBIMHU TaHHBIMH (TpadUKOH, TEKCTOM, 3BYKOM, BHCO U aHUMAaIlueH ),
OpraHW30BaHHBIMU B BHJE €IWHOW WH(OpMAIMOHHOW cpeasl. Kpome Toro,
Myabmumeoua — 3TO TEXHOJOTHS, O0BbeAMHSAIOMmAs WHGOpMauio (IaHHBIE),
3BYK, aHUMAIIMIO U rpaduyeckue N300paKEHUsT; MYIbmuMeOud — 3T0 CPEICTBA
oOMeHa wuHpOpMalMell MeXIy KOMIbIOTEpOM W BHeliHel cpepoil. CiioBo
«MyJIBTUME/NA) 03HaYaeT MHOXKECTBO HOCUTeNIeH. MyIbTUMEUIHBIN TPOITYKT —
MHTEPaKTHBHAs KOMITBIOTEpHAs pa3paboTKa, B COCTaB KOTOPOH MOTYT BXOJHMTh
MY3bIKaJIbHOE U PEYEBOE CONPOBOXKACHHUE, BUICOKIMIIBI, aHUMALUS, rpadude-
CKHE N300paKEHHUS U Claii/bl, 0a3bl JTAaHHBIX, TEKCT H T. JI.

O6sayHoe XpaHuwiaunle AaHHBIX (aHri. cloud storage) — moxmens OH-
JalH-XpaHWINIIA, B KOTOPOM JaHHBIC XPAHSTCS HA MHOTOYMCIICHHBIX pacipe-
JEeNEHHBIX B CETH CEPBEPAX, MPEJOCTAaBISIEMbIX B ITOJb30BAHWE KIMEHTaM, B
OCHOBHOM TPEThEH CTOPOHOW. DTO OHJIAHH-XpaHIUIUINE Ha YIAJICHHOM CEpBe-
pe, ¢ MOMOIIbI0 KOTOPOTO MOXHO XPAaHUTb, OTIPABIATH M MOTydYaThb JaHHBIC
(daiinbl, nudpoBble 00BEKTHI, JOKYMEHTHI). ECIN MBI 3aX0[MM B XpaHWIIHIIE,
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TO TIOJy4aeM JIOCTYI K «00JIaKy» — OJJHOMY OOJIBIIOMY BHPTYaJIbHOMY CEpBe-
py. IIpu 3TOM PH3HYECKH 3TOT CepBEp MOKET COCTOSITh M3 COTEH KOMITBIOTE-
POB, HaXOJSIIUXCS B PA3HBIX TOYKAX MHUPA. JTa 0COOCHHOCTH MO3BOJISET Xpa-
HUTH (HaiIIbI HE Ha OJTHOM, a Ha HECKOJIBKUX yCTPOHCTBAX.

Ob6mnaunsnii cepuc oT Google HazpBaercs Juck Google (ot SAnmexc —
Sunekc. [uck), KOTOPBI BKIIOYACT B ce0s BO3SMOKHOCTH CO3JaHHUSA JOKYMEH-
toB (doxymentsl Google/SIHaeKC) W 00JIAYHOTO XpaHCHHs TaHHBIX. JIUCK
Google/SInaekc no3BousieT XpaHUTh (aiiibl B IHTepHETEe U Ha )KECTKOM JTUCKE,
a TAK)KC IMOJIy4YaTbh K HUM AOCTYII OTKyJda YroaHo, JaXXE B JOPOre. I/ISMGHEHI/IH,
BHeceHHbIe B (ail B VIHTEepHEeTE, Ha KOMIIBbIOTEpE WIIM MOOWIILHOM TelleoHe,
OTpa)kaloTCs Ha BCEX YCTPOMCTBAxX, Ha KOTOPBIX ycraHoBieH JJuck Google. O6-
JIQUHBIMU XPAHUAUWAMU SIBISIFOTCS TaKWe MHTEPHET-CepBHCHI, Kak: Dropbox,
OneDrive, Google Drive, iCloud, froexc,/fuck, Obraxo Mail.Ru.

Ilnatdopma — Takoe moctpoeHre MHGOPMAMOHHON CHCTEMBI, KOTOPOE
MO3BOJISIET CTOPOHHUM Pa3padOTYMKaM, HCIOJIB3YS NPELYyCMOTPEHHBIC Miam-
@opmoii OTKPBITBIE HHCTPYMEHTHI, CTPOUTh COOCTBEHHBIE MPOIYKTHI, KOTOPBIE
CMOTYT PaboTaTh M B3aUMOJEHCTBOBATH C APYTMMH HMPOJYKTAMH Ha TOH K€
naamgopme. YToObI CIIPABUTHCS CO CTPEMUTETHHBIMHA U3MEHEHUSIMU, B cepe
MH(OPMALMOHHBIX TEXHOJOTHH CHadajna MEepexXonWId Ha niam@opmvi, a Te-
nepb Bce 0OJIbIIe TOBOPST 00 DKOCHCTEMAX.

PenakTupoBanme — 5TO BHECEHHME JIOOBIX HM3MEHEHMH B HaOpaHHBIN
TEKCT.

Caiit wim Be6-caiit (anri. web — Ilaytuna, a Site — mecto). Be6-, un-
TEpHET- WIN MPOCTO calim TIPEJCTaBIsET COO0H COBOKYITHOCTh CTPAHUII, B OC-
HOBHOM OOBEAMHEHHBIX OOIIEH TEeMOH, KOTOpbIe NMPHHA/UIEKAT OAHOW KOMIIa-
HUM WM Bajenblly. Takol pecype, Kak MPaBUiIo, BBIICPKAH B OHOW TEMaTH-
K€, Pa3MEIICH 10 YHUKAIbHOMY CETEBOMY ajpecy (OMEHy) M B BOCIPUSITHH
WHTEPHET-TI0IH30BaTeIeH MPEICTaBIAET COO0H eAMHOE TIEN0e.

CepBep — ¢ UX MMOMOMIBIO TOJIH30BATENH OBICTPO HAXOIUT HHTEPECYIO-
e cBeAcHUs. BHEHNN BU OHJIANH-CTpaHUL ONPEIENSIETCs CEUaIbHbIM
KOJIOM, KOTOpBIH TpenHa3zHadeH Jyisi ureHus cepepoM. Cepeep OTIpaBiseT
OTBET Ha 3alpoc MHTEPHET-Opay3epa B BHJE KOJa, a MOCIeJHUI npeodpasyer
ero B BeO-CTpaHUIly, NPUBBIYHYIO Uit oObiBarens. C momomipio Opaysepa,
HE3aBUCUMO OT MPOU3BOIAUTENS, T0JIB30BATENIb MOKET 3aIPOCTO MOCEIIATh HH-
TepHeT-pecypcbl. OOpaboTka MH(GOPMAIMK U TIOCIEeAyoas OTIIPaBKa 3ampo-
COB Ha cepéepbl BBINIONHACTCS UIMEHHO 3TOM nporpaMmoi. Ha ocHoBaHuu mo-
JY4YEHHBIX JAHHBIX cepéep OTIPABISCT MOJIB30BATEN0 HYKHYI0 HH(pOpMALNIO
B BUJIC OHJIAHH-CTPaHUII.

CereBasi TexHOJOrHsl (ceTeBas apXUTEKTypa) — 3TO COTIACOBAHHBIN
Ha0Op CTaHIApTHBIX NPOTOKOJIOB W PEAIM3YIONMX HMX HPOrpaMMHO-
anmnapaTHBIX CPEACTB, JOCTATOUHBIN JIsi TOCTPOCHHS BBIYUCIUTEIBHBIX CETEH.
IIpoTokos — 3T0 HAGOP MPaBMI M COTJIALICHUN, ONMPEACNAIOMNN, KaKuM 00pa-
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30M B CETH YCTpOIcTBa OOMEHHMBAIOTCS JaHHBIMH. B COBPEMEHHBIX JIOKABHBIX
BBIUMCIINTEIBHBIX CETAX IIMPOKOE PACIIPOCTPAHCHHE MOJYYMJIM TaKHE TEXHO-
JIOTHH WJIM CETEBBIE apXUTEKTYpsI, kKak: Ethernet, Token-Ring, ArcNet, FDDI.

TekcTOBBII pelaKTOP — 3TO NPHUKIIAAHAS TPOTPAMMa, TTO3BOJISIONIAs CO-
3/1aBaTh TEKCTOBBIE JOKYMEHTHI, PEJAKTUPOBATh MX, IPOCMATPHBATH COAEPIKH-
MO€ [OKYMEHTa Ha O3KpaHe, pacleyarbiBaTh JJTOKYMCHT. Buabl: OJOKHOT
(Notepade), Microsoft World, WordPad. CtangapTHBIMH KOMIIOHCHTAMH Cpe-
JIbl TEKCTOBOT'O PEJIAKTOpa SIBJIAIOTCS: paboyee 1oJie, TEKCTOBBII Kypcop, CTpo-
Ka COCTOsHUA, MCHIO KOMaH/. CprKTypHI:-IMI/I CAUHHUIIaMU TCEKCTa ABJISKOTCS
cTpoka, ab3all, cTpaHuua, paszjes. HauMeHbIINM 3JIEMEHTOM TEKCTa SIBISIETCS
cuMBOJI. OCHOBHOM PEXUM PabOTHI MEKCmMo6020 pedaKxmopa — 3T0 BBOJ U pe-
JTAKTHPOBAHUE.

dopMaTHpOBaHHe TEKCTA — 3TO JCHCTBHS II0JIb30BATENS, CB3AHHbIE C
M3MEHEHHEM Pa3MEepOB TOJICH, CTPaHMUII, PACTIONOKEHNS CTPOK (UTMHA CTPOKH,
MEKCTPOYHOE PACCTOSIHME, BEIPABHMBAHME TEKCTA 10 KPAl0 WM 110 CEpEIrHE
CTPOKH).

HudpoBuzanus — 3T0 BHEAPCHHE ITUPPOBBIX TEXHOIOTHH B pa3HBIC
cepbl )KU3HM TS TIOBBILIEHHS €€ KauecTBa ¥ Pa3BUTUS 9KOHOMUKU. L[ugpposu-
3ayua — MPUMEHEHHE MPOPBIBHBIX TEXHOJOTHH, TPaHC(HOPMHUPYIOWIUX OIepa-
IIMOHHBIE TIPOIECCHl M OM3HEC-MOJEIH 32 CUET 3aMEIleHHs] MM JOTOJHEHUS
yeJoBeKa Ha 0a3e MCIIOJb30BaHMS MPOJBUHYTOI aHAIMTHKH, HCKYCCTBEHHOTO
MHTEJUIEKTa, MOOMIIBHBIX U HOCHMBIX YCTPOMCTB, pOOOTH3AIMU M MHTETPaIH-
OHHBIX TEXHOJIOTHYECKUX TIaT(HOPM.

Hudposas odpazosarensHas cpega (LOC) — 510 oTkphITas COBOKYI-
HOCTh MH(OPMAIMOHHBIX CHCTEM, NpeIHAa3HAYCHHBIX Ul OOECIeueHHs pas-
JUYHBIX 3a7ad oOpaszoBaresnbHOTO mponecca. CIOBO «OTKPHITAsH O3HAYaeT
BO3MOKHOCTb U TIPaBO HCITOIB30BaTh pa3HbIe MH()OPMALMOHHBIE CHCTEMBI B
cocraBe [JOC, 3aMeHATh MX WX J00aBIATH HOBBIC IO COOCTBEHHOMY YCMOTpE-
Huo. Cucrtema, B OTIMUHE OT CPE/Ibl, CO3AAeTCs 10 KOHKPETHBIC IIEIH U B CO-
IJIACOBAHHOM eQMHCTBE. UeM ObICTpee MEHSIOTCS BHELIHME YCIIOBUS, Mpemy-
CMOTpEHHBIE B IPOEKTE M3HAYAIBHO, TEM KOPOYE JKU3Hb caMoil cucteMbl. Cpe-
Jla MPUHOUITHATIBHO OTJIMYACTCA OT CUCTEMBI TEM, UTO OHA BKIIIOYACT B cebst co-
BEPIICHHO pa3HbIe JJIEMEHTHI: KaK COIJIaCOBaHHBIE MEXIy COOO0M, Tak U ay0OiH-
pyIolIne, KOHKYPUPYIOIIUE M Ja)Ke aHTarOHUCTHYHbBIE. DTO ITO3BOJISIET Cpejie
OoJiee TMHAMUYHO PAa3BHBATHCS.

Hudposas naardpopma — cucrema aJrOpUTMU3UPOBAHHBIX B3aWMOBBI-
TOZHBIX B3aUMOOTHOLICHUH 3HAYMMOTO KOJIMYECTBA HE3aBUCUMBIX YUYAaCTHHUKOB
OTpaciii SKOHOMUKHU (Min cepbl NeITebHOCTH), OCYIIECTBISIEMBIX B €ANHON
nH(pOpMaLMOHHON cpeze, MPUBOAAIIAS K CHIDKEHHIO TPAaH3aKIHMOHHBIX H3/ep-
JKEK 3a CUET NPUMEHEHUsI NTaKeTa U(POBBIX TEXHOIOTHH PabOTHI C JAaHHBIMH 1
M3MEHEHHS CUCTEMBI Pa3eICHUs TPy /Ia.
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Lndposass odpazoBaresbHasi miaatdopma — uHOOPMAMOHHOE MHPO-
CTPaHCTBO, OOBEAMHSIONIEE YYACTHUKOB IpoIlecca OOYYCHHS, KOTOPOE NIaeT
BO3MOYKHOCTbH JJISl YIaJCHHOTO 00pa30BaHMsA, 00SCIICUNBACT JOCTYI K METOTH-
YECKUM MaTepranaM U HHPOPMAIUH, a TAaKKe IMO3BOJISET OCYIIECTBIATh TECTH-
poBaHWMEe IS KOHTPOJIST YpOBHS 3HaHWi oOywaromuxcs. Ilpumepst: Uber,
AirBnB, Aliexpress, Booking.com, Avito, Boeing suppliers portal, Apple
AppStore, AviaSales, Facebook, Alibaba, Yandex Taxi, Yandex Search, Predix
Developer Network Appstore.

Hudposas tpanchopmanuss OO — koMmImIeKcHOEe IpeoOpa3oBaHHE
00pa3oBaTebHOM OpraHu3aluy, CBS3aHHOE C YCIEHIHBIM IepeXo/J0M K HO-
BbIM IHM(POBBIM MOEISM B3aMMOJICHCTBHS YYaCTHUKOB 00Pa30BaTEIIbHBIX
OTHOILIEHUH.

Hudposas Tpanchopmanust — 310 TpaHcHOpPMaIHsi CHCTEMBI yIIpaBie-
HUS TyTEM TIEPEeCMOTpa CTPATETHH, MOJEICH, Oomepamuid, MPOIyKTOB, MapKe-
THHTOBOT'O TOJIX0/Ia U IIeNieH, oOecrieunBacMas MPUHATHEM MHU(POBBIX TEXHO-
noruid. CyTh UQpoBOH TpaHChHOpMAK 00pa30BAHUS — JOCTIKCHHUE KayKIBIM
o0yJaromuMcsi He0OXOAUMBIX 00pa30BaTENBFHBIX PE3YIBTATOB 3a CUET IIEPCo-
HaJIN3aIlIH 00pa30BaTEIHHOTO MPOLIECCa Ha OCHOBE MCIIOIB30BAHUS PACTYIIETO
MOTEHIMada NU(POBBIX TEXHOIOTHH, BKIIOYAs MPUMEHEHHE METOJOB HCKYC-
CTBEHHOI'O MHTCIIJICKTA, CPCIACTB BHpTyaJ'H;HOfI PCaIbHOCTHU; Pa3BUTUA B yqe6-
HBIX 3aBEJCHUSIX HU(PPOBOII 00pa3oBaTEIbHON Cpejibl; odecredeH s o0meo-
CTYIHOTO HIMPOKOIOJIOCHOrO Joctyna K VHTepHery, paboThl ¢ OOJIBIIMMHU
JTAaHHBIMH.

Lndposoii koHTEHT — 3T0 M00ast MH(POPMALKS, MTpeaocTaBisiemMas abo-
HEHTaM CeTe mepeadn JaHHBIX U CeTeH MOOMIBFHON CBS3H B MU(POBOM BHIIE.
OCHOBHBIC BHIIBI COBPEMEHHOTO yUDPOBO20 KOHMEHMA — ITO TEKCT, UTPHI, BU-
JIe0- W ayJuoMaTepHalibl, BeOWHApHI, CecCMUM B BeO-dopMmaTre, OHIIAH-
miatGopmbl. UTOOBI IOHATH, YTO TaKOE yupposol Konmenm, NOCTaTOUHO 3aii-
TH Ha 000 HHTEPHET-PEeCypC WIIN BKIIOYUTH TEIEBU30p. Bee, 4To BBI BHIUTE:
nepeaayn, Cepruabl, My3bIKalIbHbIE KOMIO3HUIINHU, N300paXKEHNUS — 3TO M €CTh
yugpposou konmenm. L{undpoBoli KOHTEHT — 3TO JII000W KOHTEHT, CYIICCTBYIO-
mui B popme U3 UUPPOBBIX NaHHBIX. [{ughpoeoii konmenm, TaKKe N3BECTHBINA
Kak [(poBOH HOCHTEIb, XPAaHUTCS Ha IU(PPOBOM WIIM aHAIOTOBOM HOCHTEIE B
ompeneneHHbIX popmarax. Dopmbl yu@posoco Konmernma BKIHOYAOT UHPOP-
Maluo, KOTopasi TpaHCIUPYeTCsl B IU(PPOBOM BHUJIE, NIEPENACTCS B TOTOKOBOM
PEeXUME WIN COJCPXKUTCS B KOMIBIOTEPHBIX (aitnax. B y3koM cmbicie yugpo-
6011 KOHMeHMm BKITIOYACT TOMYJISIPHBIC THUIIBI HOCHUTEIICH, B TO BpeMs Kak Oojee
IMIUPOKHK IMONXOJ paccMarpuBaeT 000 Tum nudpoBoi wHGOpMAIH
(marmprMep, OOHOBIEHHBIE B IH(POBOM BHUJIE MPOTHO3BI MOTOABI, KapTel GPS u
T. II.) KaK yughposou KoHmeHm.

HudppoBbie KOMNeTeHIMH YIPaBJIeHYECKOH KOMaHIbI — CIOCOOHOCTh
peliaTh pasHOOOpa3HbIC 3a7a4l B OOJACTH HCIIOJIb30BaHUS HH()OPMAIIHOHHO-
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KOMMYHHUKAIIMOHHBIX TEXHOJIOTHH, Oa3upyIOMmascsi Ha JIMYHOCTHBIX M WHTEIN-
JICKTYaIbHBIX XapaKTEPUCTHKAX YEITOBEKa, €r0 MOTCHIIHAIIE.

JKoCUCTEMAa — TaKOe IOCTPOCHUE WH(POPMAIMOHHBIX CHCTEM, KOTOPOE
He TpeOyeT OT CTOPOHHUX Pa3pabdOTINKOB MUCIIOIH30BAHMS CIICITU(PHISCKIX HH-
CTPYMEHTOB UII CBOMX IMPOAYKTOB: TOCTATOYHO PEANN30BaTh COTIACOBAHHBIN
MIPOTOKOJT OOMEHA TaHHBIMH.

DJIEKTPOHHASI TOYTA — TEXHOJIOTHUS U CITyk0a M0 Mepechuike U Moiyde-
HUIO 3JICKTPOHHBIX COO6U.[CHPII7[ (HaSLIBaeMI)IX «IUCbMa», «IJICKTPOHHBIC MMHUCh-
Ma» MM «COOOUICHHS») MEX/Iy MOJIb30BaTEIIMU KOMITBIOTEPHOI ceTh (B TOM
yncie Muarepuera). Buapl: Gmail.com; mail.yandex.ru; mail.rambler.ru.

DJleKTPOHHBbIE TAOJINIBI (TA0JIUYHbIE NPOLECCOPHI) — ATO MPUKIIAJTHOE
MIporpaMMHOE OOecriedeHre OOIero Ha3HAuCHNs, IIpeIHa3HaueHHOe ISl 00pa-
OOTKH Pa3IMYHBIX JaHHBIX, IPEJICTABICHHBIX B TAOJINYHON opMme.

QR-kox (QR — Quick Response — OBICTPBIiT OTKIIMK) — 3TO JBYXMEPHBIi
MITPUX-KOJ, TPEICTABIAIOMUN c000if dYepHO-Oenble KBagpaTHKH, KOTOpEIC
XpaHAT TEKCTOBYIO MH(pOPMANHI0 00BEMOM MPUMEPHO B TOJOBHHY CTpPAHHIIBI
tdopmata A4. 3amaga QR-Kk070B 3aKiroyaeTcss B XpaHCHHH OOJBIIOTO 0OBeMa
JIAHHBIX MPU HEOOJBINON TUIOMIAIN UX pasMenieHus. Jlanayro nporpammy QR-
Kox paspadorana B 1994 r. smonckas ¢upma Denso Wave. Ilpu nmomorn QR-
KOJIa MO’KHO 3aKOJIMPOBATh JII00YI0 MH(OPMAIIUIO, HAPUMED TEKCT, CCHUIKY Ha
caift, mo06oif pucyHOK. Ero MOXHO CYHTaTh NMpH MOMOLIM IMPUIIOKEHUS Ha
cMapTdoHe, YTOOBI TTOTYYHUTh JIOTIOTHUTEIBHYIO HHPOPMAIIUIO.

Yci0BHBIE COKpaLIeHUS

OO — obpa3zoBaTeibHas OpraHu3anus

HIIF — nayuno-npaBoBas 6a3a

1JK — mupoBBIC KOMIICTCHITUH

PP — pykoBozsmue pabOTHUKA

LJKPPOO — undpoBble KOMIIETCHIIMH PYKOBOAAIINX paOOTHUKOB 00pa-
30BaTeNIbHBIX OpPTraHU3ANN

LJOC — mudpoBast oOpazoBaTenbHAS Cpeaa

1JOK — indpoBoii 06pa3oBaTEIbHBIN KOHTEHT

JIKM — neBast KHOIKa MBbILIX

ITKM — npaBast KHOTIKa MBIIIN

OIII — >neKTPOHHAS IIKOJIA

OJK — aneKTpOHHBIN XypHa

3/] — NeKTPOHHBIN THEBHUK

VI] — ynpaBieHuecKUi UK

@I'MC — depepanbHast rocyiapcTBeHHast MH(GOpMalMOHHAsI CHCTEMa

HYK — nHpOpMaMOHHO-YIIpaBJIeHYECKass KOMIETEHTHOCTb
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LT — uupoBbIC TEXHOIOTHH

V][ — yaebnas nesarenbHOCTh

OII — 3neKTpOHHAsI MOINCH

O/] — obpazoBaTenbHas ACATEIBHOCTD

KOC — KoHTpOIMpyEeMBIE JIIEMEHTHI COIePIKAHH
KITY — KOHTponupyeMble TPOBEpIeMbIe YMEHHS
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